
How to Register as a new student on 
ProjectBoard and 

create your first project



Registration
(New student)



Get started at 
https://projectboard.world/oas 

When you’re ready to register 
as a student, click on the 
“Student Portal” button

https://projectboard.world/oas


Click on the “START 
NOW!” button to sign up

Read through the 
information on the 

Student Portal



Per COPPA policy, you’ll need 
to choose if you’re 13 and under

Click on the 'CONTINUE' 
button

If you’re 13 and under, you’ll be asked to provide your 
parent’s email address. Enter your parent/guardian’s 
email address here.

By selecting the checkmarks, you’re 
agreeing to conduct yourself positively 

STEP 1: complete the sign up form

Children's Online Privacy 
Protection Act (COPPA) is 

a United States federal 
law that applies to the 

online collection of 
personal information by 
persons or entities under  

U.S. jurisdiction about 
children under 13 years of 

age, including children 
outside the U.S.



Note: hovering on the small  
icon for the fields “Home 

County” and “School Name” will 
provide more information about 
how you can fill in those fields

Click on the “SUBMIT & 
CONTINUE” button

STEP 2: fill in additional details about yourself



STEP 3: If you’re 13 and under, an email will be sent to your parent or guardian’s
email address to seek their approval

Your parent/guardian needs to click on the 
“APPROVE” button to approve your account



Once your parent/guardian approves, they will see this confirmation screen. 
You will be able to continue working on your project.

Clicking here would take 
you to the OAS landing page 

After 14 days, if your parent/guardian 
does not approve, you will not lose any 
work you have done on your project, 
but you will be locked out of your 
account until they approve.



Registration
(Existing student)



Get started at 
https://projectboard.world/
oas and click on the “Log In” 
button at the top right 
corner

https://projectboard.world/oas
https://projectboard.world/oas


1) Enter your Username or Email

2) Click the 'NEXT' button

STEP 1: Enter your username or email address



1) Enter your password

2) Click the 'LOGIN' button

STEP 2: Enter your password and log into your ProjectBoard account



STEP 3: Fill in some details about yourself 
that require updating from last year

Children's Online Privacy 
Protection Act (COPPA) is a 

United States federal law that 
applies to the online collection 

of personal information by 
persons or entities under  U.S. 

jurisdiction about children under 
13 years of age, including 
children outside the U.S.

Note that hovering over the 
small “i” icon for the fields 

“Home County” and “School 
Name” will provide more 

information about how you can 
fill in those fields

Click on the “SUBMIT & 
CONTINUE” button when done



STEP 3: If you’re 13 and under, an email will be sent to your parent or guardian’s
email address to seek their approval

Your parent/guardian needs to click on the 
“APPROVE” button to approve your account



Once your parent/guardian approves, they will see this confirmation screen. 
You will be able to continue working on your project.

Clicking here would take 
you to the OAS landing page 

After 14 days, if your parent/guardian 
does not approve, you will not lose any 
work you have done on your project, 
but you will be locked out of your 
account until they approve.



Starting your 
project



To create a Project, 
click on the ‘Start 
New Project’ button

After registration, you will be taken to your “My Projects” page.
You can now start your first project

Clicking on ‘My Projects’ 
tab on the Navigation bar 
will bring you back to My 
Projects page



If you are a returning student, you will be taken to My Projects page where you can 
see projects you’ve created last year and start your new project

Clicking on ‘My Projects’ 
tab on the Navigation bar 
will bring you back to My 
Projects page

To create a Project, 
click on the ‘Start 
New Project’ button



Hovering over a template 
will provide you with the 
options to ‘Preview’ or 
‘Choose’ the template 

There are two types of project 
templates:
• Project-Based-Learning 

(PBL) template (these 
projects are available to 
start now!)

• Event template (these are 
not open to the public yet, 
but you can preview them 
now).

You can now preview or choose a template for your project



Navigating a project 

Project sections
Click on each project section 
and go through the 
instructions to understand the 
information you need to 
populate your project with

Project header
Here you can add information 
about your project such as title, 
description, cover image

Getting started section
Here you will find out 
instructions regarding how to  
build your project



Previewing a Project Template

To select this template for 
your project, click on “Start 
This Project” button

To choose another template 
or go back to view all the 
templates, click on “Choose 
Another” button

Read the sections in each 
template and see if they 
match the type of project 
you would like to do.



