
MIS/HPMS Cafeteria Signup Instructions 
 
Step 1:  Set up a VSP account, use the link below:  

Unsupported Browser 
secure.rotundasoftware.com 

 

 

 

 
Step 2:  Sign into your account and on the main page, click on the words Aug19, 2026 to May 
29, 2027 

 
 
 
Step 3: Scroll through and find a shift that works for you, click on the date and you will see the 
details of the day. 

 

https://secure.rotundasoftware.com/30/web-terminal/login/MISHPMS?killSession=1
https://secure.rotundasoftware.com/30/web-terminal/login/MISHPMS?killSession=1


Step 4: Click on VOLUNTEER NOW next to the position you are choosing. You only need to 
select your position once; it will be made recurring by the VSP chair. 
 

 
 
NOTE: If you are having an issue selecting, or the volunteer now button is not blue, check your 
profile - it most likely is because you did not qualify yourself for that job. Just add it to your 
profile, go back, and it should work. 
 
You are done - Now the fun can begin, see you in the cafe next year! 
Tracy & Katherine Cafeteria Co-Chairs 2025-2026 
 
Tracy Port Melech    Katherine Issel 
 portmelech@gmail.com   katherine.issel@gmail.com 
(702)523-5980    (917)406-9336 
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