Director of Parish Engagement 

Job Overview
The Director of Parish Engagement coordinates all parish wide activities, works to engage members of the parish to serve in ministry roles, outreach opportunities, and parish and community events. This position will also serve as the point of contact for all non-parish events held at Nativity. The Director of Parish Engagement assists with all member transitions and maintains the membership database. This position serves as the staff liaison for the Outreach Committee, Feed My Sheep, Men’s Ministry, Women’s Ministry and New Member Ministry. 

Responsibilities and Duties
· Coordinate all parish-wide events including Spaghetti Suppers, Nativity Fest, Fall Ministry Preview, Veteran’s Day Parade, Pancake Supper, Parish Retreats, etc. 
· Coordinate activities, events and opportunities that will keep Nativity engaged within our parish and with our community at large.
· Work with Outreach Missioner to promote volunteer opportunities.
· Responsible for scheduling, overseeing and assigning tasks to volunteers. Recruit new volunteers as needed.
· Oversee scheduling of front desk volunteers.
· Serve as point of contact for all special event requests and non-parish events held at Nativity.  
· Maintain parishioner records in membership database; assist with member transitions.
· Provide administrative support to New Member Ministry and help new members to get involved at Nativity as needed. 
· Provide administrative support to the Outreach Committee, Feed My Sheep Ministry, Men’s Ministry, Women’s Ministry, and New Member Ministry.


Please send resume to: 
Church of the Nativity
Attention: Austin Cook
208 Eustis Ave 
Huntsville, AL 35801
acook@nativity-hsv.org

January 2025
