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A Hale Kama‘aina Single Family Mortgage Program
HHFDC “Bond” Program

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Section 143 of the Internal Revenue Code (IRC) governs the use of fax-exempt
mortgage revenue bonds for single-family housing. Hale Kama‘aina is a “bond” program.

HHFDC issues tax-exempt mortgage revenue bonds. Because the inferest earned by
investors on these bonds is exempt from federal income tax, HHFDC can offer mortgage

loans to qualifying borrowers at below-market interest rates and, in many cases, provide
down payment and closing cost assistance.
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A Hale Kama‘aina Single Family Mortgage Program
HHFDC “Bond” Program

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Section 143 of the Internal Revenue Code (IRC) establishes federal requirements that
apply to a Bond program, such as:

 First-time Buyer Requirement

* |Income Limits

« Purchase price Limits

« Owner Occupancy Reguirement
 Recapfture Tax
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% - Hale Kama‘aina Single Family Mortgage Program

HHED

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Borrower receives 30-year, fixed rate first mortgage with OR without 4% of assistance.

T Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



HHEFDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Eligible Loan Products

FHA
USDA-RD
VA

Fannie Mae HFA Preferred
Freddie Mac HFA Advantage
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HHFD C Second Mortgage Assistance

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

« Assistance is in the form of a 1% Interest, 30-year deferred second mortgage.

« The Assistance is calculated as 4% of the total loan amount.

« Funded by the lender at closing and reimbursed by the Servicer upon loan purchase.
« Assistance may be used for down payment costs ONLY.

 No cash back permitted, the borrower may be reimbursed for any overpayment of escrow.
« Anyremaining Assistance must be applied as a principal reduction.

Assistance CANNOT be used for:

« the program 5% minimum contribution

* the cost difference between the sales price and the appraised value
« to pay off borrower debt
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HHFD C Second Mortgage Assistance

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

The second mortgage will be due from the borrower:

« at the end of 30 years;

« |If the first mortgage is refinanced or otherwise repaid;

» |f the borrower no longer occupies the home as their principal residence;
« |If the borrower sells, fransfers or otherwise disposes of the property, including foreclosure;
« |If there is a default under the first mortgage loan or the second mortgage loan.

The interest may be forgivable after the 10th year, provided the Borrower remains in full
compliance with all tferms and conditions

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



HHFD C Second Mortgage Assistance

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

The second mortgage may be disclosed one of two ways:
1.Initial and final LE and CD provided by the lender or title company (separate from the first

mortgage LE and CD - the ALTA is not acceptable), OR
2.Second Loan Disclosure form signed at closing (this form is found within the eHProforms)

The second mortgage is to be recorded after closing. No fitle policy is required for second
mortgage. The Servicer reviews all second mortgage documents.
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f HHFD Minimum Borrower Contribution

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Borrowers must conftribute their own funds foward the transaction.

If the borrower is receiving Program down payment assistance, they must provide at least 5%
of the sales price.

If no Program down payment assistance is received, there is no program required minimum
borrower contribution other than what is required by the Agency or GSE.
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HHF D First-Time Buyer Requirement

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Buyers using Program DPA: A first-time homebuyer means the borrower must have had no ownership
interest in any residence at any time during the three (3) year period prior to the date on which the

Mortgage Loan is executed.

Buyers NOT using Program DPA: A first-time homebuyer means the borrower must have had no
ownership interest and occupied a principal residence at any time during the three (3) year period

prior to the date on which the Mortgage Loan is executed.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.

Both borrower and spouse
must meet this requirement.




HHEFDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

ALL buyers must:

« be aresident of the State of Hawaii for at least six consecutive months prior to the date of
closing.

* occupy the property purchased as a primary, full-time residence within 60 days of closing.

« not rent the property (eitherin whole or a room), the Servicer may foreclose.

ONLY buyers receiving Program DPA must:

« contribute at least 5% of the sales price toward the purchase of the home.

« not own a fee simple orin leasehold any other residential property within the State.

« not have previously received a downpayment loan from HHFDC's program under Chapter 15-
169, Downpayment Loan Program.
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A\ Verification of the first-time buyer requirement

- HHEDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

* Fraud Report for all borrowers
* Include ALL pages of the Fraud Report. The Lender must CLEARLY identify (using
highlight or asterisks) the borrower property current ownership and three-year history.
On page one of the report, please include notation to identify the Fraud Report page
number, without this identification, the file cannot be compliance approved.

« Real Property Search
« Required for a non-purchasing spouse in the county of which the NPS lives.
« Must be printed and included as part of the eHP compliance file submitted by your post
closer.
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/\\ Verification of the first-time buyer requirement

HHFEDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Fraud Report Tips
e Companies that provide the Fraud Report include Lexis Nexis, Drive (Data Verity) and Fraud

Guard (First American Data).
e Ensure that the Fraud Report is complete and includes the section for Real Estate Owned.

This information is not always provided as part of a standard report and must be included.
e A MERS-only report is not acceptable, as it reflects only loans registered with MERS and does

not capture all existing loans.
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A Documentation Required to Validate Hawaii Residency

HHFEDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

All buyers must be residents of Hawaii for a period of at least six consecutive months prior to the
date of closing. Residency is established with State of Hawaii identification and/or a State of
Hawaii tax return (full or partial year).
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Exception to 1st time
buyer requirement.

#1 Borrowers purchasing in a Targeted Area.

#2 Borrowers using the Veterans Exception.

.
Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved. * * *




FIRST-TIME BUYER REQUIREMENT WAIVER — TARGETED AREAS

Considered economically distressed and may have low loan origination.

* Income and sales price limits are higher.

- HHFDC

Census fract numbers, provided by HUD, R e
may be found in the guidelines. DEVELOPMENT CORPORATION

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



To look-up census tract number, go to: https://geomap.ffiec.gov/ffiecgeomap/
Enter property address.

