NORTHSHORE UNITARIAN UNIVERSALIST CHURCH

232 LOCUST STREET

DANVERS, MA  01923
Building Access Policy
The North Shore Unitarian Universalist Church of Danvers is committed to ensuring a safe environment for all those who use the building.

 Procedures:

1.)  Access to the church building is via a key fob system designed by Brivo. The key fob touch pad is located to the right of the main Church door. To gain access to the building, the key fob is swiped across the keypad and a green light will indicate the opening of the door. 

2.)  It is the responsibility of the Church Administrator to maintain an accurate and current record of all key fobs that are issued to designated individuals.

3.)  The following individuals may be issued a key fob by the Church Administrator:

a. Board Members


b. Art Exhibit Coordinator


c. Committee Chairpersons


d. Regular renters of church spaces


e. Coffee Host Coordinator


f.  Team and group leaders


g. Special event coordinator (temporary use). 

4.)  All individuals receiving a key fob will review this policy and related procedures and sign to indicate their understanding and compliance. 

5.)  The key fob may only be used by the person to whom the key fob has been issued. The key fob may not be given to another person unless a special arrangement has been made with the Administrator.

6.)  When a group leader is not available, the Church Administrator can open and close the front door remotely. The group leader will provide the Administrator with information about the meeting.

7.)  When a person is assigned a key fob, that person accepts responsibility for the security of the building from the time they enter the building until they are the last person to leave the building. Securing the building includes checking that all windows and doors are closed, all lights are turned off, and the heaters are returned to their original settings.

8.) To maintain security of the building, no Church door will be propped open at any time. All Church doors will be opened from inside the building. The front door can be opened before and after a service, or for a group that has made a prior arrangement with the Administrator. An usher will monitor the door once the Sunday service begins to let in any latecomers. 

9.)  Each person is responsible for returning their key fob to the Administrator when they no longer fill the role for which the key fob was assigned.

SPECIAL NOTICE:
The Church handicapped bathroom which is located off the hallway of the Day Care Center is available during Church services. However, no one is allowed in the hallway when the Day Care Center is operating Monday through Friday unless they have had a recent CORI/SORI check (as per Commonwealth of Massachusetts’ licensing regulations regarding the protection of children in day care centers). Therefore, special arrangements must be made with the Administrator if, during a daytime church meeting, a member needs to have access to the handicapped bathroom.

Agreement:

I have read the key fob policy and agree to follow the policy as written.

_______________________

Designated individual

_______________________

Church Administrator

______________

Date
Policy approved by the NSUU Church Board of Directors on July 12, 2023.
