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Civil Air Patrol members often need to develop PowerPoint slide decks for squadron meetings, presentations to schools and community organizations, and training classes. That leads to a frequently asked question and this month’s Brand Quiz.

Q: Where do I find an approved PowerPoint template?

A. In the Public Affairs Facebook group
B. In the File Library on the Brand Portal
C. On the Public Affairs Resources page on GoCivilAirPatrol.com
D. By selecting “New from Template” in PowerPoint

The correct answer is B. Approved, properly branded PowerPoint templates are available in the File Display on the Brand Portal.

Five PowerPoint templates are available for download from the Brand Portal. One, called “Blue Footer,” allows you to include a wing, region, or other approved emblem along with the CAP logo. Be sure the two graphics are of equal size. For example, your wing logo should not be larger than the Flying V.

The template with the CAP command emblem is used when presenting along with military or government agencies to align with their use of their emblems.

Here are five tips for better PowerPoint slides:
1. Keep it simple. A good rule of thumb is to use no more than five bullet points, with about five words in each one. A wall of words that can’t be deciphered from the back of the room doesn’t help you make your point.
2. Use Arial font at a minimum size of 20 points.
3. One large, impactful photo is better than several small ones. If you use charts or graphs, ensure they are large enough to get the point across.
4. Don’t read your presentation from the slide. Use the bullets to stay on track and cover all the critical points you want to make while keeping it conversational.
5. Remember your audience. Goofy clip art and cartoons that might appeal to middle-schoolers may seem unprofessional when speaking to a community organization or businesspeople.


