
 
 

 

User Guide 

Electronic Student Application and Articling Agreement 

  

Step 1. 

Visit www.lawsociety.ab.ca. Click on the Lawyer Portal link under Quick Links. 

 

  

http://www.lawsociety.ab.ca/
http://www.lawsociety.ab.ca/
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Step 2. 

Click Apply for Admission to start your Student-at-Law Application 

 

 

Step 3.  

Complete all fields with a red asterisk. Once completed, click submit. 
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Step 4. 

Choose your payment method. Payment must be made by credit card (Mastercard or Visa) or 

Interac. Click I Accept to continue. 

 

 

Step 5. 

You will be sent an email with log in instructions. Please note the instructions and open a new 

tab in your browser. 
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Step 6.  

Go to the Lawyer Portal. Enter your Login ID and Password from the email you received.   
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Step 8. 

The temporary password provided will expire after one use. Please enter and note a new 

password and log in. 

 

Step 9. 

To access your Student-at-Law Applications, hover your curser over your name and select My 

Applications. 
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Step 10. 

Select Update from the Options dropdown. 
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Step 11.  

You must answer ALL questions that have an asterisk on pages 1-3. To confirm the page is 

complete, the page number will be highlighted in blue. 
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Step 12. 

Once you have entered your education information, click Save. You will be prompted to 

navigate back to the Applications tab to continue. 

 

Step 13. (if applicable) 

If you have been called in another jurisdiction, enter your call information and click Save. You 

will be prompted to navigate back to the Applications tab to continue. 
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Step 14. 

Once pages 1-3 are complete (and highlighted in blue), you must certify and save. 

 

 

Step 15.  

After you have checked Certify and clicked Save, you can submit your application by clicking 

Submit. 
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Step 16.  

You must return to the My Applications page to complete your Student-at-Law Articling 

Agreement. 

 

Step 17.  

To create a new Student-at-Law Articling Agreement, select Articling Agreement Application 

from the dropdown and click New. 
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Step 18. 

Prior to submitting your Student-at-Law Articling Agreement, select Pay from the Options 

dropdown and remit payment for your Student Articling Admission Fee. 
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Step 19.  

Once payment is complete, you will need to return to the My Applications page. 

To complete your Student-at-Law Articling Agreement, select Update from the Options 

dropdown. 
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Step 20. 

To select your Principal, enter the Last Name in the Principal field and click Lookup. 

Once you have selected your Principal, complete the fields for Start Date, End Date, Full/Time 

% (if not 100%), and select your articling term from the dropdown.  

 

Once complete, click Save.  

You will be prompted to select your articling location. If the address does not appear, click Not 

Listed and contact membership@lawsociety.ab.ca. 
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Step 21. 

Read and review the Articling Agreement and Education Plan. Once complete, certify and click 

Save. Be sure to submit your application by clicking Submit. 
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You have successfully applied to become a Student-at-Law. If you have any questions, please 

contact membership@lawsociety.ab.ca 

 

 


