Mount Provider Online Community
Sinai

Instructions to Join Microsoft Teams
Health
Partners

This guide provides instructions on how to access the MSHP Provider Online Community on Microsoft Teams.

1. Check your inbox for an email from Microsoft Teams with the subject line
“You have been added to a team in Microsoft Teams”

Q Search mail -

g- ¢

Microsoft Teams You have been added to a team in Microsoft Teams - Microsoft Teams Shana added you to the Mount Sinai Health Partners Provider Commu

2. Open the email. Click “Open Microsoft Teams”

Note: If you have a Microsoft Account, click on “Open Microsoft Teams” and log in using your Microsoft

credentials. After you log in, skip to step 8 in this instruction guide. If you do not have a Microsoft Account
continue to follow steps 3-10 in this instruction guide.

Q, search mail v
< o 0 w ® ¢ [+

You have been added to a team in Microsoft Teams Inbox x

Microsoft Teams <noreply@email teams.microsoft.com=
tome =

Microsoft Teams

Shana added you to the Mount Sinai Health Partners Provider Community team!

%

Mount Sinai Health Partners Provider
Community

5 members

Mount Sinai Health Partners Provider
Forum

‘ Open Microsoft Teams
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3. Click on “Next”

B® Microsoft

Create account

Looks like you don't have an account with us. We'll
create one for you using shanavernoia@gmail.com.

4. Create a password, then click “Next”

B® Microsoft
< shanavernoia@gmail.com

Create a password

Enter the password you would like to use with your
account.

Show password
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5. Enter your Birthdate and click “Next”

o= Microsoft
&« aztest202055@aol.com

Create account

We need just a little more info to set up your
account.

Country/region

United States v

Birthdate

Month v Day ¥ Year v
MNext

6. Enter the code you received in your email inbox from the Microsoft account team. Click “Next”

B3 Microsoft
& shanavernoia@gmail.com

Verify email

Enter the code we sent to
shanavernoia@gmail.com. If you didn't get the
email, check your junk folder or try again.

«| 1 would like information, tips, and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services
Agreement and privacy and cookies statement
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(Example email from Microsoft account team with a code)

Verify your email address Inbox x

Microsoft account team <account-security-noreply@accountprotection.microsoft.com=
to me

Microsoft account
Verity your email address

To finish setting up your Microsoft account, we just need to make sure this email address is yours.

To verify your email address use this security code: 0182

If you didn't request this code, you can safely ignore this email. 5omeone else might have typed your email address by mistake.

Thanks,

The Microsoft account team

%, Reply m Forward

7. Enter your phone number and click “Next”

B8 Microsoft
« artest202055@aol.com

Add security info

When you need to prove you're you or a change is
made to your account, we'll use your security info to
contact you.

We'll text you the cade you'll use to verify your
phone number.

Country code
United States (+1) ¥

Phone number

LA
54

MNext
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8. Enter the security code you received on your phone. Click “Next”

B® Microsoft
& aztest202055@aol.com
Add security info
When you need to prove you're you or a change is
made to your account, we'll use your security info to

contact you.

We'll text you the code you'll use to verify your
phone number.

Country code

United States (+1) v

Phone number

| didn't get a code

Enter the access code

9. Click “Accept”

B® Microsoft

shanavernoia@gmail.com

Review permissions

T The Mount Sinai Hospital mtsinai.onmicrosoft.com

This resource is not shared by Microsoft.

The organization The Mount Sinai Hospital would
like to:

\v Signyou in
\ Read your name, email address, and photo

You should only accept if you trust The Mount Sinai Hospital. By
accepting, you allow this organization to access and process
your data to create, control, and administer an account
according to their policies. The Mount Sinai Hospital has not
provided a link to their privacy statement for you to review.
The Mount Sinai Hospital may log information about your
access. You can remove these permissions at
https://myapps.microsoft.com/mtsinai.onmicrosoft.com
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10. Click “Open Microsoft Teams” to open Microsoft Teams in your browser. Remember to bookmark the
page in your web browser.

teams.microsoftcom/d|flauncher/launcher.html?url =%2f %23%2fl%2fteam%2{19%3aa59d8edb843451593b7fd49e0071921%40thread . tacv2%2fconversations%3ftenantld%3d77e89d61-570f-43b0-b9ed-634f462e34b 8Bitype=team Bideeplinkld=05a4fb4d-5.. %

Open Microsoft Teams?

ft Teams
‘ Open Microsoft Teams m

Stay better connected with the Teams desktop app

Dawnload the Windows app Use the web app instead

Already have the Teams app? Launch it now

Note: You may receive a window requesting additional security information. Follow the prompts to enter the
information.

11. A window will open to Microsoft Teams. Click on “Teams” then our team name “Mount Sinai Health
Providers Provider Community”

Microsoft Teams Search or type a command

MS General Posts Files RulesoftheRoad MSHP website Provider Engagement ... Contact Us (D)

— U S 1S G Iy LR L L S
g Vernoia, Shana has added Olivieri, Michael to the team.
Mount Sinai Health Partners Provider ... - Raghunandan, Sabrina 6/18 12:27 PM
General hello!
COVID-19 Clinical + Reply
COVID-19 Practice Management
Welcome DZ Zhang, David 6/18 12:46 PM

Hi Everyone!

Olivieri, Michael 6/18 2:26 FM
Hi. I'm able to access as well!

« Reply

% Vernoia, Shana has removed shanavernoia (Guest) from the team.
June 22, 2020

Additional information and resources

e Refer to the Microsoft Teams Sign In Instructions

Questions?

Contact your Provider Engagement Manager, email us at mshp@mountsinai.org or call us at 877-234-6667
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https://support.microsoft.com/en-us/office/sign-in-to-teams-ea4b1443-d11b-4791-8ae1-9977e7723055?ui=en-us&rs=en-us&ad=us
mailto:mshp@mountsinai.org