'kl"l"lli(' Disclaimer Privacy Policy Contact Us FFIEC Census Report

Year: Address: & Reset § .4 Print

Pddress :
[MSAMD Code Edmonton
[[State Code O

County Code
Tract Code

MSAMD Name oy
State Name
County Name

Vancouver

Seattle
(o}

User Select Tract oO"awa

Toronto
Q

Geocoding System Chicago Boston
y O New York
The FFIEC GeocodngMapping System (System) heips (o]
financial institutions meet their legal requirement to report :
information on morgage, business, and farm ban % OSt' Louls Owa,h."gton
appications, Geocoding refers to the Metropolitan
Statatical AreaMetropolitan Division (MSA/MD), Stale,
County, Census Tract combination (address information)
that must be provided for each reported loan application
and the System allows nstitutions to enter 8 street OLOS Angeles Atlanta
address to determine the corresponding geccode. The Dallas =
System also provides Census demographec mformation o
about a particular census tract, including income,
population, and housing dala Houston
f o)

San Francisco
Q

Please select the appropriate activity year for the

address being geocoded. It is cnitical that the correct
| activily year is selected when using the FFIEC Monterrey

Goocoding Systern o
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<L FFIEC Disclaimer Privacy Policy Contact Us FFIEC Census Report

Yeal’: 2026 % » Address: 677 Queen St, Suite 300, Honolulu, HI, 96813, USA

W Reset

. Matched Address (& e T

Address 577 Queen St, Sulte 300, Honolulu, » Census Demographic Data
Hawaii, 96813

MSAMD Code 46520

|S1ate Code 15 DoWhiown

County Code 003 Honolulu

Tract Code 0038.01

MSAMD Name LURBAN HONOLULU, HI

| [State Name HAWAII

County Name HONOLULU COUNTY

Census Demographic Data

User Select Tract

pAIg sueo il eIV
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S FFIEC
Year: AddfeSS: 677 Queen St, Suite 300, Honolulu, HI, 26813, USA

Disclaimer Privacy Policy Contact Us

FFIEC Census Report

W Reset

Matched Address (@]

|[Aadress

677 Queen St, Sulte 300, Honoluly,
Hawaii, 96813

MSAMD Code

16520

|S1ate Code

15

County Code

003

Tract Code

0038.01

MSAMD Name

URBAN HONOLULU, HI

| [State Name

HAWAII

County Name

HONOLULU COUNTY

Census Demographic Data

User Select Tract

» Census Demographic Data

Dowiown
Honolulu
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S FFIEC Disclaimer Privacy Policy Contact Us FFIEC Census Report
Year: ACIressa 477 Queen St, Suite 300, Honolulu, HI, 96813, USA

4 Print

W Reset

| Matched Address Q . e s PO

[Aadress 577 Queen St, Sulte 300, Honolulu, » Census Demographic Data
Hawaii, 96813

IMSAMD Code 16520

|S1ate Code 15

Dowiown

. Honolulu
Tract Code 0038.01 |

S ————e e N O L UL, HI
IState Name HAWAII

| County Name HONOLULU COUNTY q
! » . . .

Census Demographic Data

User Select Tract

Compare the tract
code with the targeted
area census tracts in
the guidelines. If you
have a match o the
County, the property is
in a targeted areaq.

pAIS sueollf IV
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HHFUOC Bond Prearam Adminisirator Gassslines Page I

Frawd Repart Tips

& Compardes thal provide the Froud Report include Lexis Moxs, Drive (Data Verify) and Froud Guard (First
Amancan Diata).

& Ensurs thal the Frowsd Feport is complele and includes o section for Real Estate Cwresd.  Thes information s
Nl aleciys provaded A8 panl ol & slandand Meoit and must Be Rehuded

& & MERS-only repori is nol acceptable, as i refacts only kbans registensd with MERS and doss nod capbore all
exating loans.,

Documentation Required 1o Valldate Hawall Residency
All buyars mast ba residents of Mawail for a period of af leas! six consaculive monshe prce o the dass of dosing
Fapaiantcy i@ aplablisrsd with State of Hwaii danlification asdior 8 State of Hawail tax ralurn (ull o partial jye)

FIRST-TIME HOMEBUYER EXCEPTIONS

Vaterans' Exceplion

‘Vaterans who meat the gualificaions listed in this paragreph are not required o ba first-time
homebuyers. For this feature, “Veteran® is defined as “a person who sersed in the active military, naval
or air sarvics, and who was dscharged or refeased tharefrom under conditions. othar than dishanorabla®;
The Morgagor Afida has a checkbox thad siates: ¥ the Morigagor is a qualified veleran, as defined
wnder 28 LULS.C, §101 and Section 143d)2NDY) of the inbernal Revenue Code, the first-8me homebuyer
reuiresmanl is waived, provided the Mofgagor has nol previously recsived a mofgage revenus bond loan
ylilizing the veleran excepticn.” Veterans would need o provide a valid DO214 that reflects a discharge
stabus ol ather than dishonoralbile o qualify under the Veterans' Exemplion,

Targeded Area QDualified Census Tracts
Buyars purchasing a home in & Targeted Ares are exempl from providing documentation io validate first-
tima homabiyer edigibility, Targeied Areas ame Oualified Cansus Tracts and Areas of Chronic Economic
Distress which are listed below. Click hare o look up property, Compams the act o the
aliowabie targebed aroa consus tracts lisbed belfow, W you find a match, the property is lecated in o targeied
area, YWhen reserving funds, choosa from the TARGETED AREA, relaioffesing. Por Revanua Prociamabion
2024-8, the following consus tracts constilule the Tageted Arsas for this program:

| | | |
| I City and County of Honolulu I

| Census

| Tract Losaion
| 21.01 Kapahuly, Oshu

| 24.04 | Mg, Ciaby

| Punchbowt, Oabw

Kakaako - Dawniosn, Dahuy

Cowmitoram, Cabu
| 53.00 Dierwnitoewr, Ouhs
| 54,00 Kadhi - Palama, Oahuy
| 58,00 | Kaihi - Palama, Oahy

HMFDC Bond Proaram Administrator Guidelines Page ®

| 62.02 Kalihi Valley, Oahu .
,63.02 Kalihi Valley, Cahu .
| 70.01 Salt Lake, Oahu
, 70.02 Salt Lake, Oahu
| 87.05 Waipahu, Oahu
, 83.01 _| Wahiawa, Oahu ;
(8507 | Schofieid Barracks, Oahu” J
| 85.10 Schofield Barracks, Oahu®
18611 Schofieid Barracks, Oahu®_
Marine Corps Base Hawai -
9817.00 Kaneohe, Oahy®
Marine Corps Base Hawail -
. 9818.03 Kangohe, Oahy”
County of Hawaii
mm ( "
(21101 | Kalapana-Kapoho. Hawall |
| 211.07 Kilavea-Pahoa, Hawail
211.08 Pahoa-Makail, Hawal

County of Kaual - No Targeted Areas

County of Maui

"Census
Tract Location
318.01 West Molokal, Molokal

*Property Is located on a Military Base

Minimum Credit Score, DTI and Combined Loan to Value (CLTV)

The program requires a minimum FICO credit score of 660 and a maximum debt-to-income ratio of 45%
AUS approval is required however manual underwriting may be approved by The Money Source, Contact
The Money Source for manual underwriting information, click here, The Combined Loan-To-Value (CLTV)
cannot axceed 100%.




