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ELIGIBLE PROPERTIES 

1 - Single Family Detached or Attached 1 unit

2 – PUD’s & Condos, Townhomes. 

4 - Homes NOT allowable:

• Manufactured

• Mobile

• Vacation

• Seasonal

3 - No more than 15% of the square footage of the home being purchased may be 

used in connection with a trade or business including Child Care services. 
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CASH BACK POLICY 

Cash back to the borrower is not permitted.  Borrowers are permitted a 

reimbursement of pre-paids and overage of earnest money deposit to the extent 

any minimum contribution has been satisfied and is permitted by Agency and 

GSE guidelines.
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Program Timeline and Benchmarks

60 Calendar Days

     Reservation to Loan Purchase
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To reserve funds/rate lock all you need is:

• 1003 Loan Application

• Real Estate Purchase Agreement

Please do not reserve too early.  

NO PRE-APPROVAL SUBMISSION
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Program Timeline and Underwriter Certification Benchmark

The lender’s underwriter will complete an

Underwriter Certification

• Income 

• Loan 

• Purchase Price

• The down payment assistance

• Credit underwriting income. 

ANYTIME PRIOR TO CLOSING THE LOAN

ANYTIME PRIOR TO CLOSING THE LOAN
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Loan reserved on 

February 5th
Closing date is March 19th

Represents
42 calendar days between 

reservation and closing.

60-day Purchase Deadline
This leaves only 18 days to 

have the loan delivered, 

cleared of all deficiencies and 

purchased by the Servicer.
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Loan reserved on 
March 23rd

Closing date is April 16th

Represents
24 calendar days between 

reservation and closing.

60-day Purchase Deadline
This leaves only 36 days to have the loan 

delivered, cleared of all deficiencies and 

purchased by the Servicer.
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PRO TIP:
WAIT to make the reservation.  
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What happens if a loan is 
not purchased within 

60 days of reservation? 
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These are costly and can be avoided. 
Most extensions are required because the loan was reserved TOO early. 
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$350 Compliance Fee

Paid via eHPay 

post closing

PROGRAM FEE’S
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PROGRAM FEE’S
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$319 Funding Fee

$80 Tax Service Fee

$20 Fraud Prevention Fee (ONLY if 
not included in the file)

$15 Flood Life of Loan Certificate 
(ONLY is Service Link or Core 

Logic are not used)

$125 2nd Mortgage Servicing Fee



PROGRAM FEE’S
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$500 for first mortgage

$500 for second mortgage

Paid at closing to HHFDC 

Payment must be remitted via cashier’s check, money 

order or business check, payable to Hawaii Housing 
Finance and Development Corporation, 677 Queen Street, 

Suite 300, Honolulu, Hawaii 96813. Electronic payments are 

not accepted. 



LENDER COMPENSATION

First Mortgage:  1% Origination and Zero Discount Points

Second Mortgage:  $100 fee

Service Release Premium (SRP) – 1.50% 

Copyright © 1998-2026 Housing and Development Services, Inc. All rights reserved.

Customary Charges Incurred by Lender: These should be nominal, customary and justified 

as pass through costs. Examples are as follows:

• Financing Costs – legal fees, underwriting fees and courier fees

• Settlement Costs – title and transfer costs, title insurance, survey/ILC, recording or 
registration costs

• Other Costs – doc prep fees, notary fees, hazard insurance premium, mortgage 

insurance premium, life insurance premium, prepaid escrow deposits and other similar 

charges allowable by the insurer/ guarantor.



PROGRAM DOCUMENTS

• Notices to Buyers and Recapture Brochure

• Mortgagor Affidavit

• Tax Exempt Rider
• Affidavit of Co-signor (if applicable)

• Notice of Potential Recapture Tax

• Second Loan Disclosure Form
• Commitment Letter

• 2nd Mortgage 

• 2nd Note
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WHO SIGNS WHAT? 
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Do not add anyone to title or deed who is not a borrower (non-purchasing spouse MAY be added).  

Loan purchase will be delayed until this person is removed.

A non-borrower may never be added to title or deed (excluding a spouse).

Example:  Borrower is living with soon-to-spouse who is NOT on the loan and they want to be added 

to title, they cannot be added.

Example:  Borrower would like to add a non-occupant person to title, they cannot be added.

Example:  Co-signer is added to title and/or deed, they will need to be removed prior to loan 

purchase.



RECAPTURE TAX!
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RECAPTURE TAX 

A potential tax placed on recipients of a 

Bond program for the first 9 years of the loan. 

✓ This is calculated after the sale or transfer of property.

✓ Is NOT triggered by refinancing the first mortgage.
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In order for a borrower to be concerned about having to pay 

recapture tax, three events must happen at the same time:

1. The sale or transfer of the home within the 

first 9 years of ownership.

2. The Homeowner must have a 

gain on the sale of the house.

3. The homeowner income is above the allowable 

income limit at the time of the sale. And THIS is what 
usually saves a borrower from ever having to pay 

recapture tax.
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Remember, there are income limits in the 

Program and your borrower’s income 

must not exceed those limits in order to 

participate in the Program.  
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RECAPTURE PERIOD 1ST YEAR

During the recapture period of 9 years, the IRS INCREASES these 

income limits by 5% each year to allow for a cost-of-living increase.
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RECAPTURE PERIOD 2ND YEAR

During the recapture period of 9 years, the IRS INCREASES these 

income limits by 5% each year to allow for a cost-of-living increase.
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RECAPTURE PERIOD 3RD YEAR

During the recapture period of 9 years, the IRS INCREASES these 

income limits by 5% each year to allow for a cost-of-living increase.
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Borrowers can’t keep up with the 
increases to the Program income limits.

It is very rare that someone would 
need to pay Recapture tax.
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Worst Case Scenario?

The recapture tax cannot 

exceed 6.25% of the original 

loan amount or 50% of the net 

gain from the sale of the home.
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IRS Form 8828

IRS Form 8828 will assist the 

borrower in determining if any 
recapture tax is owed. It is strongly 

suggested that the borrower 

consult with a tax professional 
when filing IRS Form 8828.
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THE PROCESS

1. Lending Institution Approval

 Submit Mortgage Origination Agreement to HHFDC
      Approval by TMS

2. Lender Onboarding

  Attend required training
 Receive user credentials for eHPortal and eHP FrontPorch
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THE PROCESS

3.  Qualify a borrower for a mortgage loan AND the Hale Kamaʻāina Single Family 

Mortgage Program. 
There is NO pre-approval submission package.
Lenders underwrite loans internally.

4. Reserve/Rate Lock the first mortgage program 

funds and assistance
  Rate lock within eHPortal
 Print the pre-closing documents:

  Notices to Buyers and Recapture Tax Brochure
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Reserve Program Funds

Underwriter Certification

Program Pipeline
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