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Sign In To My AP On College Board

Students should sign in to My AP with their College Board login information. Students who don’t have a student account
can click the Create Account link. If students have trouble remembering their account information or whether they have
an existing account, they can follow on-screen instructions to try retrieving their information and check with parents to

see if they previously created an account for the student.

If students have taken the PSAT or SAT, they already have an account. Students should not have duplicate accounts.

Students should know that problems with their accounts can only be answered by The College Board (AP Services for
Students, 888-225-5427). The College Board will not speak with the AP Coordinator about personal information.

College Board AP Classrooms

All students enrolled in AP courses must enroll in the ap-
propriate AP Classroom on the College Board's My AP site:
http://myap.collegeboard.org.

During the month of September, your AP teacher will pro-
vide you with the join code(s) necessary to join the correct
sections of your course. Students in Physics C must join
BOTH sections of their course.

Joining the AP Classroom is NOT the same as ordering the
exam, even if you indicate on the CB site that you plan to
test. You MUST follow the two-step process (explained be-
low) in October to pay for and order your exam.

If you do not pay, you will not test.

Testing Accommodations

If you have a documented disability, you may be able to
receive an exam accommodation. There is a wide range of
accommodations available, including extended time, large-

Exam Schedules

print exams, a written copy of spoken test instructions, and
permission to use a braille device, computer, or magnifying
device. Speak with your counselor if you have questions.

If you already receive accommodations from your school or
have an Individualized Education Program (IEP) or a 504
Plan, you will also likely qualify.

The College Board MUST approve students to re-
ceive accommodations.

Please contact your Counselor to start the process, as the
College Board Deadline for new accommodations is Janu-
ary 16, 2026.

College Board Services for Students with Disabilities con-
tact by phone at 844-255-7728 or email at
ssd@info.collegeboard.org.

If you test using accommodations that haven’t
been approved by College Board in advance, your
scores will be canceled.

Please review the schedule on the first page closely. Mark your exams on your calendar now to avoid potential scheduling

conflicts.

Multiple Exams Same Day

Students enrolled in two AP courses where the AP exams
are scheduled for the same date and time should register
for BOTH AP exams. One exam will be taken at the regular
scheduled AP testing date/time, and the other will be taken
during the late testing window as dictated by The College
Board at no additional fee.

The AP Coordinator will make changes to the College
Board and Total Registration. The student does not need to
contact the AP Coordinator; however, closer to the begin-
ning of exams, students should review their College Board
and Total Registration accounts to see when the exam has
been scheduled.

Two exams in a day: You will take the exams on the prima-
ry testing date as scheduled, per College Board policy.
Alternate Test Dates

(Extenuating Circumstances)

Occasionally, circumstances make it necessary for students

to test late. All requests, with the exception of Student Ill-
ness, MUST be submitted by March 7, 2026.

Student Illness

Parents/guardians must contact the AP Coordinators be-
fore/on the exam day.

Please include the student’s name, grade, and exam they
are missing and indicate that the student will not be pre-
sent due to illness.

If your child will recover in time to test during the
“Alternate Exams” schedule posted by The College Board,
you must also request to take an “Alternate Exam” in the
email. An “Alternate Exam” can only be ordered if we have
a note on the physician’s /hospital’s letterhead stating the
child’s name, the name/date of the missed AP exam, and a
statement from the Physician that the child has not been
cleared to sit for their AP exam on the specified date.

Once this document has been received by the AP Coordina-
tor, an AP exam will be ordered, and you will be contacted
by email to confirm the date/time of the exam.

If the student no longer wishes to sit for the exam, please
follow the Cancellation instructions above, or you will be
considered a no-show.



State Athletic or Academic Contest/Event

The coach must email the request to test during the late
testing window to the AP Coordinator. The request MUST
be submitted BEFORE the State Athletic Event. The re-
quest MUST include the name of the State Athletic Event,
the student's name, and the date of the AP Exam. These
Requests MUST be submitted by March 7, 2026.

State of NJ School Year Observances The parent/
Guardian must email the request to test during the late
testing window to the AP Coordinator.The request MUST
be submitted BEFORE the Observance. The request must
include the name of the holiday, student name, name and
date of the AP Exam.These Requests MUST be submitted
by March 7, 2026.

Payment Information

Students MUST register on Total Registration AND the College Board.

Students and parents/guardians should complete this registration/enrollment together. This is a two-step process, and
both steps MUST be completed to access the AP Classroom resources, order AP Exams, and pay for exams. The entire
process can be completed in a single sitting in approximately 10 minutes.

College Board

Complete the confirmation on the College Board’s My AP
site (http://myap.collegeboard.org) for each AP course.
Under each course, students should click “Register for Ex-
am” and confirm registration (or indicate that they are not
taking that exam).

Total Registration

All Payments should be submitted via Total Regis-
tration between Oct 1, 2024- Oct 31, 2024.

Complete the registration and payment on the Total Regis-
tration site: https://user.totalregistration.net/AP/310073.
If you have taken AP exams in previous years, you should
use your existing Total Registration account.

Parents and students should both be present while register-
ing to ensure that the correct exams are ordered. Please be
sure to have a credit card or debit card available before be-
ginning registration.

If you do not complete this step, no exam will be ordered.
Payment Timeline

e On-time Regular AP Exam orders - $103.00

e On-time Capstone AP Exams - $152.00

e Late order fee per exam - $40.00 (in addition to the
base exam fee)

e Late testing fee per exam - $40.00 (in addition to
the base exam fee) as applicable for alternate ex-
ams for late testing.

¢ Unused/Canceled exam fee per exam - $40.00

(replaces the base exam fee). No refund is issued if a
student fails to cancel the exam in Total
Registration.

¢ Nov1,2024: Late Registration - $40 per exam

e Nov 15, 2024: Refunds available

¢ March 15 2025: Last Day for Late Registration

and Partial Refunds

Fee Waiver

You must apply each school year if you believe you qualify
for a fee waiver. If you have not applied for the 2024 —
2025 school year, please go to the BRRSD website, scroll
down to the Free/Reduced Lunch Program, and follow the
application instructions.

Cancellation/Refund

Students wishing to cancel an exam must go to their Total
Registration account and request to cancel their exam be-
fore the test date. This is the only way to receive a refund.
The College Board has set a refund fee of $40 per exam.

No Show Fee

Students who do not sit for an exam and do not request a
cancellation through Total Registration (see above cancella-
tion policy) before the exam will forfeit their entire refund,
no exceptions.

AP Class Section Changes/Dropped
Classes

Students should log in to their student account in Total
Registration to request a teacher/period update on their
registration, and you will be sent an updated join code to
the new section. If you have dropped the class and no long-
er wish to take the exam, you MUST also cancel your exam
on the Total Registration site.

College Board AP
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