First-fime buyer requirement waiver — VETERANS EXCEPTION

Borrowers must be a Veteran and not active
duty fo receive the 15t time buyer waiver.

Must not have previously received a loan under
this exception or obtained a loan financed by
single family mortgage revenue bonds or a
mortgage credit certificate utilizing this exception.

Borrowers DO NOT need to use a VA loan to receive the Veterans
Exception. But they must be a Veteran and not active duty. meeessssssssssessss

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



HHFDC

HAWAII HOUSING FINANCE &

DEVELOPMENT CORPORATION

Minimum FICO - 660
AUS approval required

Maximum DTl - 45%

Max CLTV 100%

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



Homebuyer Education

All buyers (any person on ftitle to the property) must successfully complete a homeownership counseling
program. This applies to all borrowers and not cosigners.

V The Homebuyer Education course must satisfy standards
defined by Housing and Urban Development (HUD)
Post-closing education is absolutely unacceptable.

Education providers found in guidelines.

‘ Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



ALL loans are underwritten by the lender
using standard credit underwriting
guidelines and Program overlays and
Servicer overlays.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved. I



/’i“ NON-OCCUPANT Co-Signers

- HHFD

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

« The co-signer is a loan guarantor.

« Cannot have any ownership interest in the property (they cannot be on the
mortgage/deed/warranty deed).

« Cannot live in the property.

« Does NOT need to be a first-time homebuyer.

« Does NOT need to meet the Hawaii residency requirement.

« A cos-signer’s information will be entered in the eHPortal to appear on the 2"d mortgage
Note and the co-signer affidavit.

Copyright © 1998-2025 Housing and Development Services, INC. All rights res ey ed. s —



/\\\

HHEDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Non-Occupant Co-Borrower means a borrower who will not occupy the
property and can take an ownership interest in the property. Non-occupying
co-borrowers execute the note (first and second mortgage note) and
may appear on deed and this is why they are NOT allowable.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

INCOME LIMITS

Where can | find the Hale Koma‘aina Program income limits¢

In the eHP Administrator Guidelines.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



PROGRAM HOUSEHOLD QUALIFYING INCOME
Program gualifying ncome considers the ncome of bomowers and their spouses (regardess of spouse’s
occupancy of the primary residence and whether or not 8 pay 1o the loan) AND all household members 18
wears of age or older [related of unrelaled). Do nol include he noome of a8 co-signer whan dalermining
Frogram income qualification®, the co-ssgner will mol occupy the propery and will not take an ownarship
interasl, Use the co-signer as a boan guaranlor only. See pages 25 - 20 of this guide for income calculation
guikdanca.
Unless otherwise directed, Lenders are responsible for assuring that loans meet the strictest of
applicable Program, Agency and G5E rules with respect bo income and sales price limits.

HOUSEHOLD INCOME LIMITS
T chadarmring T numbss Of Doop 5 T Boulatold includs Saryons wihd will e im0 homa & Tl principal maience

-y
*ﬁ"ﬁ*

£123,000 S141450 | %147 600 £172 200 E-E‘.. 330

3 o more
Porsan HH

H.:n’r.:m

Hanolulu §152,000 $174,800 $182400 | §$212,800 $103,440

Kanai £159.480 | *1BEDED | £159,480 | s186080 | £106,320

|
| Kewso | $133080 | siss260 | swzeo0 | sw220 | ses7a0 |
| |
I
Masi | $161520 |  $188.440 5161520 | 5188440 |  $88720 |

ACQUISITION COST LIMITS (Purchass Price Limits)

Tha purchasse price must nclude evenythang paid by the buyer or on the buyer's behalf,

County Man-T: Targeted
An:l‘- Aroas

Harvail 5583 364 5725222
Homolulu £809 458 2980 337
KalawaoMaui 51,141,280 £1,304 995
Kauai 51,153,299 51,4009 587

Income Limits are for the household.

Separated by Non-Target and
Targeted Areas.

And separated by number of
persons in the household.

80% AMI or Lower limits for
Conventional Loans are shown are
ALREADY calculated. Borrowers with
this income are eligible for reduced
mortgage insurance.

Copyright © 1998-2025 Housing and Development Services, Inc.
All rights reserved.



HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

INCOME CALCULATION

« CURRENT income that is annualized.
* |ncome is not averaged.

* Borrower
V * Spouse
« Everyone 18 years of age or older who

will live in the home must be included.

Must include ALL forms of income (bonuses, overtime, social
security income, alimony, child support, etc). The total of all
iIncome must not exceed the program income limit.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



Borrower and adult
living in the home.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.
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“HHFDC

HAWAII HOUSING FINANCE & .
DEVELOPMENT CORPORATION

INCLUDE:
Borrower + Other Occupant income

Why?

The Bond Program requires a lender to include
the borrower and everyone 18 years of age or
older who will occupy the home.

INCLUDE:

All forms of income. Credit Qualifying income
may be less than the Program income.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



Borrower &
non-purchasing spouse.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

* Include income from the borrower and non-purchasing spouse.

INCLUDE:

All forms of income. Credit Qualifying income
may be less than the Program income.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



Borrower with
a Non-Occupant Co-Signer

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



CO-SIGNOR INCOME =
GOVERNMENT LOANS HHFDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Do | include the co-signor income to determine program eligibility?

