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HOW-TO INSTRUCTIONS

SHIPPING ADDRESS CHANGES

WHEN CAN YOU CHANGE A SHIPPING ADDRESS?

We understand projects can change, and it is quick and easy to change your order's ship-to
address if needed. If the expected ship date is more than one week out, you can make the change
yourself in RepNet. If the project is shipping within 1 week, please reach out to your Sales contact
as internal systems may already have things in motion.

HOW TO CHANGE A SHIPPING ADDRESS
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Management tab.

MY ORDERS

Search for orders using the convenient filters.

Keep track of your orders using our search feature. Filter by job, order number, ship to and more to find the desired order.
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ROSEVILLE, MN,

55113 US

Edit Ship-To Address

Click "Edit Ship-To
Address."
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[ 2816 2nd Street North

( Enter your street 2

m STEP 3
Change the address

Your change has been submitted, but may take several minutes
to process. You will receive an email confirmation when the
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change is complete.
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BUILT TO ORDER. BUILT FOR EFFICIENCY. BUILT TO LAST.
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