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Part I:  Registering Points of Contact for Districts, County Offices of Education, 
Charter Schools, and Private Schools 

 

Step 1:  User receives link to registration survey and access code from their County Office of Education  

 

Step 2: User enters access code (key) in registration survey: 

 

 

Step 3: User completes registration form: 

 

Backend process creates accounts daily 
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Step 4: User receives an email from ArcGIS Notifications within 24 hours with instructions on completing 
their registration process and submitting data:  

 

 

Step 5: User clicks to activate account and sets password and security questions: 
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Part II:  Entering School Reopening Status Through the Data Collection Site  

 
Step 6: User navigates to reopening status data collection site using the school reopening status data 
collection form link that was provided in the activation email received from ArcGIS Notifications (Step 4). 
User must select whether they are a District/COE, Charter, or Private School:   

                    

   

Step 7a: FOR DISTRICTS and COUNTY OFFICES OF EDUCATION   

           

 Select the county from the 
dropdown menu, or type it in 

Select all the grade levels 
your LEA serves 

1 

2 
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 For each set of grade levels that 
your LEA serves, select the primary 
mode of instruction 

3 

Select “Yes” if at least one school 
in your LEA is offering full-time in-
person instruction to one or more 
grade levels 

Select “Yes” if  in-person 
instruction is only being served 
in cohorts, per CDPH guidance 

Select “Yes” if your CSP is 
currently posted 

4 

5 

6 

Make sure to submit by 
5:00pm on January 25 

7 
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Step 7b: FOR CHARTER SCHOOLS and PRIVATE SCHOOLS 

 

 

 

 Select the county from the 
dropdown menu, or type it in 1 

Select all the grade levels 
your charter school serves 2 

 For each set of grade levels that 
your charter school serves, select 
the primary mode of instruction 

3 
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Select “Yes” if at least grade in 
your school is offering full-time in-
person instruction  

Select “Yes” if  in-person 
instruction is only being served 
in cohorts, per CDPH guidance 

Select “Yes” if your CSP is 
currently posted 

5 

6 

7 

Make sure to submit by 
5:00pm on January 25 

8 

Select all the grade levels 
your charter school serves 4 
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Step 7c: FOR SCHOOLS OR DISTRICTS NOT FOUND IN THE DROPDOWN MENU  

 

  

 

 

 Select the county from the 
dropdown menu, or type it in 

Type in the name of your District 
or School as it should be entered 
into the database 

2 

1 

Make sure to submit by 
5:00pm on January 25 

3 


