
When in doubt, stay out  
Employees with symptoms encouraged to stay home; call Rapid-Trace  

  
Welcome back to campus as we prepare for the Fall 2022 term!  
 
The NIC Rebounds team is reminding all employees who are experiencing symptoms of 
COVID-19 to contact Rapid-Trace immediately. 
  
Due to high call volumes, employees may need to leave a voicemail when they call 
Rapid-Trace. Employees should be sure to include their name and phone number, and 
note that they work for NIC. Then they should stay home until they receive a call back 
with further guidance. 
  
This reporting is critical as it helps guide operational decisions as NIC navigates the 
current surge of the virus in our college community. 
 
Employees who contact Rapid-Trace may be eligible for up to two weeks of paid leave 
in the current fiscal year, following the COVID-Related Paid Leave Guideline.  
  
All employees are encouraged to stay home if they are experiencing any symptoms, 
even if they are mild. 
  
People with these symptoms may have COVID-19: 
·    Fever or chills 
·    Cough 
·    Shortness of breath or difficulty breathing 
·    Fatigue 
·    Muscle or body aches 
·    Headache 
·    New loss of taste or smell 
·    Sore throat 
·    Congestion or runny nose 
·    Nausea or vomiting 
·    Diarrhea 
 
If you have any of the symptoms listed above: 
·    Do not report to your work facility. 
·    Report your symptoms to Rapid-Trace at (813) 699-3551 regardless of whether you 
are working remotely or in-person. 
·    Contact your supervisor to communicate if you will not be working due to illness. 
  
For the CDC’s most recent guidelines on when to quarantine or isolate, visit Isolation 
and Precautions for People with COVID-19.  
  
If you have questions, please contact EmployeeHealth@nic.edu.  
  

https://mynic.nic.edu/sites/hrnew/Shared%20Documents/COVID-Related%20Paid%20Leave%20Guideline.pdf
https://www.cdc.gov/coronavirus/2019-ncov/your-health/isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fyour-health%2Fquarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fyour-health%2Fquarantine-isolation.html
mailto:EmployeeHealth@nic.edu


Students should follow the same guidelines. Students with questions should be referred 
to Alex Harris in Student Services.  
  
 

Pick up free rapid test kits 

 
Free rapid COVID-19 test kits are now available for NIC employees. These tests will 
provide at-home results within 15 minutes. 
  
The supply is limited, so the college is offering one box to every employee. Each box 
includes two rapid tests. 
  
The boxes are available to be picked up by employees on the Coeur d’Alene campus in 
the Dean of Students office, SUB 200B or the HR office, Headwaters Complex, Building 
B.  
  
Rapid test kit boxes will also be available for employees at Parker Technical Education 
Center and the Workforce Training Center.  
  
Employees are asked to pick up their box of rapid test kits before they are experiencing 
symptoms of COVID-19, when they should be isolating or in quarantine. To arrange for 
contact-free pickup, employees can contact Human Resources 
at humanresources@nic.edu.  
  
Symptomatic employees should not go to the rapid test kit pick-up locations. For 
employees experiencing symptoms, free Vault mail-in test kits remain available via 
contact-less pick up at the NIC mail/copy center (see link below). 
  
Additional COVID-19 test information 

Every home in the U.S. is eligible to order four free at- ⁠home COVID-⁠19 rapid antigen 

tests. Place your order here 
  
Orders will usually ship in 7 to 12 days. These tests give results within 30 minutes (no 
lab drop-off required). 
 
  

Free KN95 masks 

  
NIC has free KN95 masks available for employees. They are being distributed by the 
Mail/Copy Center in Coeur d’Alene and are also available at Parker Technical 
Education Center and the Workforce Training Center. 
  
To request these free KN95 masks, employees should send an email 
to copy_center@nic.edu, and the masks will be delivered to them via interoffice mail. 
  

mailto:humanresources@nic.edu
https://r20.rs6.net/tn.jsp?f=001jZZC8SdPg--_BASq4_bpTvxfoQ9TI79fSYMCQWOwY6ANE54WKzuXFPFLg834bA-LEo9YCj_agpzPnWXg3RVrjKzmh6RZxfybOn-bVNFdU2XldqwtlKL5cpDT9zFhveiPOBHtSE7aLk7CgsFQXBeu1r6BMG654IUYATxmZhPNWXGTCvSRlN4RIWbQW55V2wMT2zQy4iCbWNtku3Y0g2ZnCJqXPBybjBQX1iEzLQPQWYartGTHI9GPRy6np4lE99pZUFfATHFEjZzxLqOfcDWryOTScZIj-BGZOZJSAUWJgn_Dr4OVBZvP8VL8nD0qDiSJi8g1dK1nuFyZu1Qz_FuGSCqb4-8jX7oi6FI7WWfGyR1NaCmQvo-pAA==&c=0VlE5UzNY2QFYtnI076RBB_GnNn6FUQbP_hMzuMzSkYuS4aJjHMtzA==&ch=xbNYHOolaCq3UDE9Wi2qVSRJTBgq9qMeglYZKaX1pBBu159d24wckQ==
mailto:copy_center@nic.edu


For more information about KN95 masks and the CDC's updated guidance on masks, 
please visit Types of Masks and Respirators. 
 

https://r20.rs6.net/tn.jsp?f=001Bl3dQMjJWLoB82uiC3tbY-_6h33mWKr7MVrNgIw_UO2APcc9iUeUhKX52IiI8ZvePVWOxXbxXnm8rGdfFlrEaPERCOwj7KUJlc3AOX5DP1_hZo6e2NwnuXYisNrPebbpd-GEQZ6n6zpHh9NYuL3RHbMOrx1ZJXkL7XUTkyC5RArcHmWgyR8NpkBbxfx-JyeOCUNWF_Dyfpjj9wqGzs8fpMS4QdxduHGKQK4TYmGBysM=&c=Gi7NgCHZl4oNRzdXr2dkbUJPjw1q2kqmETe46m0EEk-MRHUXfCn9Eg==&ch=wwGnhyDKmb7IQIg4dA_udTxokvLSnBwpipfVlJ62QVUaIr-sJBpKUA==