No, the co-signor will not occupy the property.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



CO-SIGNOR INCOME P
CONVENTIONAL LOANS HHFDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Do | include the co-signor income to determine program eligibility?

Conventional Loans - YES, include the income of the co-signer to determine program eligibility. This is
because, all borrower income is used to determine the AMI.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



CALCULATING INCOME

Pragram qualifying income considers the intome of barrowers and their spautes (regardbess of spoute’s aScupancy
o the primary residencs and whether or nok 8 party to the foan) AND all housahokd memiberns 18

cider (related or unnelated]). When calculating Program Eligibity Income, there are two types of income to
consider — infome from an emplover and income from all ather sources. Intiude all income wnbeis specifically
listed as exchaded in this guide.

Calculating Income from an Employer

HHEDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Determine whether the Bormower redehes base pay only or a combination of base pay and additional
income Iram an employver.

Caloulate "Base Pay from an Employes”
Regular Hours/Pay

Determine frequency of income - weekly, bivseekly, semi-monthly, et
identity documentation nessded fo support payment frequency and calculation
Apply Calgulation - [Bose Wge ¥ Hours Worked i o Pay Peviod] & §& of Pay Periods Per ear]
g appdonirate (e areialiced YTD an VOE o paystubs. ¥ not, bk for sdditional pary, such a5

Income E ccsem| V5 el
Calculation  sana0, | | B2 o
G U i d G f C e Imregullar Hours Pay

FOU N d Ansualive YTO Earnirgs total,

Avprage prior year s sarmings total, I avmilable, jor provide documeniation and explanation 1o Supgant net
| n using the pinor year s garnings.) Dok the resulting mumber by the number of months and days worked, and
then multiply that number by 12 months to get total average pay from sn employer.

G U id e | in es 1. Seepdditianal guldacds on caloulating Bade gy Irom an armglaper,

Calculate “Additional Pay from an Employer™:

1. Imthe Earnings section of payitub or $OE, look Tor additional mcome esrmesd that is not included in base. | 5Sick,
vatation, holiday, otc. is generally included in base. )
Add up all additionad income that is included in the YTD Earnings Total and nof part of base.
Average prior year's camings total, if available, (or provide documentaticn and explanation bo sUpPOrt not usirg
the prior year's earnings. ). Dibvide the resulting ramber by the number of months and days worked, and then
miultighy that rumbsesr by 12 months to get an average of additional pay from an employer

See additional guidance on calulating additional pay from an employer.




TYPES OF INCOME
Deterening if thene are other sources of income, apart fram wages from an erployer

‘Wages from an Employer

Baze Pay

/

Definitian fingduidans

- HHFDC

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Irepgiaiar
abde Paurs, seasoral work, #0r ., pach a5 nuesing. resigsarant,
swadiT i LR waried o

, nclaadirg ahch, hokday s vacw
dverage currist YTD atd gror year's
thi prigr year's eamings.]. The ms

e gecumentabion i npgured,

Soasnral work requre. ihe came
bereting, i applicabls

Income
CO'CUIOTIOH Additional Income from an Employer

Definition/Inceions

GU IdO nce ame ower @ aboep h:_-m pay wah aa crapriime, nhitt D~ Hime up recerepd onoe thad
el fiiil LRI
Found

| n Average curmrent YTD g prior year’s eamirgs
G 'd |' 1 pricar yeir's paming]
U I e In es Ayt i i : e - ez irgir ares £, ekl project, eac.],
LOITiT erenvtials, and werky 1 ¥ [ iy b hase payl
It 3l Sdeme Thad i indhded inthe YT BN @ pirntub orf o0 5 R
amingy Todal § suample, amployer-gad tanefi or mordiches, wich s
Luley

Arry oo That iy




Definition/Inclusions Guidance

Determine gross annual scome.

’

Indresduals who eam their l
Income threugh conducting | e & two-year sverage from the moat recent federal income Lax returm

|

|

Se-employment income documentation is required, and may Include, but is not limited, %

Tax form Schodule €, mot recent two yoars
Iratead of working for an YTD Profit & Loss Statement
employer who pays them 2 Tax form Schedule £-1 (Form 11208)
salary of & wage Request additional supporting documentation [Le., current dalance shee! and Iscome statement)
when necessary
Deduct cut-of pochet business experdes such as office ren, telephone, etc., whith are generally
tax-Seductibie items
nchude dl emertainment and travel eapenses, private retirement contridution plans, and groperty
of equipment depreciation. Thase Zems ate penerally tix-Sedectible, but must be added back for
the Program [ligbiity iscome cakkulation & starting with the net income amount

# trade o Business that
they divectly operate

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

¥ 2 et loss, wae SO Do not wubtract the loss from the Program Eligbiity iscome calculation
Use caution with Lrge varations in income (whether increase or decrease] when averaging two
yoary' income. The determination in these cases thould be documented and supported By the
wnderwriter

Income
Calculation
GU idQ nce Income from Finandial Assets

Definition/incknicns [xclusions
F OU n d Income from: trusts, annuities Ome-time lump sum ¢ | Aways check tax returns for income from
dvidends, royaities, inmerest eamed Irvestments in retrement financial assets
from non- retivement accounts (savings, accounts (IRAs, VIPs, 403(b)'s, Inciude sverage of periodc payments, including
| n checling, money market, isvestmernts ’ recwTing, lump-sum payments
H 0 mutuad funds. esc) Where sssets after cloding exceed 55,000,
G U I d e | I n e S retirements accounts louate nterest Income Dased on the predter
of actual income o iImputed income based on

the current passbook savings rate, 35
determined by HUD.
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ELIGIBLE PROPERTIES

1 - Single Family Detached or Aftached 1 unit

2 - PUD’s & Condos, Townhomes.
@

® 3 - No more than 15% of the square footage of the home being purchased may be
used in connection with a trade or business including Child Care services.

