
 

State Capitol, Room 2206 Sacramento, California 95814 (916) 651-4101 

March 11, 2021 
 
Memorandum 
 

To: Members of the Senate 
 
From: Anthony J. Portantino, Chair 
 
Re: Senate Appropriations Committee Procedures 
 
 
As we approach our regular order hearings, I would like to alert you to several 
important committee requirements and procedures.  Please note, due to COVID-19 it 
has been necessary to change some procedures and deadlines in order to accommodate 
the business of the committee. 
 
I. Procedures for waiving presentation: 
Authors may request that their bill(s) be referred to the Suspense File without 
presentation.  The request to waive presentation must be submitted via email to the 
Committee Assistant (Jennifer.Douglas@sen.ca.gov) by 5:00 p.m. on Thursday prior to 
the hearing, and shall note each bill to be waived and the relating clause.  If 
presentation of a bill is to be given remotely this should also be included in the letter.  
Please submit your letters on letterhead, including your member’s signature.  Do not 
include 28.8s, only list bills being waived.  The subject of the email should include the 
hearing date, Member’s name and “waive presentation”: ex. “March 22, 2021 – 
Portantino – Waive Presentation.” (Sample letter attached.) 
 
Given the high volume of bills before the committee, and the continued desire to 
maintain social distancing, I encourage you to waive presentation on bills that are clear 
Suspense File candidates.  You should be aware that there will be an opportunity for 
testimony by all interested parties, including members of the public and the 
Department of Finance, prior to any committee action.  Testimony may occur in the 
absence of the author. 

mailto:Jennifer.Douglas@sen.ca.gov


2 
 

II. Procedures for notifying the Committee of Sponsor/lead witnesses to testify: 
In a separate email, provide the committee with a list of the sponsors or lead witnesses 
who will be testifying on each of your bills.  The information must be submitted via 
email to the Staff Director (Mark.McKenzie@sen.ca.gov) and the Committee Assistant 
(see above) by 5:00 p.m. on Thursday prior to the hearing.  For each bill note the name, 
organization, email address and phone number (if possible) and where they will be 
testifying from – in person in room 4203, in one of the overflow rooms, 112 or 2040, or 
via the co-host teleconference line.  The subject of the email should include the hearing 
date, Member’s name and “witnesses”: ex. “March 22, 2021 – Portantino – Witnesses.” 
 
III. Deadlines for author’s amendments: 
Email amendments to the Committee Assistant and the consultant working on the bill 
no later than noon of the Tuesday preceding the Monday hearing in order to provide 
time for the preparation of the appropriate analysis.  Please send one complete secure 
PDF from Legislative Counsel (amendments, digest and in-context) and one copy of the 
secure PDF with only the amendments.  If you cannot get a wet author’s signature in 
the upper right hand corner of the PDF amendments, please include the author’s 
electronic signature, either as a separate attachment or in the body of the email.  Please 
also include a PDF of the current version of the bill.  The subject of the email should 
include the bill number, Member’s name, “Amendments” and the RN: ex. “SB 123 – 
Portantino – Amendments – 112206.” (Amendment Cheat Sheet attached.) 

 
III. Hearing procedures:  
Being prompt is essential.  There will be no sign-up sheet.  Bills will be heard in 
numerical order by author as listed in the Senate Daily File.  Once an author is called 
upon to present a bill, all of their bills on file for that hearing will be considered by the 
Committee before calling upon the next author.  If you are unable to present, and 
remote presentation is not authorized, please find another Member to present on your 
behalf, OR, if you have been granted authorization to present your bill remotely, please 
submit a letter via email to the Committee Assistant by 5:00 p.m. on Thursday prior to 
the hearing. 
 
Please note the committee’s rules are available at 
https://sapro.senate.ca.gov/committeerules. 
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