Dear Provider of Intellectual and Developmental Disabilities Residential Services,
Thank you for your continued service to your residents and staff during the COVID-19 public health emergency. We are excited to reach out regarding planning for vaccine distribution for the intellectual and developmental disabilities (I/DD) community. The New York City Department of Health and Mental Hygiene (NYC Health Department) is pleased to partner with the New York State Office for People with Developmental Disabilities (OPWDD) in the coordination of vaccine distribution to the I/DD community in NYC. 
To facilitate vaccination of your residents and staff for COVID-19, we have identified a number of health care providers who have experience working with the I/DD community and have indicated a willingness to serve as a vaccine provider to you and your agencies. You can also partner with a clinical provider with which you already have a relationship, such as a Federally Qualified Health Center (FQHC).  Please refer to the attached for a list of available clinical providers.     
Please review the following next steps:
1. OPWDD agencies should contact one or more vaccine providers and confirm their ability to partner with you to vaccinate residents and staff. 
1. OPWDD agencies must report the following information to Jean Leung (jleung@health.nyc.gov) at the NYC Health Department by Tuesday December 29th:
1. Which vaccine providers you have partnered with; and 
1. How many vaccinations you have requested be performed by each provider (count first dose only).
1. The NYC Health Department will facilitate distribution or ordering of vaccine as necessary to the vaccine providers.
1. OPWDD agencies should work with vaccine providers to schedule vaccine events and report planned event dates to the NYC Health Department.
1. For those of you who are unable to make an arrangement next week orders will continue to be placed weekly. Please let us know when you are able to make a partnership. 
1. Please keep track of the number of staff and residents who receive vaccines as this information may be required in the future.  
While we recognize plans are evolving rapidly, our hope is to have vaccine available for you as early as next week, so we require your urgent attention to this matter. Please let us know if you need help making a connection with a vaccine provider.
For those of you who also provide mental health or substance use disorder (SUD) housing services, please stay tuned for more information on providing vaccinations for these communities. You may want to consider using the same vaccine provider for that population when they are eligible for vaccination.  Please understand the below vaccine providers are working on a citywide effort. Please be patient and understand they may not be able to accommodate you right away. 
We’re all in this together! 
Thank you so much for your attention to this matter. For questions or assistance, please reach out to Bill Fisher at wfisher2@health.nyc.gov.  
Sincerely, 
William A. Fisher, M.D.
Deputy Director for Vaccine Coordination, Mental Hygiene Emergency Response Group
New York City Department of Health and Mental Hygiene
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