2 - Homes NOT allowable:
« Manufactured
 Mobile
 Vacation

« Seasonal
Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.
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- HHFD

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

CASH BACK POLICY

Cash back to the borrower is not permitted. Borrowers are permitted a
reimbursement of pre-paids and overage of earnest money deposit to the extent
any minimum contribution has been satisfied and is permitted by Agency and
GSE guidelines.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.
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- HHFD Program Timeline and Benchmarks

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

60 Calendar Days
Reservation to Loan Purchase

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.
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- HHFD NO PRE-APPROVAL SUBMISSION

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

A To reserve funds/rate lock all you need is:
eHPorlaI « 1003 Loan Application

Real Estate Purchase Agreement

Please do not reserve too early.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



Program Timeline and Underwriter Certification Benchmark

The lender’s underwriter will complete an

- Underwriter Certification _

ANYTIME PRIOR TO CLOSING THE LOAN

/\ * Income
i N\ W\ « Loan
BHU“SINGP“IS - Purchase Price

— The down payment assistance
Program Management Specialists . Credit underwriting income.

=== ANYTIME PRIOR TO CLOSING THE LOAN s

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



Program Timeline- Example #1

- —,

Loanreservedon _ -~ 2
February 5th I
Closing date is March 19th l\ L - "'-,‘
e~ " Represents
,7 7 SO 42calendar days between
/ reservation and closing.
|
I
/
’
e 4

60-day Purchase Deadline =~ = ~ == ==~-
This leaves only 18 days to
have the loan delivered,
cleared of all deficiencies and ‘I
purchased by the Servicer.

This loan was reserved

TOO EARLY.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



Program Timeline- Example #2

- ~
Loan reserved on ~ \
March 23rd |
Closing date is April 16th ‘\' - - 1y
S~ " Represents
s~ =« _ 24 calendar days between
f reservation and closing.

60-day Purchase Deadline == ===~
This leaves only 36 days to have the loan
delivered, cleared of all deficiencies and |I
purchased by the Servicer.

This is a good example of
when to reserve funds.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



PRO TIP:

WAIT to make the reservation.

-

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



What happens if a loan is
not purchased within
60 days of reservation?

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



These are costly and can be avoided.
Most extensions are required because the loan was reserved TOO early.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



PROGRAM FEE’S

i N\
EHO“SINGP“'S $350 Compliance Fee

Program Management Specialists

Paid via eHPay
post closing

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



PROGRAM FEE’S

TMS $319 Funding Fee

[HE N

$80 Tax Service Fee
$20 Fraud Prevention Fee

$15 Flood Life of Loan Certificate

$125 2nd Mortgage Servicing Fee

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



PROGRAM FEE’S

/\\i‘\ $500 for first mortgage

HHFDC $500 for second mortgage

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Paid at closing to HHFDC

Payment must be remitted via cashier’'s check, money
order or business check, payable to Hawaii Housing
Finance and Development Corporation, 677 Queen Street,
Suite 300, Honolulu, Hawaii 96813. Electronic payments are
not accepfted.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



LENDER COMPENSATION

First Mortgage: 1% Origination and Zero Discount Points
Second Mortgage: $100 fee
Service Release Premium (SRP) — 1.50%

Customary Charges Incurred by Lender: These should be nominal, customary and justified
as pass through costs. Examples are as follows:

Financing Costs — legal fees, underwriting fees and courier fees

Settlement Costs — title and transfer costs, title insurance, survey/ILC, recording or
reqistrafion costs

Other Costs — doc prep fees, notary fees, hazard insurance premium, mortgage

insurance premium, life insurance premium, prepaid escrow deposits and other similar
charges allowable by the insurer/ guarantor.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



PROGRAM DOCUMENTS HHEFD

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

* Notices to Buyers and Recapture Brochure
« Mortgagor Affidavit

« Tax Exempt Rider

 Affidavit of Co-signor (if applicable)

* Notice of Potential Recapture Tax

« Second Loan Disclosure Form

« Commitment Letter

« 2"d Mortgage

« 2"d Note

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



WHO SIGNS THE PROGRAM DOCUMENTS?

Signed When?

Borrower

Co-Borrower

Non Purchasing Spousa

Motices o Buyers and

Recapiure Brochure

Mortgagor Affidavit

Tax Exempl Rider

Affidavit of

Co-signar

Maotice of Potential

Recaplure Tax

Second Loan Disclosure

Commitment Letter

2™ Mortgage

Closing

2 Mata

Closing

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.




wHo sicns wHaT?  RTTTRe

HAWAII HOUSING FINANCE &
DEVELOPMENT CORPORATION

Do not add anyone to title or deed who is not a borrower (non-purchasing spouse MAY be added).
Loan purchase will be delayed until this person is removed.

A non-borrower may never be added to title or deed (excluding a spouse).

Example: Borrower is living with soon-to-spouse who is NOT on the loan and they want to be added
to title, they cannot be added.

Example: Borrower would like to add a non-occupant person to title, they cannot be added.

Example: Co-signeris added to fitle and/or deed, they will need to be removed prior to loan
purchase.

Copyright © 1998-2024 Housing and Development Services, Inc. All rights reserved.



) RECAPTURE TAX ! ¢

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



RECAPTURE TAX

A potential tax placed on recipients of a
Bond program for the first 9 years of the loan.

v This is calculated after the sale or tfransfer of property.

v Is NOT triggered by refinancing the first mortgage.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



In order for a borrower to be concerned about having to pay
recapture tax, three events must happen at the same time: m——

[
L
i a = 1. The sale or transfer of the home within the
& ~ first 9 years of ownership.

2. The Homeowner must have o
gain on the sale of the house.

ﬁe 3. The homeowner income is above the allowable

iIncome limit at the fime of the sale. And THIS is what
E usually saves a borrower from ever having o pay
recapture Tax.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.




= Remember, there are income limits in the
Program and your borrower’s income
must not exceed those limits in order to
participate in the Program. s

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



RECAPTURE PERIOD 15T YEAR

$123,000 $141,450 $147,600 $172,200 $82,320
$152,000 $174,800 $182,400 $212,800 $103,440
$133,080 $155,260 $147,600 $172,200 $88,720

$159,480 $186,060 $159,480 $186,060 $106,320
m $161,520 $188,440 $161,520 $188,440 $88,720

During the recapture period of 9 years, the IRS INCREASES these
income limits by 5% each year to allow for a cost-of-living increase.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.




