
Holy Trinity Lutheran Church 
Volunteer Position Description 
Coordinator, Holy Trinity Food Pantry: 

Providing Bread and Hope 

 

Position Title: Food Pantry Coordinator(s).  Two people would be considered to share this position. 

 

Purpose of Position:  To coordinate the collection, manage the storage, and supervise the distribution of 

food items for guests coming to Holy Trinity Lutheran Church for food assistance. 

 

Time Commitment:  8 – 10 hours per week.  Initially it could be more.  Holy Trinity Food Pantry will be 

open from 12 pm – 6 pm on Tuesdays. 

 
Desired Skills/Interests/Qualities: Passion for hunger ministries, strong organizational skills, good 

communication skills, respect for the uniqueness of each guest, desire to practice radical hospitality, 

active worship life, patience and compassion. 

 
Responsibilities: 

1.  Coordinate acquisition of food from providers. 

2. Keep accurate inventory. 

3. Oversee organization of food shelves. 

4. Train and supervise volunteers who wish to assist in managing inventory and distributing food. 

5. Assist guests as needed during designated operational hours with friendliness, respect and 

helpfulness. 

6. Keep records of each guest visit. 

7. Keep in confidence all information that pertains to guests served. 

8. Communicate with Food Pantry Steering Committee each month.  A representative of the 

Steering Committee will communicate with the Outreach Standing Ministry Area (SMA)  

9. Promote awareness of food pantry ministry. 

Training requirements: 

Holy Trinity Food Pantry steering committee will provide training focusing on mission, vision, the face of 

hunger and need in the community, operational guidelines, and relationship of the coordinator and food 

pantry with other Standing Ministry Areas and ministries of Holy Trinity Lutheran Church. 

 
Responsible to:  Food Pantry Steering Committee and Outreach Standing Ministry Area 

 
Volunteer Benefits: 

1. Opportunity to instill hope and relieve hunger for individuals and families. 

2. Opportunity to work in a setting with other people committed to relieving hunger needs. 

3. Opportunity to personify the stated values of Holy Trinity. 

4. Opportunity to advocate for people who suffer food insecurity. 
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