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1. When your plan administrator has
invited you to enrol for benefits, you will
" receive an email with the subject "Your
Its s ) my-benefits online enrolment - Votre
' inscription au portail mes-avantages.’
Quick and secure online | i f From that email, click the part that
access to your employee | i A says Click here to continue to your
: : — enrolment.
As part of the change over to the TEST CHAMBER QE&OMMERCE Group Insurance plan, all employees are
required to complete an enrolment form. Click @&Te to be taken to a sign up screen where you will be asked to
create a unique User 1D and password. After you complete this process, you will be provided a link to the my-
benefits login page.
Once you are logged in, please complete Steps 1 and 3 of the Enrclment Form.
T — 2. Sign .Up for my-beneflts. Qn.ce your
plan is effective, my-benefits is where
Sign e you will see you coverage and usage,
view your claims history, submit claims,
FRANCES LITTLE F&J CHEETHAM WDSR LTD and much more. |t is also Where you Wi“
complete your enrolment.
Please complete the following application to enroll for my-benefits. All the following information is required.
Pi—— .
To set up an account, you are required to
choose a User ID and enter a password.
S S st You also must provide some security

PASSWORD * CONFIRM PASSWORD *

questions in the event that you lose your
password. Complete all required fields and
then click Submit.

rovide you with the highest level of protecti
be used to verify your identity should you forget your us:

Some recommended questions are:
Who was my grade 1 teacher?

What hospital was | born in?
Important: Please enter your questions and answers in English or French only so that we can verify your id

QUESTION 1*

QUESTION 2 *

By completing this application, you are agreeing to the Terms and Conditions of this website.

ABOUT MY-BENEFITS® CONTACT US PRIVACY POLICY SECURITY TERMS AND CONDITIONS
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Fyperofts 3. Once you've completed the Sign Up
process, you will be prompted to return
to the my-benefits login page to log
in. Using the User ID and password you
just created, sign in to my-benefits.

Sign Up

ulations! Registration is complete. Please click the BACK TO MY-BENEFITS link to access the my-benefits websits. Remember to keep your user ID and password secure as they are private and non-

 eeee—

BACK TO MY-BENEFITS

% Online Enrolment

STEP 1
Employee Profile

FIRST NAME

FRANCES

ADDRESS LINE 1 cIry

ADDRESS LINE 2 PROVINCE POSTAL CODE
Select =

EMAIL ADDRESS (D

frances@abc.com

LANGUAGE PREFERENCE  DATE OF BIRTH GENDER

© English  © French YYYY-MM-DD E © Male © Female 4 Once yOU |Og inl yOU WI” be prompted
to complete Step 1 of the enrolment.

&, Fill out all required fields and then click
i Froncais 208 Step 3 to finish your part of the enrolment.
ravcesurie — Once you have completed Step 1 and

S Onli E | t PROGRESS
© niine enrolmen - .
Step 3 and both sections are blue and
Employee Profile v
Back Later to complete the process.
ster 2 INCOMPLETE - VIEW A
Employment To Be Completed By Employer v (Important) If you do not press this

. button, the information you have just

v
SAVE & CoME BACK LATER m

SAVE & COME BACK LATER .
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Quick and secure online
access to your employee
benefit information.

5. After your plan administrator has
submitted your application form, you
will receive an email with the subject
line ‘Action Required: Your Beneficiary
Designation eSignature Form - Action

requise: Formulaire de signature
As pfarl of your enrolment in TE.ST CHﬁfMBE.RS OF COMMERCE Group Insurance plan, employees alre électronique pour la désignation de
required to complete a Beneficiary Designation form. Click below to be taken to the form, where you will be e, .
asked to electronically sign the document. After you complete this process, you may print or save a copy for votre benef:c:a:re . Cl ICk on the Part that

your records. | says Sign Beneficiary Form.

This email is intended for the member of the plan only, not for family members, plan administrators, or others.

In the event of a Life claim where a valid Beneficiary form has not been received, designated proc

be payable to the "Estate™. This may affect the length of time required for the setile a Life claim.

We will retain the electronic copy of the document for our re

SIGN BENEFICIARY FORM

If you have any questions, or believe this was sent to you in error, please contact us:

Email: webmaster@johnstongroup.ca

Phone: 1-800-665-3365 Mon-Fri: 7:30am to 6:00pm Central Time Zone

Thank you,

6. The beneficiary that was listed on your
application form will appear on the
beneficiary form. Please ensure the

E— o | Scroll down to and click on Sign to eSign
the form.

CONRAD DAVIS

Employes's Name (Plaasa prinl)

CONRAD DAVIS

Employee’s Name (Please print)

Signed by
CONRAD DAVIS

_’P

July 03, 2020

Ervioyeds Sgrotura Dt 7. Once the document has been eSigned,

% click Confirm.
Please confirm to complete signing m

Thank you CONRAD DAVIS

Signing complete! You may now view or download your signed documents.

Done! You can review and download a
& DOWNLOAD DOCUMENTS 21 copy of the documents for your records.

REVIEW DOCUMENTS
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Thank you! Be sure to save your my-benefits login because once your plan is active,
my-benefits is where you will go to manage your benefits plan and submit claims. Be sure
to download the my-benefits app to your mobile device for an even better experience.

Help Centre

Contact Us

Need to know more? Click on the Help Centre icon to find contact
information and frequently asked questions.

@beneflts

FRANCES LITTLE

& Online Enrolment -  rRosREss
Employee Profile v
step 2 INCOMPLETE - VIEW
Employment To Be Completed By Employer v

Y
Benefit Coverage v
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