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Albuquerque Service Center
Office of the Chief Financial Officer
Audit & Assurance (A&A)
Internal Quality Assurance Branch (IQA)

Reply due:  October 5, 2020

Starting Date:  As Soon as Possible

Position:  The Office of the Chief Financial Officer, Office of Audit and Assurance, Internal Quality Assurance (IQA) is advertising for a GS‑0511‑13 Team Lead Auditor position located at the US Forest Service, Albuquerque Service Center. 

Mission – IQA: Audit work includes performing internal control oversight in compliance with OMB Circular A-123, Federal Manager’s Financial Integrity Act, Federal Financial Management Improvement Act, other USDA OCFO deliverables on a multitude of oversight functions, Corrective Action Plans facilitation and follow-up, and Monitoring over internal control effectiveness. 

Roles/Responsibilities: 
· The primary responsibility of the Team Lead position is to provide guidance and training to 
GS-511, Grade 9/11/12 Auditors.  The Team Lead position will assist the Branch Chief of IQA in managing IQAs Program of Work (POW) for a staff of highly motivated, technically proficient Auditors who perform multiple types of audit and audit related engagements that include OMB Circular A-123 appendix A, appendix C, Entity Level Control assessments, Payment Integrity Information Act of 2019 (PIAA), quarterly DATA Act assurances, and other advisory services as requested by senior leadership. 

· The incumbent, under the direction of the Branch Chief, will lead audit staff in identifying, distributing and balancing workloads and tasks amongst the branch in accordance with established protocols and will make adjustments to the workload to ensure timely accomplishment of tasks ensuring that each auditor plays an integral role in completing the assigned POW in a timely, efficient manner.

· The incumbent will be responsible for reviewing IQA’s completed POW to ensure compliance with audit standards, and will, in cooperation with the auditor responsible for the engagement, revise reports to ensure soundness of judgment, compliance with established policies, and adherence to regulations.  The Team lead will also provide feedback to auditors to ensure their reports are clearly and completely prepared and will organize training and provide technical assistance to staff auditors for continued audit skill development.

· The Team Lead will continually communicate to the Branch Chief POW status, any engagement anomalies, and recommend relevant actions items.  The Team Lead will also provide technical advice and assistance, assist in developing budgets and timelines for upcoming engagements, evaluate performance of staff auditors and provides appropriate feedback, and demonstrates knowledge of and support for Equal Opportunity rights, responsibilities and procedures.

Skills Needed:
· Knowledge of auditing principles, practices, and techniques
· Knowledge of financial and accounting principles, practices, and techniques
· Knowledge of Forest Service policies and procedures across scales
· Strong interpersonal skills
· Strong analytical skills
· Strong writing skills
· Positive education requirements; minimum of a Bachelor’s degree in accounting or related field such as business administration, finance, or public administration supplemented by 24 semester hours in accounting is required (Proof of education will be requested).

Please send your interest form (see below) or any questions to
Kimono Clark at kimono.clark@usda.gov

Additional Information:
· This position will be filled via a non-competitve or special hiring authority.
· Recommended Government Resume Format  
· 5 Tips for Communicating Your Qualifications
· The YouTube video “Writing a Federal Resume” will help you write a résumé for federal jobs.
· The YouTube video Finding and Applying for federal jobs will  help you use USAJobs, including creating notifications.
· Transfer of Station (TOS) and relocation expenses are not authorized.
· Selection will be made from candidates within the local commuting area only. The local commuting area is 49 miles within the official duty station.
The purpose of outreaches are to determine the candidate pool and determine how wide to advertise the position.  If interested in this position, please fill out the below information and submit to the above email address.  PLEASE SUBMIT A RESUME IN ADDITION TO THIS RESPONSE FORM.
In addition, this position may be advertised via USA Jobs (www.usajobs.gov) in the near future and you must visit this site and apply for the position.  You can create a search in USA Jobs that will notify you when this position or similar positions are available for application.
Resume Content and Resources:
· Resumes should include the series and grade of the position(s) held within the federal government as well as work schedule and number of hours worked per week/pay period. 
· Resumes should be customized to ensure proper documentation of duties and accomplishments gained that are directly related to this position in order to verify that qualifications are met.  
Point of Contact:  
If you are interested in these Auditor opportunities and would like additional information, please contact Kimono Clark at kimono.clark@usda.gov by October 5, 2020 or call 505-563-7363 or 505-238-6108. Applicants who are unable to access the Forest Service intranet website can access information about the agency via the following link:  http://www.fs.fed.us/

Note:  The fillable Outreach Response Form is on the last page of this document.
Internal Quality Assurance Branch 
Outreach Response Form

Outreach Response Due Date:  October 5, 2020						
To complete form, use tab key to move between fields (gray blocks), or left click on any field.  Entries in check box fields are made by a single click to select or unselect.  Type entries in other fields.

Position Identification
	Position Title:
	Auditor

	Series/Grade:
	GS-511-13

	Location:
	          Albuquerque Service Center (ASC), 101B Sun Ave NE, Albuquerque, NM, 87109

	

	Applicant Information

	Name:
	
	   E-Mail Address:
	

	Current Title, Series, Grade
	

	Current Organization/Location:
	

	Current Appointment:
	☐Permanent   ☐ Temporary   ☐ Term   ☐ Not Current Employee

	
If you are NOT a current permanent (career or career conditional) employee, are you eligible to be hired under any of the following authorities:

	☐VRA – Veterans Recruitment Appointment Authority (disabled veterans, veterans who served in a declared war, or in a campaign for which a campaign badge has been authorized, or awarded a Armed Forces Service Medal, and separated from active duty in the past 3 years)
☐Military Spouse Hiring Authority (Military spouses eligible under Non-competitive Appointment of Certain Military Spouses do not have a hiring preference; however, this appointing authority does provide for non-competitive entry into the competitive service.  There are three categories that determine eligibility: those who are relocating with their service-member spouse as a result of permanent change of station (PCS) orders, spouses of service members who incurred a 100% disability because of the service member's active duty service, and spouses of service members killed while on active duty.)
☐VEOA – Veterans Employment Opportunity Authority (allows eligible veterans to apply for merit promotion vacancies otherwise not open to external candidates without career status)
☐Prior AmeriCorps/VISTA (persons are granted a one-year period to be non-competitively appointed to a normally competitive Federal position after leaving the Peace Corps or AmeriCorps VISTA with a certification of eligibility)
☐30% Disabled Veterans Appointing Authority (disabled veterans who were retired from active military service with a 30% or more disability rating; disabled veterans rated by the Veterans Affairs as having a compensable service-connected disability of 30% or more)
☐Prior Peace Corps (former Peace Corps volunteers who have satisfactorily completed 3 years of continuous service into career or career-conditional permanent positions)
☐Schedule A Disabled Persons Hiring Authority (persons with physical or mental disabilities certified by the Veterans Administration or a State Rehabilitation Agency as eligible)
☐Reinstatement Rights (agencies may reappoint people previously employed under a career or career-conditional appointment by reinstatement to a competitive service position)
☐Hiring Authority (Internship Program: current students in an accredited high school, college [including 4-year colleges/universities, community colleges, and junior colleges]; professional, technical, vocational, and trade school; advanced degree programs; or other qualifying educational institution pursuing a qualifying degree or certificate; Recent Grads Program: recent graduates who have completed, within the previous two years, a qualifying associates, bachelors, masters, professional, doctorate, vocational or technical degree or certificate from a qualifying educational institution)


Briefly describe why you will be a quality candidate for this position: (Optional)
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