Choosing a project template takes you to the new project

2) Click the 'Save' button to 
save changes to your Project

In order to save your 
project, you need to 
edit the Title & 
Description Once your project is saved, you can 

always come back and make 
changes to it and work on it later (it 
will be found in your My Projects)



How to make changes to your project header

Click on the ‘Edit’ button to make changes to your 
Project title and description



How to fill out or make changes to a project section

1) Click on a 
section to open 
it

2) Click on ‘Edit 
Section’



To change the section’s 
cover image, you will 
need to “Remove 
attachment” and add 
your own. Each section 
could have a different 
cover image, or they can 
be the same!

To add additional 
attachements to the 
section, such as files, 
videos, graphs, 
images, links, click on 
the ‘+’.

Hover over the 
icons to 
understand and 
select different 
attachment types 
that are 
supported

To save your changes, click on 
the ‘Save’ button

Any text for the 
section should 
be added here. 

How to fill out or make changes to a project section



Adding a team member to your project



How to add a team member to your project

Click on the + button to add 
members to your project

Note: if a teacher adds you to their class, they will 
automatically be added as a teacher on your project



How to add a team member to your project

2) Enter username/email of 
the member you wish to add

1) Click ‘Add Single’ 
to add a member

3) From the dropdown, select 
the role of the member.

4) Click 
‘Save’ when 
done

Upon clicking the + 
button, an Edit Members 
pop up will appear



Inviting a user who doesn’t have appropriate role can result in an error. Below are 
some examples of error messages shown.

Adding a non-teacher user and 
selecting the ‘Teacher’ role from the 
dropdown would result in this error

Adding a non-mentor user and 
selecting the ‘Mentor’ role from the 
dropdown would result in this error

Adding a non-student user and 
selecting the ‘Teammate’ role from the 
dropdown would result in this error



Project Milestones



From the "My Projects" 
area, you will be able to 
see your projects and the 
overall progress for each 
project in terms 
completed sections

The first number indicates 
the number of completed 
sections, while the second 
number indicates the total 
number of sections to be 
completed in the project.  

In this example, 0 of 9 
sections have been 
completed.



In order to complete a section, the 
following must occur: 
1) Send the section for review to your 
teacher
2) Your teacher review your work and 
provide any feedback. You may have to 
make changes to the section based on 
the feedback.
3) Once your teacher is happy with your 
work, they will mark the section as 
“complete”

We will now go through this process.



1) Sending a project section for review

Click on the 
‘READY FOR 
REVIEW’ button 
then click ‘OK’

Once you have worked on a section 
and are happy with it, you will click on 
the “Ready for Review” button. This 
will let your teacher know that the 
section is ready for them to take a look 
at and either provide feedbackor 
approve. 
Marking a section as Ready for Review 
will make it uneditable for you.



2) Making changes to sections sent for review

If you want to decide to edit your section 
after sending it for review, you can also click 
on the ‘BACK TO DRAFT’ button and then 
make the changes

When your section is being reviewed 
by a teacher, they might add 
comments below the section or give 
you feedback in person. 
If they have feedback, they will send 
the section ‘back to draft’ so that 
you are able to edit the section

Once you’ve made all necessary changes, 
click on “READY FOR REVIEW’ button to let 
the teacher review your section again



1

3) Once your teacher is happy with your work, 
they will mark the section as “complete”

• Completed sections are uneditable 
for you

• Completed sections contribute to 
overall project progress



You will receive email notifications 
whenever a section has been marked 
as “Completed” or sent back to “Draft” 

Notifications

To ensure you receive the 
email notifications, go to 
your Profile page, click on 
the ‘Notifications’ tab and 
ensure Email Notifications 
are turned ON



If you have any questions, or 
experience any technical issues, 
please visit our HELP area on the 
navigation bar to find our FAQ or 
to contact ProjectBoard for 
support. 


