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Paycheck Protection 
Program & the EIDL 101

PMAG Digital Hui
April 5, 2020

Welcome Leo
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By the end of 
the broadcast, 
you should be 
able to:

UNDERSTAND THE 
APPLICATION PROCESS

DETERMINE APPLICATION 
DATE BASED UPON YOUR 

ORGANIZATION STRUCTURE

IDENTIFY KEY ELEMENTS OF 
THE APPLICATION

LIST THE REQUIRED 
DOCUMENTATION TO 

SUPPORT AN APPLICATION

DETERMINE TO MOVE 
FORWARD

PPP Background
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Loan Intent
CARES Act

Coronavirus Aid, Relief, and Economic 
Security Act P.L. 116-136

Administered by the 
Small Business 
Administration Loan is FORGIVEN if

Employees are employed 8 
weeks

$ documented for payroll, 
rent, business mortgage 

interest, & utilities

Direct incentive to KEEP 
workers on the payroll

Loan Eligibility

SMALL BUSINESS 
(<500 EMPLOYEES)

NON-PROFITS VETERANS 
ORGANIZATIONS

OTHER 
ORGANIZATIONS

Includes:
Sole proprietorships
Independent contractors
Self-employed

In operation on 2/15/2020 
& have documents!
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Application Dates
Small Business & Sole Proprietors Independent Contractors &               

Self-employed

This Photo by Unknown Author is licensed under CC BY-SA This Photo by Unknown Author is licensed under CC BY-SA
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Loan Use

8 
Weeks

Payroll 75%

Expenditures: 
Rent, Mortgage Interest, 
Utilities, Debt Interest, 

Refinancing of SBA EIDL loan
25%
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Loan Use 
Specifics

Payroll costs

Costs related to the continuation of group health care benefits during 
periods of paid sick, medical, or family leave, and insurance premiums

Mortgage interest payments (but not mortgage prepayments or 
principal payments)

Rent payments

Utility payments 

Interest payments on any other debt obligations that were incurred 
before february 15, 2020 

Refinancing an SBA EIDL loan made between january 31, 2020 and april 
3, 2020

Loan Details

8 weeks of payroll

Up to $100,000.00 PEPY

Payments deferred for 6 months

Collateral or personal guarantees not required

No fees

2-year maturity

1% interest rate

Economic Injury Disaster Loan Emergency Advanced applied to total
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Loan Amount

Average 
Monthly 
Payroll 

Amount

2.5 EIDL Loan 
Request

$10K Loan Advance OR
Economic Injury Disaster Loan

Up to $100K PE/PY

Loan 
Forgiveness

≥75% OF FUNDS USED ON 
PAYROLL 

≤25% REMAINING FUNDS ON 
APPROVED EXPENSES

ABILITY TO MAINTAIN OR RE-
HIRE EMPLOYEES AND 

MAINTAIN SALARY LEVELS

REDUCED IF HEAD COUNT OR 
SALARIES DECREASE
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Loan Forgiveness Documentation

Read Between 
the Lines

•Request 
maximum 
amount

1 
application 

only

•First-come, 
first served

Deadline 
June 30, 

2020
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From the Federal Register:

Federal Guidance 13 CFR Part 120 – Interim Rules

Application Process

15

16



4/6/2020

9

Flow

Select Lender
Complete Initial 

Application & 
Documentation

Provide 
Supplemental 
Information

Lender Issues 
Loan Guaranty

Flow Details

Select Lender

• SBA Approved
• Rolling List
• Almost all local 

lenders are ready
• Define their own 

process for review 
and approval

Complete Initial 
Application & 

Documentation

• “SBA application”
• Lenders 

determining what 
else they want up 
front

Provide 
Supplemental 
Information

• Tax documents or 
bank records

• Photo ID
• Corporate records1

Lender Issues Loan 
Guaranty

1Some lenders, not all
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Initial Application Submission Required 
Documents – as of 4/5/2020

Bank Customers 
Only

Loan 
Application

2019 
Tax/Payroll

Document(s)

Corporate 
Documents

Photo ID Transmission Calculator 
Provided

ASB   Email 

First Hawaiian    Portal

Hawaii National Bank   Email 

Navy Federal Credit 
Union

 Portal

Bank of Hawaii      Portal 

Central Pacific Bank   Portal

Homestreet Bank Yes or if you 
move your acct

   Email 

Hawaii USA FCU Members only
and you can join

Make appt

Worksheets
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Documents

Vary based upon corporate 
structure

Federal tax forms (income or 
employment) submitted or received

Bank records

This Photo by Unknown Author is licensed under CC BY-ND

Use the lenderʻs worksheets

PEO –
Employee 
Leasing

Get payroll information 
and attestation to 
support your submission

Flexibility in type of 
documentation used to 
substantiate payroll
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Independent 
Contractors 
(1099 
Workers) in 
Your Office

You do not claim 
them

They apply on 
their own

PPP Application
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Application Header

Ownership

No can, if you were naughty
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Ownership

Structure Owners

Sole proprietorship Sole proprietor

Partnership All general partners
All limited partners with ≥20% equity

Corporation All owners ≥ 20% ownership

Limited Liability Company All members ≥ 20% ownership

Trust Any Trustor

Certifications

Read the rules

Eligible based on what you know

Meet criteria

Be a good citizen

Business use of funds only

Buy to extent possible American-made

Not be naughty

Any other SBA loans are NOT for PPP covered expenditures
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Authorization

Criminal History Background Check

Individual Applicant

Remaining 
Certifications

In business as of 2/15/2020

Harmed by economy

Use funds for stated purpose

Acknowledge could be liable for fraud

Provide documents to Lender

Understand forgiveness criteria

Agree to only apply once

Not lying

Consent to Lender sharing tax info
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Economic Injury 
Disaster Loan 
Forgiveness/Advance

The $10K thing...

COVID-19 Economic 
Injury Disaster Loan 

Application

Administered by the 
Small Business 
Administration Application

Loan Advance

Self-certify economically 
injured by COVID-19

31

32



4/6/2020

17

Loan Eligibility

SMALL BUSINESS 
(<500 EMPLOYEES)

ESOP TRIBAL SMALL 
BUSINESS CONCERN

NON-FARM 
PRODUCER

NON-PROFITS

Includes:
Sole proprietorships
Independent contractors
Self-employed

Certifications

Not engaged in illegal activity

Cannot be delinquent in child support

Non-ag producing enterprise

No porn

No more than 1/3 annual revenue from legal gambling

Not lobbying

NGO
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If You Already 
Applied for 
the Advance

Before 3/30
•Apply again

After 3/30
•Good to go

Have we heard if anyone has 
received funds yet?
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Application Process 
for the Advance

Flow

Apply online SBA 
website

Use data from 
P&L for 2019 or 

12 mos thru 1/20

Complete 
application Wait patiently
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Q&A
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Summary

Summary

Donʻt wait

Ask for help

This work is licensed under the Creative Commons Attribution-NonCommercial-ShareAlike 4.0 International License. To view a copy of this license, 
visit http://creativecommons.org/licenses/by-nc-sa/4.0/ or send a letter to Creative Commons, PO Box 1866, Mountain View, CA 94042, USA.
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