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Job Posting – October 23, 2017
Advisor and Assessment Specialist 
TLP is seeking an Assessment Specialist for posting at the Franklin/Hampshire Career Center (FHCC) 14 hours per week.  This position is combined with the Education and Career Advisor/Instructor at the Greenfield Literacy Project classroom at 10 hours per week.  
The combined positions total 24 hours per week.

There is some flexibility in the days of the week and the hours per day. The work location is split between the Career Center location in Greenfield and The Greenfield Literacy Project classroom.  The pay rate is $21.00 per hour, plus pro-rated benefits.  The start date is as soon as possible.

The Education and Career Advisor/Instructor assists students with employment and college planning, and facilitates connections with community resources. This position works collaboratively with the TLP site staff, as well as with local social service agencies, community colleges and career centers. 

Duties include teaching a Career Pathways class that covers workforce readiness, career exploration, job search, college awareness, and workplace contextualized math and English instruction. Additional duties include counseling students on their employment/education goals and facilitating referrals to needed services. This position is located at The Literacy Project Greenfield
The Assessment Specialist is responsible for the intake and assessment of adult learners at the Franklin Hampshire Career Center, adult learner counseling, referring learners to next steps such as GED testing or prep classes or other resources, and generating quarterly and annual reports on client statistics and activity.
Qualifications include experience in or willingness to learn ABE assessment and counseling; the ability to communicate effectively; basic computer skills; and good organizational skills.  Preferred qualifications include experience with Adult Basic Education. 
If interested in this position please send a resume and cover letter by email to jobs@literacyproject.org or mail to The Literacy Project, 15 Bank Row, Greenfield MA 0130  Please make sure to put Advisor and Assessment Specialist in the subject line of the Email
A background screening/CORI is required for this position. The Literacy Project is an EOE/ADA employer. Diverse candidates are encouraged to apply.
