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FIRST CONGREGATIONAL CHURCH UCC 

FORT ATKINSON PRESCHOOL and CHILDCARE 

31 W. Milwaukee Street 

Fort Atkinson, Wisconsin 

 

Policy and Procedure in Case of Enforcement Action 
 

This policy provides protocols for staff at Fort Atkinson Preschool and Childcare and First 
Congregational Church UCC in case of immigration enforcement actions at or near Fort Atkinson 
Preschool and Childcare and First Congregational Church UCC. These protocols are not intended 
to interfere with the enforcement of federal immigration laws and are not political in nature. 

 

Purpose: To provide directions if any entity appears for information or to interview children or 
families, to keep our services accessible to all families, and uphold core childcare constitutional 
principles of educational equity and access. We recognize that having federal immigration agents 
on our property would discourage parents from bringing their children to Fort Atkinson Preschool 
and Childcare and First Congregational Church UCC as well as accessing services on behalf of 
their children. It is our responsibility as early care and education professional to ensure our 
program is safe, reliable, and accessible to every family we serve or who seeks our services. 

 

Designated private areas: Fort Atkinson Preschool and Childcare, Church Office, Plymouth Hall, 
and Church Playground. 

Procedure:  

1. The designated staff member tells the agents that the Fort Atkinson Preschool and 
Childcare and First Congregational Church UCC have a procedure they are required to 
follow for the safety of the children, staff, and parents. 

2. Do not give the agents permission to enter any part designated as “PRIVATE”. Notify 
Preschool and Childcare Director, Assistant Director, or Lead Teacher 

3. Ask for the agents credentials and verify the type of warrant. Slide documents under the 
door. Both judicial and administrative warrants are legal orders that authorize searches 
and seizures, but they differ significantly in their purpose, the level of proof required, 
and the issuing authority. Option: Call Fort Atkinson Police Department to assist with 
verification of type of warrant. 

a. Judicial Warrant: See Appendix A example. 
i. An official court order signed by a judge or magistrate that authorizes a 

search of private property, seizure, or arrest based on probable cause 
that a crime is being committed or has been committed.  

ii. Do not obstruct or resist. 
iii. A request for records only: Escort agents to Burr Oak Room, bring records 

to them. 
iv. Allow entrance to only the areas specified in the warrant. 
v. Accompany agents while they are on program property. 
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vi. If agents conduct activity outside the scope of the warrant, tell them you 
do not consent. 

vii. Remain calm, take notes, document all events. If comfortable, video 
record or take pictures. 

b. ICE Administrative Warrant: See Appendix B example. 
i. A document issued by a federal agency such as Department of 

Homeland Security (DHS) or Immigration and Customs Enforcement 
(ICE), purporting to document their authority to arrest a person 
suspected of violating immigration laws. These administrative 
documents are not signed by a neutral magistrate or judge but rather an 
immigration officer like an ICE agent or immigration judge. An ICE 
administrative warrant is NOT a judicial warrant. ICE administrative 
warrants do not give ICE officials authority to enter a place where there is 
a reasonable expectation of privacy, without consent. 

ii. If this happens—state clearly that you do not consent to them entering 
but do not physically resist. 

iii. If ICE officials have already entered, then ask them to leave and state that 
you do not consent to a search.  

 
4. Prior to allowing agents entry to “Private” areas: 

a. Alert staff of enforcement agents’ presence via SLACK App.  
b. Notify First Congregational Church UCC Pastor, Moderator, Vice Moderator, or 

Past Moderator. 
c. Notify parents of ICE presence. 
d. Staff should escort children to designated areas. 
e. Minimize disruptions to children’s routines. 
f. Prioritize children’s physical and emotional well-being. 
g. Limit children’s visibility to the agents if possible. 

 

Complete Incident Report: Attach any additional documents. 
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Appendix A 

Example of a Judicial Warrant, must comply. 
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Appendix B 

 

Example of an ICE administrative warrant which DOES NOT authorize agents to enter. 
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Resources: 

Center for Law and Social Policy: CLASP. www.clasp.org   “A Guide to Creating “Safe Space” 
Policies for Early Childhood Programs, 01/22/2025. Updated in 2025 by Priya Pandey. 

The National Immigration Law Center. www.nilc.org “What to Do if Immigration Comes to Your 
Workplace”, 01/31/2025. 
 
Motion Law, www.motionlaw.com  “Judicial vs Administrative warrants”, 01/23/2025 
 
Immigrant Legal Resource Center.  www.ilrc.org  “When Immigration Officials Arrive at Your 
Workplace: A Know Your Rights Toolkit for Public Sector Workers”, 01/16/2019.    
 
Immigrant Legal Resource Center, www.ilrc.org “Step-by-Step Family Preparedness Plan”, 
11/20/2024 
 
Fort School District of Fort Atkinson. Protecting Immigrant Children & Youth: Resources for Youth, 
Families and Educators.  

http://www.clasp.org/
https://www.clasp.org/publications/report/brief/guide-creating-safe-space-policies-early-childhood-programs/
https://www.clasp.org/publications/report/brief/guide-creating-safe-space-policies-early-childhood-programs/
http://www.nilc.org/
https://uhtyj5cab.cc.rs6.net/tn.jsp?f=001rELwOlYtijJBXeTr9WWfpc2cPp0Dwi37eZgvYYJ583v82XwahXJNj8lgFB3k7RkemGZfJCnFDlNiaeWG-9kJ6vWxM_AqQjCwM4nECpXdz92cvR7cYG_D0SQMVUO0czN0xddYcrE4c_LRyhnwEz9kcM7libL99ANK0r1oiA4hi-mfHJxHZXyvWyNi3vEQTk7BXO6jTVSS0eE52Ugw2vQ4gw51PcJ-J02QUygiN1MyujHyRt-vDOo8ng==&c=vPdf6hOswrolqBYCnA1XvW_Fm4S6e_NdBL_8V0ZUwCQlwQXZXfSehQ==&ch=0g8h4HwRTq47syxfS-PHmYb71EvN9o0e7z_iNa9-Zdu1bJyk3jfBWg==
https://uhtyj5cab.cc.rs6.net/tn.jsp?f=001rELwOlYtijJBXeTr9WWfpc2cPp0Dwi37eZgvYYJ583v82XwahXJNj8lgFB3k7RkemGZfJCnFDlNiaeWG-9kJ6vWxM_AqQjCwM4nECpXdz92cvR7cYG_D0SQMVUO0czN0xddYcrE4c_LRyhnwEz9kcM7libL99ANK0r1oiA4hi-mfHJxHZXyvWyNi3vEQTk7BXO6jTVSS0eE52Ugw2vQ4gw51PcJ-J02QUygiN1MyujHyRt-vDOo8ng==&c=vPdf6hOswrolqBYCnA1XvW_Fm4S6e_NdBL_8V0ZUwCQlwQXZXfSehQ==&ch=0g8h4HwRTq47syxfS-PHmYb71EvN9o0e7z_iNa9-Zdu1bJyk3jfBWg==
http://www.motionlaw.com/
http://www.ilrc.org/
http://www.ilrc.org/

