
 
Dear Applicant, 

Thank you for showing your interest in the Santa Fe Plaza Park Pushcart Vendor Program. The 
attached application packet includes the following documents: 

• A list of required submittals 
• A License Application 
• An Affirmation Form, to be notarized and signed by the applicant 
• Food Booth Requirements  
• Ordinance NO. 2017-21  
• Resolution NO. 2009-120  
• Resolution NO. 2015-5 

 
It is strongly recommended that you read all the attached documents thoroughly to ensure you 
meet the minimum qualifications to participate in this program and to have a complete 
understanding of the requirements, rules and regulations of this program.  

Applications are to be submitted in person to Isabella Sharpe located in the City Clerk’s Office, at 
City Hall, 200 Lincoln Avenue, Santa Fe, New Mexico 87501. Applications will be reviewed for 
completeness. Incomplete applications will not be accepted. The $25.00 application fee will be 
collected at the time your application is reviewed and approved. 

Please call and schedule your appointment when you are prepared to submit your application 
packets. The deadline to submit your complete application is Friday, September 30, 2022, no later 
than 4:00pm. 

For more information, please call Isabella Sharpe at 505-955-6326 or email 
ilsharpe@santafenm.gov.  

Kind Regards,  

 

Isabella L. Sharpe 

mailto:ilsharpe@santafenm.gov


 

 
City of Santa Fe 

2023-2027 Plaza Park Pushcart Vendor Program 

List of Submittals  

 
 

*Six (6) Original Applications are required*  
 

** All photographs shall be labeled including applicant’s name; pictures will not be returned ** 

 

Applications shall include the following: 
1) A letter of interest  
2) Resume 
3) Signed and notarized affirmation form (see attachment)  
4) Applicants shall provide a State of New Mexico CRS taxpayer identification number (list it on your 

application)  
5) Except for New Businesses: A Letter of Good Standing from New Mexico Tax and Revenue 
6) A completed Santa Fe Plaza Pushcart Vendor License Application 
7) Description of food products/menu to be sold and prices 
8) Four (4) photographs of the plaza pushcart vendor’s cart, with views of the front, back, and each side 

of the cart, and the specification of the cart; or a set of blueprints and specifications of each elevation 
of the proposed cart, if the cart has not been built. 

9) Six (6) copies of the application, with original photos attached. Photographs shall have been taken no 
more than one (1) year before the date the application is submitted.   

10) Photographs of the applicant and every other person named on the application (labeled with names). 
Photographs shall have been taken no more than one (1) year before that date of application 
submittal. 

11) Copies of prior Plaza Part Pushcart Licenses (if applicable)  
12) Proof of Santa Fe County Residency (Driver’s License, voter’s registration card, or your City of 

Santa Fe Utility Bill) 
 
 
 
 
Please Note: 
 

• Photographs, digital images and reproductions shall be no larger than eight and one-half (8 ½) inches 
by eleven (11) inches.  

• The city may request proof of familial relationship, for example: marriage certification or birth 
certificate.  

 



  
 
 

City of Santa Fe 

2023-2027 Plaza Park Pushcart Vendor Program 

Application 
 
 
 
                    
Name of Applicant:  ___________________________________________________________________________ 

Mailing Address:  ___________________________________________________________________________ 

Phone Number: _______________ Cell Phone: _______________ Email Address: ______________________ 

Business Name: _________________________________________________________________________________ 

Type of Ownership (Please circle one): Corporation       Partnership       Private Owner       Sole Proprietor       LLC      or Non-Profit 

Food Product________________ Price Range ____________Proposed hours of Operation___________________ 

Name of Commissary: ___________________________________________________________________________ 

Address of Commissary: _________________________________________________________________________ 

Have you ever had a plaza pushcart vendor license before? (Please circle one) Yes No  
If yes, what years? ______________________ What is the license control number? ________________________ 

Food Establishment Permit: Permit Number: __________________  Expiration Date: _______________ 

 

 

 

 

 

 

 
 
 
 
