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[bookmark: _Hlk70495071]2025 Community Outreach Award (COA) Program
Eligibility, Project, and Budget Requirements
FARE’s Community Outreach Award (COA) Program is designed to empower volunteer leaders across the country to implement initiatives aimed at educating others about the severity of food allergies, raising awareness of food allergies as a serious public health issue and creating ever-lasting change within the local community.
Researchers estimate that 33 million Americans have food allergies. Yet, a majority of the public still does not understand the prevalence and seriousness of food allergies. The COAs are intended to help fill this knowledge-gap by supporting volunteer-driven initiatives that expand FARE’s footprint nationwide, focusing on activities and partnerships that elevate food allergies as a serious public health issue. 
The 2025 COA funding cycle will run from March 1 to December 31, 2025.
[bookmark: _Toc94531546]Eligibility Requirements
1. Completed project proposals must be received by FARE by February 14, 2025 to be considered.
2. Project proposals are only accepted from FARE-Recognized Support Group Leaders. 
3. No more than one proposal per applicant will be accepted. However, multiple projects may be included as part of a single proposal.
[bookmark: _Toc94531547]Project Requirements & Considerations
1. If you wish to include an in-person event as part of your proposal, you must plan to follow the CDC’s (most current) guidance on events and gatherings and work with state and local health officials to meet the unique needs and circumstances of your local community.
2. All project proposals must be submitted to FARE electronically via our online application link and must include a Budget Plan. A budget plan template is provided by FARE.
3. Projects should elevate food allergy as a serious public health issue and raise food allergy awareness among diverse populations by bridging the gaps within one (or more) of the following categories. (See Appendix A: Project Categories & Activities)
· Schools: Pre-K and K-12 (including before and after school activities)
· Communities (including food allergy families and/or general public)
· Workplace (including adults w/food allergy)
4. Projects should consider focusing on activities that increase access to care and resources within underrepresented and under-resourced communities. (See Appendix A: Project Categories & Activities)
5. Projects should consider including partnerships and/or collaborations with either local (community-based) or national groups, companies, or organizations. Through FARE’s Collaborator Program, we may be able to match you with a participant in your area. 
6. Projects should consider reaching new audiences beyond the food allergy community, including people and families who are not living with the disease. 
7. Project activities should be designed to have long-term impact, keeping in mind how might the project continue to grow or be integrated into other programs or partnerships. 
8. Any changes to the project and/or budget must be approved by FARE prior to being implemented. Requests to change project activities should be sent to education@foodallergy.org. 
9. Promotions of the project, including presentation and dissemination of its materials, must acknowledge FARE support with the FARE logo (see Appendix B: Logo Usage Guidelines) accompanied by the phrase: This project was made possible through a community outreach award from Food Allergy Research & Education (FARE). 
10. If applicable, FARE requests that photos of events be shared with us at kcleary@foodallergy.org at the earliest opportunity following the event. These photos may be used on FARE’s social media channels so please ensure you have permission to share.
[bookmark: _Toc94531548]Budget Requirements
1. A Budget Plan must be included in each project proposal application.
2. Awards are available up to $3,000. Your proposed budget should have an estimated total that adds up to the entire award amount being requested and may include multiple projects. (See Appendix C: Award Amounts)
3. FARE will award project funds to the project manager or a designated organization carrying out the project (for example, if your support group is a 501(c)3 organization, the organization may receive the project funding award).
4. As our funding pool for this program is limited, cost efficiency is strongly encouraged. In the budgeting process, please be sure to inquire about donated/discounted space and services from vendors, venues, speakers, etc., wherever possible. 
5. FARE does not cover salaries as part of the program. 
6. Awardees are required to submit an expense reconciliation report, including copies of all project receipts, scanned, and sent via email by December 31, 2025.
7. Awarded funds may not be returned to FARE. FARE strongly recommends that all awarded funding be spent within the project period. However, if needed, the option to request a no-cost extension will be available to complete the project within a reasonable timeframe. All no-cost extension requests must be submitted via email to kcleary@foodallergy.org by November 1, 2025. 