RECAPTURE PERIOD 2NP YEAR

HFA Preferred
Frnﬂ?l?g Mac
Non-Targeted | NQn-Tardeted | y,get04 jargeted | yEA Advantage
1-2 Person HH Person HH 1-2 Person HH Person HH thrgl'nchn;?dafnr
Reduced
Mortgage
Insurance

586,436
$108,612
593,156
511,636
_ Maui | $169596 | Storec2 | $169.50 | $197.862 | 863,150

During the recapture period of 9 years, the IRS INCREASES these
————————————s [NCOME |iMits Dy 5% each year to allow for a cost-of-living increase.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.




RECAPTURE PERIOD 3RP YEAR

annie Mae
HFA Preferred
and

Freddie Mac
Non-Targeted Targeted
County | ,Non-Targeted | “GTg Tr00S Targeted jargeted | ypa Advantage

1-2 Person HH 1-2 Person HH Income
Person HH Person HH threshold for
Raducad
Mortga

II'IE:I.I,I'HI"II::JHI

$135607 |  $155948 L $162,729
Honolulu $167,580 $192,717 $201,096 $234,612 $114,042

m $178,076 $207.755 $178.076 $207.755 $97.814

During the recapture period of 9 years, the IRS INCREASES these

—————————s[NCOME liMits by 5% each year to allow for a cost-of-living increase.
Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.




Borrowers can’t keep up with the
Increases 1o the Program income limits.

1888,

It Is very rare that someone would
need to pay Recapture tax.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



Borrowers will always want to
ask you scenarios and it’s ok
to give them guidance! s

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



But a borrower should really speak with either
a CPA or Tax Attorney if they have concerns
over recapture tax.

Worst Case Scenario?

The recapture tax cannof
exceed 6.25% of the original
loan amount or 50% of the net
gain from the sale of the home.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.
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] 1soL

IRS Form 8828 will assist the
borrower in determining it any
recapture tax is owed. It is strongly
suggested that the borrower
consult with a tax professionadl
when filing IRS Form 8828.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.

& RS Form 8828

And file it with their Federal Tax Return

for the year the home is sold.
(Regardless if the borrower owes recapture.)

‘.l‘_.ih
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- HHEDC THE PROCESS

DEVELOPMENT CORPORATION

1. Lending Institution Approval
Submit Mortgage Origination Agreement to HHFDC
Approval by TMS

= N\
eHOUSINGPLUS

2. Lender Onboarding Program Management Specialists
Attend required training
Receive user credentials for eHPortal and eHP FrontPorch

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



- HHFDC
R THE PROCESS

3. Qualify a borrower for a mortgage loan AND the Hale Kama‘dina Single Family
Morigage Program.

There is NO pre-approval submission package.

Lenders underwrite loans internally.

4. Reserve/Rate Lock the first mortgage program
funds and assistance
Rate lock within eHPortal

A Print the pre-closing documents:

e H Portal Notices to Buyers and Recapture Tax Brochure

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.




eam.epl“s Programs v Services AboutUs + Nows Careers HOS Cares

5::;, Mn-:;no-oﬁﬁox

Hawar'i Housing Finance & Development Corporation

Reserve Program Funds
Underwriter Certification

Program Pipeline =\
BHPF g o N é

A eHPortal
,A ,
G HHEDC cH

HAWAII HOUSING FINANCE & S
DEVELOPMENT CORPORATION
- y V¢
T Fians VIEW PROGRAM HIGHLIGHTS @

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



Aﬂ":ﬁ (rﬁ_%
eHPorial 'FIEC poweren 8Y JHDS

Wsem ID f Epni training

Prssweinm

Log In . !
eHOUSINGPLUS

New User? Sicn Up o Program Management Specialists

eHousingPlus.com

FoLLow @H DSEGHH.HIEE . @ @

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



eHPortal J¢ FFIEC sweren v AHDS

P

Welcome Back

p
o
L

eHPorta

Loan OmiGinanon Usen Ser Up

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



eHPortal Je FFIEC eowizen sy DS
LOAN MANAGEMENT -

(o 10 reserve program first mortgage and assistance click on RESERVE LOAN.
Enrrfliepare Louy
CERTORCATION PrE-APPROVAL
My PaseLine
PROGRAM FUNDS ) ) ) )
T Rights to the system are defined by job fitle.
REPORTS.
Democarsic Aaysis Only underwriters have access to the Certification/Pre-Approval
Loan Lisming

UTILITIES

Dwira, View & Dowioss Tool

GEMERAL
Heite
Lo O

www chousinepluscom



3 1 Z,
eHPortal Je FFIEC soweren gy HDS)

B Man Mo Reserve Loan - Tobay's OFFERING

Bacawse Awiusse Procrats ano Rae Orrsancs peLow,

LERDER;  sHousingPius Bank = 1 SEBcTED DFon. SEecT RATE oFFmidl Anb & SETICNS ANABLARLE.
Ir vruoaoms 1003 srecT yous mE.
CLick o STarT RESCRVATION 10 BIGIN TOLE LOCK,

Famer By &sEwcy: HHFDC Hale Kama'‘aina 2025 7] ['s vPLoapans & 1003: i file solecied

Procram(s) I DPA Evramene Loss Trees Rame HigmiaTas

HHF DC Hale Kama‘aina 2025 FHA /USDA-RD /VA
HHFDC Hale Kama‘aina 2025 Fannie Mae / Freddie Mac

R e o A COHT

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



3 1 Z,
eHPortal Je FFIEC soweren gy HDS)

B Man Mo Reserve Loan - Tobay's OFFERING

Bacawse Awiusse Procrats ano Rae Orrsancs peLow,

LERDER;  sHousingPius Bank = 1 a SEBcTED DFon. SEecT RATE oFFmidl Anb & SETICNS ANABLARLE.
Ir vruoaoms 1003 srecT yous mE.
CLick o STarT RESCRVATION 10 BIGIN TOLE LOCK,

Famer By &sEwcy: HHFDC Hale Kama'‘aina 2025 7] ['s vPLoapans & 1003: i file solecied

Procram(s) I DPA Evramene Loss Trees Rame HigmiaTas

HHF DC Hale Kama‘aina 2025 FHA /USDA-RD /VA
HHFDC Hale Kama‘aina 2025 Fannie Mae / Freddie Mac