Federal ID#_______________________________ 

CRS#____________________________________ 

Signature: ________________________________ 

Date: ____________________________________ 

LIST OWNERS, PARTNERS OR CORPORATE OFFICERS: 
           Name and Title         Home Address/City/State/Zip Code          DL# 
______________________ ___________________________________________________ ________________ 

______________________ ___________________________________________________ ________________ 

LIST NAMES OF THE PERSONS THAT WILL HELP THE APPLICANT SELL THE PRODUCT: 
           Name and Title         Home Address/City/State/Zip Code          DL# 
______________________ ___________________________________________________ ________________ 

______________________ ___________________________________________________ ________________ 



City of Santa Fe 

2023-2027 Plaza Park Pushcart Vendor Program 

Affirmation Form  

 

 

 

I hereby affirm the license fee, or any portion thereof, is nonrefundable.  

I hereby affirm that should a Plaza Pushcart Vendor License be issued to me; I will maintain 
adequate insurance in at least the amounts stated in the New Mexico Tort Claims Act and shall 
provide proof of such insurance coverage to the city on an annual basis during the term of the 
license. The insurance policy shall: 

i. Name the city as an additional insured on the policy; and 
ii. State that the city shall be notified no less than thirty (30) days in advance of cancellation 

of such insurance policy for any reason, the Plaza Pushcart vendor shall furnish the city 
with a copy of a certificate of insurance. 

I hereby agree to have my commissary inspected regularly throughout the term of the license 
period to ensure compliance with all City, State and Federal requirements. 

I hereby affirm that I will give the City Manager and or his/her designee, when a complaint is 
filed, my full and complete cooperation.  If, in the opinion of the City Manager, I am in 
continued violation of any of the conditions of the pushcart ordinance, the City Manager may 
revoke my license pursuant to §23-5.5 J Enforcement SFCC 1987. 

I hereby affirm in front of a notary public that all information included in and with my 
application is true and correct to the best of my knowledge; that I, the applicant, if a license is 
issued will comply with all provisions of § 23-5.1 and § 23-5.5 SFCC 1987, and any other 
applicable laws; and acknowledge that violations of this section or any other applicable laws 
constitutes grounds for permanent revocation of this license. 

 

 

____________________________________   ____________________________ 

Signature of applicant      Date 

Subscribed and sworn to before me this _____________ day of ________________________, 2022. 

______________________________________ 
Notary Public 

My commission expires: __________________________, 20___ 
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CITY OF SANTA FE, NEW MEXICO
 

RESOLUTION NO. 2009-120
 

INTRODUCED BY:
 

Councilor Chavez 

A RESOLUTION 

ESTABLISIllNG AN APPLICATION FEE FOR PERSONS WHO APPLY FOR A 

LICENSE UNDER THE PLAZA PUSHCART ORDINANCE, §23-5.5 SFCC 1987. 

WHEREAS, Section 23-5.5 SFCC 1987 created the Plaza Pushcart Ordinance which 

allows a limited number of food vendors the privilege of selling food items out of a pushcart on 

the Santa Fe Plaza; and 

WHEREAS, city staff anticipates numerous applications from food vendors wanting to 

participate as a Plaza pushcart vendor; and 

WHEREAS, staff involvement in the application process is essential and includes such 

tasks as designating a city committee or jury panel to review and jury the applicants, review and 

acceptance of the application, constant communication with the applicants regarding the 

application and selection process, scheduling of interviews and ranking of scores given by the 

jury panel; and 

WHEREAS, an application fee paid by each applicant for a Plaza Pushcart Vendor 

should be collected to offset the cost ofthe administrative processing of the application. 
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NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF 

THE CITY OF SANTA FE that an application fee of twenty-five dollars ($25.00) shall be paid 

by each applicant for a Plaza Pushcart Vendor license. 

PASSED, APPROVED, and ADOPTED this lOth day of November, 2009. 

DAVID COSS, MAYOR 

ATTEST: 

FORM:
 

mdb/2009 res/Pushcart vendor Application Fee 
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