
Tuskegee University Policy on Attendance, Absenteeism, and       Tardiness

Guidance for Students, Faculty and Staff
. Tuskegee University recognizes that regular class attendance and active participation are essential to academic success, student engagement, and professional development. Faculty members are responsible for establishing, communicating, and consistently enforcing attendance expectations in accordance with Tuskegee University policies, academic regulations, and applicable federal requirements.
Attendance and Absenteeism
Students are expected to attend all scheduled classes, laboratories, clinicals, practica, performances, and other required instructional activities. Attendance policies and related grading implications must be included in every course syllabus at the beginning of each academic term.
Attendance is considered a component of academic performance at Tuskegee University. Attendance expectations and related academic consequences are institutional requirements and are subject to consistent enforcement across all instructional areas.
Attendance policies must be clearly stated in the course syllabus, including grade reductions or penalties associated with excessive absences. Attendance policies must be enforced consistently for all students enrolled in the course. Approved accommodations and protected absences, including those related to disability accommodations under the Americans with Disabilities Act (ADA), Title IX matters, religious observances, military obligations, or University-sponsored activities, must be honored in accordance with University policy. Faculty members are expected to maintain accurate attendance records in compliance with institutional and federal reporting requirements.
 Students who accumulate four (4) or more unexcused absences in any enrolled course, including Orientation, will have their final course grade reduced by one letter grade. For laboratory-, clinical-, practicum-, studio-, and field-based courses, the consequences of excessive unexcused absences, including grade reduction, course failure, or administrative withdrawal, will be determined by the respective academic department in accordance with established course requirements and accreditation standards.
Continued unexcused absences beyond the four-absence threshold may result in additional grade reductions, course failure, or administrative withdrawal, as deemed appropriate and consistent with Tuskegee University policies and procedure.


The following standards apply to all courses:
Tardiness
Tardiness is defined as arriving any time after the hour. Students are expected to arrive on time and remain for the duration of all class sessions and instructional activities.
Repeated tardiness or exiting class during instructional periods is considered disruptive to the instructional environment and adversely affects academic engagement, professionalism, and classroom continuity. 
Faculty members will document repeated tardiness as part of attendance records. Three (3) incidents of tardiness will be considered equivalent to one unexcused absence, unless otherwise required by specialized program accreditation standards. Repeated tardiness may result in reductions in participation, professionalism, or engagement grades. Students may be denied entry after instruction, examinations, laboratories, performances, clinical activities, or other time-sensitive instructional experiences have begun.
Faculty members are expected to address excessive tardiness through direct communication with students and may refer students to Academic Advising, Counseling Services, Accessibility Services, Student Affairs, or other appropriate support offices when necessary. Tardiness policies must be applied consistently and in accordance with approved accommodation, excused absences, and applicable federal and institutional reporting guidelines.
Financial Aid and Academic Participation
In accordance with federal regulations established by the U.S. Department of Education, students who cease attending classes and fail to demonstrate academic participation may be reported as unofficial withdrawals. Such determinations may require Tuskegee University to adjust or return a portion of the student’s Federal Financial Aid under Return to Title IV (R2T4) regulations.
Excessive absences will adversely affect a student’s ability to maintain Satisfactory Academic Progress (SAP), which is required to remain eligible for Federal Financial Aid.
Faculty members are expected to maintain accurate attendance documentation and report excessive absences to Department Chairs and appropriate University offices in a timely manner.




Student Responsibilities
Students are expected to attend classes regularly, arrive on time, and participate fully in all required instructional activities. Students are also responsible for reviewing and complying with attendance and tardiness policies stated in each course syllabus.
Examples of Excused Absences 
Excuse absences include circumstances that are documented, unavoidable, approved by the University, or protected under institutional or federal policy. All excused absences must be supported by official documentation and should be submitted in advance whenever possible, such as in cases involving scheduled medical appointments, Tuskegee University-sponsored activities, religious observances, military service obligations, or jury duty.
Examples may include:
· Personal illness or medical emergency
· Serious illness or death of an immediate family member
· Medical appointments that cannot be scheduled outside of class time
· University-sponsored activities or official University business
· Religious observances
· Military service obligations
· Jury duty or court appearances
· Approved disability-related accommodation.
· Title IX-related circumstances
· Extreme weather emergencies or natural disasters experienced by the University Community
· Documented transportation accidents or emergencies
· Internship, clinical, or academic activities approved by the University.

Students are expected to be proactive and notify their instructor via email of any excused or unexcused absence, while copying their Academic Advisor and Reach Advisor on the correspondence. Written documentation supporting the absence must be submitted to the appropriate advisor(s) within five (5) business days of the student’s return to class. Faculty members will not accept documentation submitted after this deadline.
In cases involving extenuating circumstances that prevent timely submission, students are expected to notify their instructor and advisor(s) as soon as reasonably possible.


Examples of Unexcused Absences
Unexcused absences include absences that are undocumented, avoidable, or unrelated to approved institutional exceptions. Examples may include:
· Oversleeping
· Missing class due to work schedule conflicts
· Vacations or personal travel not approved by the University.
· Social events or entertainment activities
· Membership Intake requirements for Local, State and National Organizations
· Leaving class early without permission
· Routine errands or appointments that could be scheduled outside class time.
· Non-emergency transportation issues without documentation
· Failure to provide required documentation for absence.
· Repeated tardiness resulting in missed instructional time.
· Weddings
Repeated unexcused absences will result in academic consequences in accordance with Tuskegee University and course attendance policies.
Tuskegee University remains committed to supporting student success while upholding academic integrity, instructional continuity, institutional accountability, and compliance with federal and accreditation standards.

