2017 Scholastic Art & Writing Awards — Affiliate Partner Online Payment Options

ﬁgt‘”ﬂ,";?‘&;‘i’{'ﬁg“mn Region Info Dates & Deadlines [Payment Optionsj Dashboard Status Updates
Submission Form Instructions

All deadlines are effective 11:58PM ET : 5 > :

Art deadline: 12152015 Regional Online Payment Account: New York City Art Region

Future New deadline: 12/15/2016

= ADMINISTRATION
Dashboard

Manage Accounts

Regicnal Web Page

Logout

= REGISTRATION
Submission Summary
Scanotron

Students

Educators

Works

Schools

Other Educ ational Program

Regional Coverage Map (new!}

Set up your Online Payment:

PayPal Payment:

STATUS:

ENABLE:

MERCHANT ACCOUNT ID:

CONFIRM MERCHANT ACCOUNT ID:

External Online Payment:

STATUS:

ENABLE:

EXTERNAL PAYMENT URL:

i

Mot Active. To activate payment please check Enable checkbox and fill out Merchant Account Id.

Flease re-type Merchant Account Id.

Mot Active. Please please check Enable checkbox and enter Extarnal Payment Url.

Search All Users The url needs to begin from http:// or https://

Itcan lead to the online payment site diferent than PayPal or to the Affiliate’s microsite where students can

2 JUDGING find mare details.

Pre-Judging: Scanotron Statuses

SAVE

Judging Panels

Post-Judging Tasks

Manage fwards

MAILED CHECK OR MONEY ORDER ONLY

e This is the default setting for all Affiliate Partners.
PAYPAL PAYMENT

e PayPal accounts need to be the Affiliate’s own.

e Only students can pay through PayPal for submissions, this option is not available for educators at this time.

e There will be an option to select each work students wish to pay for through PayPal, and the ORS will direct the
student to PayPal, and following payment, will be redirected to their ORS accounts where a message displaying
receipt of payment will appear.

e Students can either log into their PayPal accounts to pay, or can choose to pay by credit card without logging in
or creating an account.

e The ORS will also track all PayPal payments so that when a submission form is checked in to Scanotron, there
will be a message that the submission fee has been paid and will give you a reference number.

o Affiliate will still need to accept mailed for students who cannot use PayPal.

EXTERNAL ONLINE PAYMENT

Affiliate can link their own pay site.

While only students will see the option to pay online in their accounts, educators may be able to utilize this
option depending on how your pay site is set up.

A button to “Pay Online” will appear for students that will send them directly to the pay site you linked in the
Payment Options section of your Affiliate account.

Affiliates can still provide payment link on microsite and submission form instructions.

Affiliate will still need to accept mailed for students who cannot use PayPal.



