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Institutional Screening Pre-Proposal Form 
	1.  DESCRIPTIVE  TITLE OF THE  PROPOSED PROJECT
	2. CAMPUS DEADLINE

	
	September 5, 2024

	
	


3.  PRINCIPAL INVESTIGATOR (List Information Below for PI)

	4.  NAME 
	5. POSITION TITLE

	
	

	
	

	6. DEPARTMENT/ACADEMIC UNIT
	7. TELEPHONE NUMBER

	 
	 

	
	

	8. EMAIL ADDRESS
	9. NAMES OF OTHER KEY PERSONNEL

	P.I. SIGNATURE
	DEPARTMENT CHAIR/UNIT HEAD SIGNATURE

**NOTE the eligibility limitation of one submission per Department/Unit for the Comprehensive Enhancement Program.  Department Chair/Unit Head signature on a proposal for Comprehensive Enhancement indicates that the proposal has been selected to proceed. 


Project Type

Please select one:  Comprehensive Enhancement ___         Targeted Enhancement ___

Competition Category

Please indicate one of the following as primary purpose:   
Research ___         Education ____   Workforce ____

Discipline

Please specify one FY 2024-25 eligible discipline: 
Engineering A (Chemical, Civil, Electrical) ____   Chemistry ____ Computer and Information Sciences   ___   Business ____   Education ___  
Earth and Environmental Sciences ____   Arts   ___   Mathematics ____   Non-Disciplinary Workforce (any program that is designed to prepare students for a specific job and that falls OUTSIDE of the traditional disciplines represented in Cycle I and Cycle II) ___
_______________________________________________________________________________________________________________________________________
The administration of each submitting academic unit should establish a unit-wide statement that delineates goals and strategic priorities in relation to future development and establish how the proposed enhancements fit into that vision. 

Academic Unit Mission Statement

Please state:
In brief, how does the proposed enhancement address the Academic Unit Mission Statement? How will it enhance the infrastructure of the submitting department/unit?
_______________________________________________________________________________________________________________________________________

In brief, describe the proposed Departmental Enhancement Project. You may proceed on to page 2. Please be sure to read and sign the Addendum to the form, page 3.
Addendum to Board of Regents Support Fund-Departmental Enhancement

Institutional Screening Pre-Proposal Form 
1. Conflict of Interest:

The Tulane Conflict of Interest Policy requires annual disclosure of outside professional activities and other financial involvement that might be relevant to an individual's academic activities. In addition, the policy covers members of the individual's family whose financial interests might be relevant. Disclosures are updated as needed, such as when there is a significant change in the information or when an individual considers entering into an arrangement that might be viewed as a conflict. Disclosure statements are reviewed and maintained in confidence by the institution. 

When a potential conflict of interest exists, the review will involve the Conflict of Interest Committee which will consider the circumstances described in the disclosure and work with the individual to resolve the issue. The policy sets forth the procedures that apply and the recourses available to an individual who does not agree with a determination.

2. Intellectual Property:

According to the RFP, once a proposal is received in the Board's office, it becomes public record.  The Board's staff, of its own accord, will not disseminate proposals to individuals other than to external reviewers; however, applicants should be aware that, if a request for a proposal is made by the public, a copy of the proposal, by law, must be provided.

You may mark portions of your proposal as confidential, which the BoR may redact when a standard request is made for your proposal. Include a cover sheet that provides in bold type:  DOCUMENT CONTAINS CONFIDENTIAL PROPRIETARY OR TRADE SECRET INFORMATION.

3. Tulane University’s Proposal Routing Procedures: 

As per Tulane’s proposal routing procedures, all proposals are reviewed by the department, school or college, and Sponsored Projects Administration before they may be signed by an authorized institutional official and submitted to the Board of Regents. This assures conformance to university and agency policies and ensures that necessary components of the proposal have been included.

4. Submission Requirements:

It is essential that all guidelines and recommendations outlined by the Board of Regents Departmental Enhancement Proposal RFP are strictly followed. The PI must complete all portions described in the “Proposal Requirements and Format Section.”

As a reminder, all narrative sections must be presented in a single PDF document with pages numbered, 1-inch margins, and type no smaller than 12 point.

The project summary (2500 characters including spaces) should present a clear statement of goals, objectives and planned impact and indicate how the project aligns with the department/unit mission.

The narrative may not exceed 15 pages for Targeted and 25 pages for Comprehensive proposals.

Forms must be completed and proposals submitted via LOGAN.

I have read, understand, and agree to the aforementioned   _______________________________





                               P.I Signature required
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