How to Change Your 401(k) Contribution Rate

Log in to your VOYA 401(k) Account at www.VoyaRetirementPlans.com

If you’ve never logged in before, instructions as to how to do so may be found on ADP under RESOURCES >
Forms Library > 401(k) > How to Enroll in 401(k).

Adjust your “Contribution Rate”, to the right of the orange dollar figure.
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Review Change Contributions

The contribution amount(s) selected are within plan
limits.

You may now make the change

Please confirm that you want to change your future contribution as follows:

- B . . - Change Employee PreTax from 6% to 10%
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Congratulations! Your change is made!

You'll receive a confirmation message (pop-up message), a confirmation email and a letter to your home

address confirming the rate change.
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