- QCareers at the IRS

Clerks

Job Series 303

As a Clerk, you will perform a variety J = Our Benefits
et ¥o . We’re Hiring!

of administrative tasks and duties m Competitive Salaries
associated with tax administration. And we’re excited to = 11 Paid Holidays
This may include identifying and te" yOU about |t Leam = 13 Vacation Days

reviewing forms, preparing inventory = Sick Leave

more by reQISterlng m Flexible Schedules
transcribing and/or keying a variety to attend one of our = Flexible Locations

of taxpayer documents. You may be IRS virtual information = Transportation Subsidy
responsible for opening and sorting sessions via ZoomGov. m Health and Life Insurance

both incoming and outgoing mail, m Federal Retirement

Register here!

reports, reviewing filed material, and

routing correspondence, filing and
updating appropriate systems. Clerks

perform all duties associated with

properly filing, scanning and packing

customer orders for IRS products. Apply On”ne TOday

irs.usajobs.gov )
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