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Aging with Gusto Coordinator Role Description

Role: Aging with Gusto Program Coordinator

Position Overview: Supports the development and implementation of Aging with Gusto.

Purpose of the Aging with Gusto program of the Vital Aging Network:
The Vital Aging Network (VAN) promotes self-determination, civic engagement and personal growth for people as they age through education, leadership development and opportunities to connect. The Vital Aging Network’s Aging with Gusto program 1) Encourages more positive views of aging; 2) Increases awareness of ageism and its impact on attitudes and the experience of aging; 3) Explores how to maintain well being and manage challenges as we age; and 4) Develops ideas for how to age with gusto. 
Qualifications and Skills Needed:
· Interest in furthering the goals of Aging with Gusto to help to achieve VAN’s mission. 
· Ability to work collaboratively with Aging with Gusto Task Force members to achieve goals.
Effective skills in communications, community outreach and project management.
· Organization and planning skills.
· Comfortable with basic computer applications, Google documents and presentations, and the Zoom platform.
Record keeping and documentation skills. 

Responsibilities:
Promote Aging with Gusto in collaboration with the Aging with Gusto Task Force members and the VAN Communications Coordinator. Support the development of communications, media and marketing tools to promote the Aging With Gusto program models to appropriate audiences, e.g., non-profits, professional associations, faith communities, health care providers, and private sector companies.
Conduct outreach, recruit and engage organizations to sponsor AWG. Provide them with information describing AWG programming options. Encourage them to sponsor AWG.
Respond to requests from interested organizations, including providing information about AWG program options, process, costs and requirements. Determine appropriate type of programming, discuss potential times and location, negotiate pricing, complete the partner contract. 
Ensure the delivery of Aging with Gusto sessions by communicating with the host organization, communicating with facilitators, confirming dates and time and scheduling facilitators, working with VAN Communications Coordinator to prepare materials, set up registration and create flyers as needed, and providing host agency contact information to facilitators. 
Document AWG activities, including number and locations of series and workshops, contact information, session attendance, money received, and program results.
Communicate and keep current with the Aging with Gusto Task Force plans and projects. 

Time Frame: 
One-year commitment. May be renewed upon agreement of both parties.

Work can be done on a flexible schedule. AWG Task Force meetings are held once a month. 
Report to:
Vital Aging Network Executive Director – Mark Skeie

Benefits to the Roles 
Be a part of promoting positive aging in our communities.
Develop relationships with other Aging with Gusto team members, like-minded people in the Twin Cities.
Increase knowledge base on topics and resources related to aging with gusto.
Opportunity to explore and re-examine own views on aging.
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