Prosper Waco
JOB DESCRIPTION
Job Title:     Inspiracion Family
Wage/Hour Status:  Exempt/At-Will 

Engagement Specialist
Reports To: Asst Sup Family Engagement
Pay Grade/Days:
101/226 
Dept/School: Alta Vista Elementary
Date Revised:
April 2018
Funding Source: Inspiracion Grant

Primary Purpose:
The Inspiracion Family Engagement Specialist will play the key role in the development of strong, collaborative relationships with the community and families with children surrounding Alta Vista, and between the ages of 0-5.   The specialist will have the opportunity to build a model for this role on other ISD campuses and launch a new phase of work for Waco ISD--expanding and strengthening its role in family engagement and support for families. This will be done by building on the capacity and pulling from the strengths of Waco ISD’s Transformation Plan.  The specialist will serve as a navigator and resource for families. The primary emphasis of this position will be:

· Deeply engaging parents in their child’s academic success by coordinating consistent and meaningful parent education programs

· Helping assure family stability through connection to wrap around services to address any issues the family may be experiencing

· Specifically, in the Latino community served by Alta Vista, build on the legacy of Inspiracion of advocacy, cultural sensitivity, supporting families, and building trust.  

· Monitor, review and evaluate data for achieving the desired outcomes of families viewing Waco ISD as their resource to strengthen their child’s school readiness and their family’s stability and their ability to advocate on behalf of the families.
Qualifications:
Education/Certification:
Minimum – Bachelor’s degree in education, social work, or other appropriate field
Preferred – Master’s degree in education, social work, or other appropriate field
Special Knowledge/Skills:
· Strong communication, public relations, and interpersonal skills with the Latino community, the Alta Vista Community, and all social, educational, and economic backgrounds

· Strong organizational and time management skills; ability to meet established deadlines

· Excellent written and verbal communication skills in Spanish and English required.
· High degree of Technology proficiency with Microsoft, Excel, Google docs and various database platforms

· Three to five years of successful management in education, non-profit or government environment preferred

· Ability to plan and execute independently while still working cross functionally within the school environment
Experience: (preferred)
Three years’ experience in an educational and/or social work setting

Experience in fiscal/budget management, data reporting, and management information systems

Demonstrated competence in program development, marketing, implementation, and evaluation

Working knowledge of local youth/family service organizations

Experience working with and managing grant funded programs
Major Responsibilities and Duties:
The FACE will be responsible for the development of a comprehensive and community-centric strategy that will include:
1. Direct family outreach & cultivation of relationships 

2. Increase understanding of the importance of family engagement in child success

3. Coordination and implementation of a series of academic-year parent education programs

4. At minimum, coordinate and plan quarterly family discussion and feedback sessions

5. Monitor and track parent participation and family needs data 

6. Use data to inform and improve family engagement strategies at Alta Vista and district-wide

7. Work with school administrators and district personnel to increase understanding of parent concerns and issues

8. Coordination and cross-functional collaboration with the staff at Alta Vista

9. Cultivate relationships with community leaders within the neighborhood

10. Develop a relationship with other organizations for the coordination of and connection to wrap around services

11. Administer a comprehensive directory of wrap around services to support families and children

12. Assist families in connection to wrap around services
Supervisor Responsibilities:

Provide shared supervision of parent educator
Professional Conduct:
Actively engage in professional development through a development plan

Network with other Family Engagement Specialists through the Texas ACE network

Conduct oneself in a professional, ethical manner, in accordance with generally accepted community standards and ethics
Physical Demands:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Standard physical activity such as periodic standing, walking, sitting, basic motor skills to access computer files for information or simple data entry. Occasional travel along with frequent prolonged and irregular hours.
Mental Demands: 
Ability to communicate effectively (verbal and written); interpret policy, procedures, and data; coordinate campus functions; maintain emotional control under stress 
Physical and mental demands do not expose employee to physically unpleasant or hazardous conditions

ACKNOWLEDGMENT
I have received a copy of this job description. I have read and understand the foregoing statements described in the primary purpose, major responsibilities, and working conditions for this position as outlined above.
Employee Signature
Date
Printed Name
Employee ID #
Non Discrimination Statement
The Waco Independent School District (District) as an equal opportunity educational provider and employer does not discriminate on the basis of race, color, national origin, sex, religion, age, disability, or genetic information in educational programs or activities that it operates or in employment matters. The District is required by Title VI and Title VII of the Civil Rights Act of 1964, as amended, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, as amended, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, as well as Board policy not to discriminate in such a manner.

For information or complaints regarding compliance with the nondiscrimination requirements of Title IX, please  email titleixcoordinator@wacoisd.org or contact Waco ISD Assistant Superintendent of Human Resources and/or Waco ISD Coordinator of Student Management at 254-755-9410 and/or Waco ISD Director of Athletics at 254-745-2250.  For information or complaints regarding compliance with the nondiscrimination requirements of Title VI and Title VII, as amended, contact Waco ISD Assistant Superintendent of Human Resources at 254-755-9410.  For information or complaints regarding compliance with the nondiscrimination requirements of Section 504 or the Rehabilitation Act of 1973, as amended, contact Waco ISD Director of Special Education at 254-755-9431 or; P.O. Box 27, Waco, TX, 76703.