R e o A COHT

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



3 1 Z,
eHPortal Je FFIEC soweren gy HDS)

B Man Mo Reserve Loan - Tobay's OFFERING

Bacawse Awiusse Procrats ano Rae Orrsancs peLow,

LERDER;  sHousingPius Bank = 1 SEBcTED DFon. SEecT RATE oFFmidl Anb & SETICNS ANABLARLE.
Ir vruoaoms 1003 srecT yous mE.
CLick o STarT RESCRVATION 10 BIGIN TOLE LOCK,

Famer By &sEwcy: HHFDC Hale Kama'‘aina 2025 ['s vPLoapans & 1003: i file solecied

Rame HigmiaTas

R e o A COHT

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



eHPortal

K Mun Mew Wmm Sevect An Oemion Beuow

Eiiginii Loan Trpis

LERDER! mHoumk
L 60 Day Lock

Farer gy Baswcy! HHF DI

HHFDC Hale Kama‘aina 202
HHFDC Hale Kama‘aina 202

Target set-aside

&0 Day Lock

R e o A COHT

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.
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3 1 Z,
eHPortal Je FFIEC soweren gy HDS)

B Man Mo Reserve Loan - Tobay's OFFERING

Bacawse Awiusse Procrats ano Rae Orrsancs peLow,

LEwDER:  sHouskgPius Bank - 1 a SEBcTED DFon. 6.50% SEecT RATE oFFmidl Anb & SPTIORE ANASLARE.
Ir vruoaoms 1003 srecT yous mE.
CLick o STarT RESCRVATION 10 BIGIN TOLE LOCK,

Famer By &sEwcy: HHFDC Hale Kama'‘aina 2025 7] ['s vPLoapans & 1003: i file solecied

Procram(s) I DPA Evramene Loss Trees Rame HigmiaTas

HHF DC Hale Kama‘aina 2025 FHA /USDA-RD /VA
HHFDC Hale Kama‘aina 2025 Fannie Mae / Freddie Mac

R e o A COHT

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



eHPortal

LERDER! sHouskgPius Bank = 1
Farer ey Asewcy! HHFDC Hale Kama'aina 2025
ProGras(s)

HHFDC Hale Kama‘aina 2025
HHFDC Hale Kama‘aina 2025

<€ FFIEC

Reserve Loan - Tobay's OFFERING

6.50%

SELBCTED DFon.

['s vPLoapans & 1003: i file solecied

Evvseene Losw Trres

FHA /USDA-RD /VA
Fannie Mae / Freddie Mac

R e o A COHT

L | ),
roweren &Y AHDS)

Bacawse Awiusse Procrats ano Rae Orrsancs peLow,
5H.tl::|' R.Arl: TR AN A, RTINS avaiaiE.

Ir veuoagaw: 1003 srecT yous: FRE.

CLick o STarT RESCRVATION 10 BIGIN TOLE LOCK,

Rame HigmiaTas

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.
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~ HHFDC
A K P THE PROCESS

5. Process the loan as you normally would keeping in mind the program timeline of
60 days from loan reservation/rate lock to loan purchase by the Servicer

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.
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- HHFDC
R THE PROCESS

6. Enter the property appraisal amount in the eHPortal under the PROPERTY tab using

the VALUE field.
eHPortal

7. The Lender’s underwriter will complete the UNDERWRITER
CERTIFICATION within the eHPortal ANYTIME prior to loan
closing.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



eHPortal Je FFIEC eowizen sy DS
LOAN MANAGEMENT -

Resenve Lows
EnimfLipoate Lowsy

Erronomeimon] < 10 cOmMplete the underwriter certification, click CERTIFICATION/PRE-APPROVAL

My PreeLIn

PROGRAM FUNDS -
Proceam Funes

REPORTS.
DeMoGessic Anavysis

Lown LisTinG
UTILITIES
Dwira, View & Dowioss Tool

GEMERAL
Heite
Lo O

www chousinepluscom



¢HPortal <42 FFIEC powereo Y DS

K Man Meww & Clen SearcH Loans L Aovancen Searcy CertiFicaTION/ PRE-APPROVAL - Quick SEARcH CRITERIA

I Liowses Mussser: | Last Name:
Lesoen Loss NumsEeR: FirsT MNAME:

www chousineplus.com

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



¢HPortal <42 FFIEC powereo Y DS

K Man Meww & Clen I SeARCH Loans I L Apvancen Search CertiFicaTION/ PRE-APPROVAL - Quick SEARcH CRITERIA

Liowses Mussser: | Last Name:
Lesoen Loss NumsEeR: FirsT MNAME:

www chousineplus.com

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



eHPortal JX FFIEC

I Maun Moy b Urowre - Seancn M Bxr Loan CertiFicaTioN/ Pre-ApprovAL - DETAIL
eHP Loan: 1234567 Borsower: Sue Denihan Lencer:  eHousingPlus ProcreM: HHFDC Hale Kama'‘aina 2025

_ Lowws InFo _ Oriciierion | Prorerry IvFo | Bormowers  IncosEes CERTIFICATION _

Az mie UNDERWRITER OF My LENDING ERSTITUTION, ] cEamiFy:

] HAVE REVIEWED THE LOAN SUBMITTED, THE INFORMATION REPRESENTED HEREIN 15 ACCURATE, AND THE REPRESENTATIONS MADE TO EDFREH\'EF.{S_:I
ELIGIBILITY AND: REQUEREMENTS ARE TRUE AND CORRECT.

Loay Mumeer:| 1234567 D Cuosms Dare:
@ Puncese Price:. §175,000.00 @ Loan Tree:
InTeresT RaTe: 6.3500 % Goversment w)/3.5% DPA
@ Loan AmounT:  §171,830.00 Borrower FirsT Time Buver:
AssisTance AMounT: £6,014.00  Housenown Seze; 2 - Two persons
DP& AmounT: £0.00 Procram QuUaLTFYING AnNUAL TROOME: 52 736.04
Sumsioy AMOUNT: £0.00 & Creoit QuaviFrinG Monmruy Tncome; £0.00

IF aMy OF THE INFORMATION INDICATED ABOVE 15 NOT CoRRECT, YOU CAM CLICK oM THE Loas TABS AND EDIT AS MEEDED. THIS LOAN WAS RESERVED
wITH & spectrre Interest Rarte Oreering T canstes FICD secuanesents, aconG WITH poTesTIAL Assistance, DPA, Suesioy o an MCC. Ie
THE FaTe OFFERING IS NOT CORRECT, PLEASE DO NOT CemTIFY THIS LOAM, AND REFER IT TO voue Oupcimarion TEAM.

