SUMMARY CONVERSATION ENTRY

Log in to eServices. From the main menu, select Education and Training, then choose
Professional Levels.
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Select Professional Levels under the Accomplishments section.
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Select Cadet Protection from the Select Level dropdown.

i\/é eServices

Search for User (CAPID or Name) - Select Level

eServices > (9 Accomplishments

Accomplishments @ user Guide

Q --Select One-- -

I Cadet Protection I
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Squadron Commander Training

Once a member has taken the online Cadet Protection course in Absorb, credit will
automatically be given in eServices. Once the summary conversation has been conducted,
designated leaders can record credit in eServices by selecting the checkbox next to Summary
Conversation and pressing submit.

=Menu a\ ¢z eServices

eServices > (9 Accomplishments

Accomplishments @ user Guide

Search for User (CAPID or Name) -- Select Level
Q Cadet Protection -
Cadet Protection Completed / Required Tasks-[1/2]
Task Name Status Date Completed Upload Document Comments
01 Cadet Protection Basic Course 03/16/2026 Choose file Browse
01 Summary Conversation mm/dd/yyyy Choose file Browse
v

If the member enters the Summary Conversation completion and submit, the Status will
change to “Pending” until the ETO/PDO or unit commander approves it.

Cadet Protection Completed / Required Tasks-[1/2]
Task Name Status Date Completed Upload Document Comments
01 Cadet Protection Basic Course 03/16/2026 Choose file Browse
01 Summary Conversation PENDING 03/17/2026 Choose file Browse
Entered By: XXXXXXXXXXXXXXXX Approval info "
Date Entered: 17 March 2026 17:47 Unit: Awaiting approval

Last Modified By: XXXXXXXXXXXXXXXX
Date Last Modified: 17 March 2026 17:47




Once all sections are complete the “Submit Path for Completion” button will appear.

Click the “Submit Path for Completion” button to submit your course for completion.

e Green checkmarks will let you know everything in a particular section is complete.
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eServices >\ Accomplishments

Accomplishments @ user Guide
Search for User (CAPID or Name) -- Select Level

Q Cadet Protection -

Current Status: Ready for Submission

Submit Path for Completion _

Cadet Protection Completed / Required Tasks-[2/2]
Task Name Status Date Completed Upload Document Comments
01 Cadet Protection Basic Course APPROVED 03/16/2026 Choose file Browse
v
(J© 01 Summary Conversation APPROVED 03/17/2026 Choose file Browse
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v

When you submit path for completion, credit will instantly be applied, and the course will
appear in the members Level 1 training record in Professional Levels.

=Menu a\ ¢z eServices

eServices >\ Accomplishments

Accomplishments @ user Guide
Search for User (CAPID or Name) -- Select Level

Q Cadet Protection -

Current Status: APPROVED

Cadet Protection Completed / Required Tasks-[2/2]
Task Name Status Date Completed Upload Document Comments
01 Cadet Protection Basic Course APPROVED 03/16/2026 Choose file Browse
v
[J© 01 Summary Conversation APPROVED 03/17/2026 Choose file Browse



