
 HERE’S HOW IT WORKS 
The employee referral bonus form must be submitted completely to the Human Resources             
Department within thirty (30) calendar days from the date of hire of the person being referred. Once 
the thirty (30) days has past the referral bonus will not be honored.  
 

The referring employee is entitled to a $1,000 referral bonus for the first person they refer, $1,250 for 
the 2nd person they refer, $1,500 for the third person they refer, and $1,500 per person over 3 they 
refer. Employees who refer a candidate to a per diem, part-time or full-time position will receive the 
referral bonus after the referred employee has completed three (3) months, six (6) months, and 
twelve (12) months of continuous service. The bonus would be payable over a 12-month period 
(20% after three months; 50% after 6 months and 30% after 12 months).  
 

Employee who referred the new employee and the new employee must still be employed at the time 
the bonus is being paid.  
 

Referral bonuses will not be honored for referrals who are current or former ACLD employees. This 
includes staff assigned to ACLD by temporary agencies.  
 
Restrictions  
 

1) Human Resources staff and Assistant Director level positions and above may refer candidates for open positions but will be 
exempt from receiving a referral bonus.  

2) Supervisory staff other than the ones referenced in (1) above may refer applicants but will not (a) receive referral credit for em-
ployees who are hired into the supervisor’s program/department or (b) receive a bonus for employees hired in another program/
department where the supervisor has indirect influence on the selection process. A     supervisor’s program department is the 
location at which the supervisor oversees employees. 

3) The final determination on bonus referral eligibility is determined by the Human Resources Director with right of appeal to the 
Executive Director.  

4) Changes to the Referral Bonus Program are subject to change, at any time, by the HR Director or designee. 

Up to  $ 1500 

More Info        Recruitment@acld.org or (516) 822-0028 ext. 288 

Refer a friend & Receive up to $1500 

• 1st person gets you $1000 
• 2nd Person gets you $1250 
• 3rd Person gets you $1500 
• Any referrals after 3rd person will                           

continue to be $1500 per person 
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