Sussrt CERTIFICATION

W N R L |IIL'|-.i.'|.|III

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.
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N

- HHFDC
R THE PROCESS

cHP

7. After the underwriter certification is complete lenders

may print the program closing forms using eHP E(R)%cl\:ll-l.-'
FrontPorch. n

Forms will pre-populate with borrower information
entered in the eHPortal.

8. Close the loan. View the WHO SIGNS WHAT DOCUMENT in the eHP

Administrator guidelines. Provide closing instructions to the title company
o return ALL documents to you the lender.

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



eu.w'cpl“s Programs v Services AboutUs + Nows Careers HODS Cares

Progrom Mn-:;po-o-So.c s

Hawar'i Housing Finance & Development Gorporation

Print Program Forms

Pay eHP Fee via eHPay 4N\
oHP A Ao

el ACO”“O““O” Station g HPgrtal
B i\ ¥
G HHFDC cH

HAWAII HOUSING FINANCE & PRORCH
DEVELOPMENT CORPORATION
= VIEW PROGRAM HIGHLIGHTS

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



eHlﬁlﬁs\l’luD

Progrom Management Specialists

&

Forgot Password?

New User?
Sign Up Now

FOLLOW @HDSCompanies

®® @

Your User ID is your email.

If you forgot your password click on
the Forgot Password link.

Copyright © 1998-2025 Housing and Development Services, Inc. Allrights reserved.



Click on eHP Front Porch

2N

Welcome Bac

3 L 2

H ’ H
ERCUMT AR ".” '. , A
PORCH (LTI W AN AGER ADMINISTRATOR MAMAGER

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



Click on eHProForms

/A{ @‘:J ) @SueDenihan e

‘@E iy

eHProForms eHPDigitalDocs DocSiation cOn?&ﬁ?,‘%gF"es

Find My Fee

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



Enter the eHP loan number OR borrower last name OR Lender loan
number

%ﬂ: | 122 eHProForms /ﬁ{ @l:] ) gSueDenihan v

PORCH

eHPROFORMS
eHP DIGITAL DOCS

Please enter a Loan Number, Lender Loan Number OR the Borrower Last Name to start your search
DOC STATION
Loan Number Borrower Last Name Lender Loan Number s
DEFICIENT COMPLIANCE FILES
FIND MY FEE
eHPAY
PAYMENT CENTRAL
COLLABORATION STATION

QUICK TIPS

eHPLAYLIST

Copyright © 1998-2025 Housing and Development Services, Inc. All rights reserved.



Choose the form you need to print and then click on the PDF button.
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Program: HHFDC Hale Kama'dina Single Family Mortgage Program Loan Humber:] 2345647 | Lender Loan Mumber: 55700369814
Lender:  ABC Mortgage Barrower:  Sue Denihan
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HHFDC
IS IORNG P THE PROCESS

9. Assemble the eHP Compliance Package
Post-closing the compliance package is uploaded to eHP FrontPorch for review

by eHousingPlus.

FRONT
PORCH
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Compliance File Checklist

Items to be uploaded in the compliance file include:

« FINAL SIGNED 1003

« FINAL SIGNED CLOSING DISCLOSURE (CD)
« Homebuyer Education Certificate

« HHFDC Bond Notices to Buyers

« HHFDC Bond Mortgagor Affidavit (Spouse’s income needs to be considered as part of the household
income. [f the spouse did not have income, please state so.)

« HHFDC Bond Notice of Potential Recapture Tax

« HHFDC Partial Exemption Disclosure (if Lender chose to disclose 2" mortgage using this method) OR
SEE BELOW

« Final CD for second mortgage (if Lender chose to disclose 2" mortgage using this method) OR SEE
ABOVE

« HHFDC Bond Affidavit of Co-signer (If applicable)

» State of Hawaii identification (Driver's License or State ID) and/or a State of Hawaii tax return (full or
partial year) to verify Hawaii residency requirement

- Real Estate Purchase Contact

» Fraud Report — must verify borrower(s) real property ownership history

» Real Property Search for non-purchasing spouse for the county in which the NPS lives (If applicable)

« Warranty Deed

« Discharge Papers (DD214) if Veteran using Veteran’'s Exception
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HHEDC
A S ——THE PROCESS

10. Upload the eHP Compliance File using eHP FrontPorch and the eHP Digital Docs App.

HP

FRO NT
PORCH=

11. Pay the eHousingPlus Compliance Admin Fee using eHPay
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Click on eHP Front Porch
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Welcome Bac

3 L 2
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Click on eHP Digital Docs
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Find My Fee
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The Compliance File should be a PDF file uploaded upright and
in a clear legible format, composed of all required documents on
the Checklist. Don’t upload a compliance file until everything is
included in the package. The more complete the file, the quicker
the review and approval, and the file AND fee must be received
to start the review process. Be aware that Loans will go straight
to deficient status if items are missing, or if the fee was not
received or properly identified.
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12. Clear a Deficient Compliance File
LOAN DEFICIENCIES ARE NOT ACCEPTED VIA EMAIL.
Clearing files deficiencies is critical to your loan being approved and ultimately purchased.

13. eHP Compliance Approval
Following approval of Compliance File by eHousingPlus, lenders are notified and
reminded of the purchase deadline. The Servicer is notified and the file may be

approved for purchase.
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THE PROCESS

14. Submit the Mortgage File and Credit Package to the Servicer

TMS

THE MONEY SOURCE
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Program Management Specioli?s

Single-Family Program Administrator

and Compliance Services

Advancing the Affordable Housing Industry since 1998

Experience Partnerships Innovation
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HOUSING FINANCE AGENCIES PARTNERS
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Experience Partnerships Innovation
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HOUSING FINANCE AGENCIES PARTNERS
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