[Your Name]
[Your Title/Position]
[School Name]
[City, State, Zip Code]
[Date]

[School Administrator's Name]
[School Name]
[School Address]
[City, State, Zip Code]

Dear [Administrator's Name],

I am writing to request permission to attend the upcoming NACAT Conference* on June 9-12, 2025, in Detroit, Michigan. As we continuously strive to enhance the quality of education in our automotive program, I believe that attending this conference will be a valuable opportunity for me to achieve this goal.

The NACAT Conference offers a comprehensive platform for automotive professionals to acquire 20 continuing education credits which fulfills the ASE Educational Foundation requirements. It is imperative for educators in the automotive industry to stay updated and well-informed on the latest technological advancements, such as Advanced Driver Assistance Systems (ADAS) and Electric Vehicles (EVs). This conference provides access to expert trainers who specialize in these technologies, ensuring that I can remain at the forefront of industry knowledge.

Furthermore, the NACAT Conference offers a unique opportunity for me to interact and connect with automotive vendors and fellow instructors from across the country. These interactions can be instrumental in advancing our automotive program and instructional techniques. The insights gained from this conference will enable us to provide our students with the most relevant and up-to-date information, making them more workforce-ready upon graduation.

One of the standout features of the NACAT Conference is its focus on practicality. Attendees are not only exposed to the latest technology but also equipped with the tools to effectively teach these concepts to students. I will benefit from hands-on opportunities and gain valuable tips and tricks that can be directly implemented in our classrooms, providing a richer learning experience for our students.

I understand that the school's budget and schedule may need to be considered for me to attend this conference. Cost of registration is $750 and the cost of hotel is $169 per night plus tax. The approximate airfare is $___. The total cost is approximately $____. I am willing to work collaboratively to find solutions to any logistical or financial challenges that may arise. I firmly believe that the benefits I will gain from attending the NACAT Conference will greatly outweigh any associated costs.

I kindly request your support in granting me permission to attend the NACAT Conference. I am confident that this experience will not only enhance my professional development but also contribute to the continued success of our automotive program.

Thank you for your time and consideration. I look forward to discussing this further and working together to make this opportunity a reality for me.

Sincerely,

[Your Name]
[Your Title/Position]
[Contact Information]

	*NACAT stands for North American Council of Automotive Teachers (nacat.org)	
