First Presbyterian Church - How to make online donations for
Stewardship or Apportionment

BASIC STEPS TO SET UP AN ACCOUNT:

-Go to the church website at https://www.fpcspringfield.org/ then choose Stewardship

-Make an account using your email and make up an 8 digit password (numbers and letters).

-Create a profile and add a GENERAL FUND transaction using either your bank account or a credit card.
-There is no fee for using a bank account, but there is a 2% processing fee on credit card, which the church
must pay. You have the option to pay that fee by checking the box, show in the form.

-Once you set up the billing, it will continue until you stop it.

-You can set up a separate transaction for paying Apportionment as a once a year payment, and put
Apportionment in the NOTES box. Or Mission of the Month, Deacons Fund, etc.

TO CHANGE THE AMOUNT AT ANY TIME:

-Whenever you want to change the amount, stop the payments, change where the money is withdrawn, you’ll
need to go into your account, and you’ll see the screen below. Click on Details and then Edit to changes the

amounts or date.

-To change the account or type of account, delete the transaction and start over again.
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First Presbyterian Church - How to make online donations for
Stewardship or Apportionment

ILLUSTRATED VERSION -LOOK for the Red Dots and arrows and circles
-Begin by going to the church website at https://www.fpcspringfield.org/
-Choose Stewardship

Stewardship & Tithing:

e

-Make an accountlif you don’t already have one.
You’ll need your email and make up an 8 digit password.
You will also need either a credit card or your bank account info.
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This is where you can log in to your online profile. When you log in to your online

profile, you can initiate new transactions, edit recurring transactions and view a FirstName: * yo
complete history of transactions initiated from your online profile. If you have not
created an online profile, return to the previous screen and click on the "Create Last Name: *

Profile” button.
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-Once you have created a profile, you can add a transaction.

-GENERAL FUND is the only option -this is where you can contribute to your annual stewardship amount.
-Decide if you want to pay weekly, monthly or in one lump sum. That will determine the dollar amount you
enter in the General Fund box.

-For example, if your annual tithed amount is $2400, you can enter $200 monthly or $47 weekly. See an
illustration on the next page.
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-On the next screen choose where the money is coming from: checking or savings account or a credit card.
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-On the leftis the information for a bank account withdrawal. On the right is the information for a credit card.

VISA L5 ] DISCOVER @ I

Donation Information

Card Number:
ow: .
What's This?
Routing Number:
Expiration Date: [ &
Account Number:
Name Of Cardhokder: .
) Give additional
- 2400 b Use Profile Address
- P — Billing Address 1:
o Billing Address 2
Bank Anywhere
112345L789: L2345L789L23:2400 Billing City:
Billing Country :
Check Numbs
Do ot e Billing State / Zip: ’
Notes:
Motes:
This is where you can send a note ta accounting
For example: This is where you can send a note to accounting
This donation is for my apportionment tax.

For example:
This donation is for my apportionment tax
p

< —TT—

-There is no fee for using a bank account, but there is a 2% processing fee on credit card, which the church
must pay. You have the option to pay that fee by checking the box, show in the form below.

-Once you set up the billing, it will continue until you stop it.

-You can set up a separate transaction for paying Apportionment as a once a year payment, and put
Apportionment in the NOTES box. Or Mission of the Month, Deacons Fund, etc.



