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Job No. 
Employee: 

DESCRIPTION: 

37 

HOUSING AUTHORITY OF GLOUCESTER COUNTY 

CONGREGATE SERVICES PROGRAM 
COOK 

Job Description 

Under supervision, plan, procure, store, prepare, serve, and clean up as required for the food services 
program. 

REPORTS TO: 

WORKS WITH: 

SUPERVISES: 

Affordable· Housing Operations Director 
Congregate Services Coordinator 

Congregate Aides, Building Superintendents, Building Maintenance 
Workers, and all others as assigned 

No-one, as assigned 

RESPONSIBILITIES/EXAMPLES OF WORK: 

Prepare menus in accordance with instructions from Congregate Services Coordinator; procure food 
from various suppliers as directed; store foods and other supplies; prepare and serve food; clean up 
after meals have been served; leave kitchen and dining area in neat and clean condition. Pack, 
transport and deliver food items to various sites and correctly store same. Prepare meals in advance for 
scheduled vacation time and holidays. Maintain congregate kitchen and food preparation in 
compliance with NJ and Gloucester County Department of Health Guidelines; perform duties of 
Congregate Aide, as assigned. Other duties, as assigned. 

REQUIREMENTS: 

1. Graduation from high school or vocational/technical high school or possession of an approved
high school equivalency certificate.

2. Ability to read, write, speak and understand English sufficiently to perform the duties of this
position and to communicate effectively both verbally and in writing, using correct spelling and
punctuation.

3. ServSafe Certification is required, or able to ob_tain during 90-day probationary period. Must
renew and keep up to date.

4. At all times, maintain confidentiality in the handling of resident, Authority documents, etc.
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