
How to Login/Register as a Teacher 
and manage your Class(es)



Registration
(New teacher)



Get started at 
https://projectboard.world/oas 

When you’re ready to register 
as a teacher, click on the 
“Teacher Portal” button

https://projectboard.world/oas


To sign up, click on ‘GET STARTED’ button

Read through the 
information on the 

Teacher Portal



STEP 1: Complete the sign up form

Click on the 
'CONTINUE' button

Fill out the information on this page 
to sign up as a teacher



Note that hovering on the small 
“i” icon for the fields “County” 

and “School Name” will provide 
more information about how 

you can fill in those fields

Click on the “SUBMIT & 
CONTINUE” button

STEP 2: Fill in additional details about yourself



Registration
(Existing teacher)



Get started at 
https://projectboard.world
/oas and click on the “Log 
In” button at the top right 
corner

https://projectboard.world/oas
https://projectboard.world/oas


1) Enter your Username or Email

2) Click the 'NEXT' button

Enter your username or email address



1) Enter your password

2) Click the 'LOGIN' button

Enter your password and log into your ProjectBoard account



Note that hovering on the 
small “i” icon for the fields 

“County” and “School Name” 
will provide more 

information about how you 
can fill in those fields

Fill in some details about yourself

Click on the “SUBMIT & 
CONTINUE” button 

when done



My Classes



If you’re a new teacher, you will be automatically prompted to create your first class 
after registration

1) Enter your class name

2) Upload a photo for your 
class

3) Click on the ‘SAVE’ 
button

You can change 
this information 

later



After you create your first class, you’ll be taken to the ‘My Classes’ page

Here, you can see 
all the classes 

belonging to you 
this year

You can create a new 
class by clicking on the 

‘ADD CLASS’ button

Click here to go to the Class 
you had just created



The ‘My Classes’ tab will 
be shown by default. All 
classes belonging to this 
year will be shown here

All Classes belonging to 
previous year  are located 
in the ‘Archived Classes’ 

tab. You can access these 
classes and the projects 
within them,  but cannot 
add to these classes. You 
must start a new class for 

2024.

If you are an existing teacher, you’ll be taken to the My Classes page once you complete 
registration

You can create a new 
class by clicking on the 

‘ADD CLASS’ button



1) Enter your class name

2) Upload a photo for your 
class

3) Click on the ‘SAVE’ 
button

If you’re a new teacher, you will be automatically prompted to create your first class 
after registration

You can change 
this information 

later



Your new class will be found in the “My Classes” tab

Click here to go to the Class you 
had just created



Here is what your class will look like before you’ve added any students

Initially, there will be no projects for you to review. Once you add students, their projects will 
appear here. 

Clicking on the < button will 
take you back to the ‘My 

Classes’ page

Click on ‘PREVIEW PRODUCT 
TEMPLATES’ to view templates 
and/or choose a template for a 

new Project

To add students, other teachers 
and JAC Directors to your class, 

click on ‘MANAGE CLASS’ button

Click on ‘ADD STUDENT’ 
button to add a student to 

your class



When you click “Manage Class”  you’ll be able to add students, teachers or JAC 
Directors to your class

Enter email or username of the 
student & click on the ‘Add’ button. 
Students must already have existing 
ProjectBoard accounts to be added.

By selecting this checkmark, 
you are providing approval to 
disclose student’s information 

to ProjectBoard & OAS

Click on the ‘Save’ 
button once you’re done

When a student is added to a class, all of their 2024 projects 
will appear in the class and you will be able to access, edit and 

give feedback on these projects.

When a teacher or JAC Director is added to a class, 
they will join all existing projects in the class and any 

new projects. They will be able to access, edit and 
give feedback on projects in the class. 



Adding a user who doesn’t have appropriate role can result in error. 
Here are some examples:

If you receive this error 
message while adding a 

student, it is because another 
teacher has already added 

them to a 2024 class.  
Students can only be part of 
one class, and you will need 

to get in touch with the 
teacher, if the student 

requires moving.

If you see this type of error 
message when adding a 
student, teacher or JAC 

Director, its because they 
have not registered as these 
roles. They will need to go to 
projectboard.world/oas, click 
on the role they are and then 

complete registration.



Project Milestones



Projects created by students in 
your class will appear here in 

your class, for your review

Once a student has created a project, you can review their project in the 
‘My Classes’ area

You can sort projects in your 
class by the ‘Last Name’ of 
the project owner or the by 
‘Project Title’, alphabetically



From "My Classes,” you 
will be able to see overall 

progress, in terms of 
sections completed, on 
each student's project.

Tracking Milestones is available 
for Project-Based-Learning 
templates. These templates 
include: 
• Engineering Design Process
• Hypothesis-Based 

Research 
• Ohio STEP Workspace

Click on a Project to review it

The first number indicates the 
number of completed 
sections, while the second 
number indicates the total 
number of sections to be 
completed in the project.  

In this example, 0 of 9 
sections have been 
completed.



Here is an overview of milestone 
flow for project sections

START
Section worked on by student in 

Draft

Student changes section status 
to "Ready for Review"

Teacher leaves a comment or 
makes changes in the section

Teacher marks section as 
"Completed"

Teacher returns project status to 
"Draft" so student can continue 

working
Section remains uneditable, 

counts toward overall progress



When a section marked ‘Ready for Review’ by a student, you will recieve an email 
notification and you will see the pencil icon on the section that is under review.

Each section is one milestone 
(tracked on the project card in 

the My Classes area).

Sections marked with the Pencil 
icon are ready for your review. 

Click on the section to review



• Review the section and make 
any edits 

• Leave feedback as a comment 
below the section

If you'd like the student to keep 
working, send the section "Back to 
Draft" so the student can continue.

Otherwise, mark the section as 
Completed - it will stay uneditable 
and is finalized (note, teachers can 
always undo this!)

When a section is in ‘Ready for Review,’ the student cannot edit the section. 
You can review the section and choose from two options: 



1

Once a section is marked as ‘Completed’ by the you, it will stay uneditable for the 
student and is finalized.

• Completed sections are 
uneditable for the 
student

• Completed sections 
contribute to overall 
project progress, 
tracked in My Classes



You will receive email notifications 
whenever a section has been marked 
as “Ready for Review” 

To ensure you receive the 
email notifications, go to 
your Profile page, click on 
the ‘Notifications’ tab and 
ensure Email Notifications 
are turned ON

Notifications



If you have any questions, or 
experience any technical issues, 
please visit our HELP area on the 
navigation bar to find our FAQ or 
to contact ProjectBoard for 
support. 