8. Failure to reconcile project expenses will subject the funding award to taxable income rules of the IRS. Additionally, FARE is required by law to issue a Form 1099-MISC (Miscellaneous Income) at the end of the year for unreconciled projects funded in excess of $599.99.
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[bookmark: _Toc94531550]Appendix A: Project Categories & Activities
[bookmark: _Hlk65740595]For Your Consideration: FARE is committed to Diversity, Equity, Inclusion and Access (DEIA), making sure that Black, Indigenous and People of Color (BIPOC) and/or lower-income communities are included and represented in the work that we do. Please consider focusing your proposal on a project or activity that increases access to care and resources within underrepresented, underserved, or under-resourced communities.
The menu below outlines examples of project initiatives and activities for which volunteers can request funding. 
Schools: Pre-K and K-12 (including before and after school activities)
· Increase access to safe and affordable foods by working with local community partners (e.g., school administrators, the PTA, local food banks) to set up School Food Pantries that can accommodate students with food allergy. 
· Increase access to information within under-resourced communities by providing food allergy awareness training and resources to high-needs schools (e.g., Title 1 and Title-1 eligible K-12 schools and Head Start programs).
· Improve a school’s ability to provide a safe and inclusive environment for students with food allergy by working with them to integrate the Be A PAL program, Keeping Students Safe and Included or other food allergy training as part of their school’s annual curriculum for students and/or staff. 
Communities (including food allergy families and/or general public) 
· Increase food bank and food pantry preparedness to serve clients with food allergy by providing food allergy awareness training and resources to local food assistance programs, educating food banks and food pantries on the need to procure and sort foods that are free from the Top-9. 
· Identify gaps in community engagement and awareness around food allergies by hosting a virtual event or information session with your local community/civic/religious organization with the goal of engaging and educating the non-food allergy community about what they can do to “take food out of the mix” and to help keep those with food allergy safe.
· Increase food allergy awareness by creating a program for high school students with food allergy to use their voice to educate the non-food community through public service, relationships, and partnerships. 
Workplace (including adults w/food allergy)
· Create a safe working environment by partnering with your employer to incorporate food allergy awareness training into your company’s onboarding process for new employees. 
· Raise food allergy awareness in your workplace by hosting quarterly Lunch ‘n Learns so all employees understand what their co-workers with food allergies face daily at work. 
· Establish an annual Teal Pumpkin Project activity (e.g., teal pumpkin decorating contest) with the goal of having employees take the message back to their homes and neighborhoods.
[bookmark: _Toc94531551]Appendix B: FARE Logo Usage Guidelines
· FARE’s logo may not be altered or modified with elements that are not present in the original (such as drop shadows, borders, or frames).
· The logo may appear in black or, if materials are in color, in its original blue.
· The logo must not be resized disproportionately. 
· Only high-resolution logo files, which will be furnished by FARE, may be used.

[bookmark: _Toc94531552]Appendix C: Award Amounts
FARE will provide awards up to $3,000. 
· Budget Plans are required for ALL award requests. 
· Partial awards may be issued to allow FARE to provide a greater number of awards to applicants.

[bookmark: _Toc94531554]Appendix D: Tax Implications for Funded Projects
FARE regularly receives questions about the tax implications for funds dispersed for community outreach projects. This section is intended to address the importance of tracking all expenses related to your project and submitting all necessary documentation to FARE in a timely manner. 
Community Outreach Awards are part of FARE’s mission, and oversight of projects are fully executed and monitored by FARE. It is critical that the project manager submits appropriate supporting documentation to verify that awarded funds are spent solely to support the approved community outreach project.
Upon completion of a community outreach project, the project manager is required to submit an expense reconciliation form (to be provided by FARE) and copies of all project receipts, scanned and sent via email by December 31, 2025.
Failure to reconcile project expenses will subject the funding award to taxable income rules of the IRS. Additionally, FARE is required by law to issue a Form 1099-MISC (Miscellaneous Income) at the end of the year for unreconciled projects funded in excess of $599.99.
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