
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TOP SCORE WRITING 
 

MICROSOFT TEAMS 
 
 

User Guide 



 

GETTING STARTED 
 

 

A. Login to your Microsoft Teams Account 

 
B. Select the team you would like to add Top Score Writing 

too 

 

C. Under the general tab select Class Notebook  

           

D. Select the + Sections Tab  

            

 



E. Label the new section for Top Score Writing 

 

F. Add a new page and title it with the lesson you would like 

to teach (if you are unsure of where student packets are 

located refer to your QuickStart Guide in your welcome 

email). 

 

 

 

 

 



G. Select Insert and then select Insert File Printout  

    

H. Select browse and upload the lesson file you saved from 

canvas 

 

 

 

 

 

 



I. The lesson will show up on the screen and the students 

can answer each section below. 

 

 

 

 

 



J. Double Click the lesson and a box will appear where 

student will be able to write their answers to each 

question. 

                 

 


