THE EPISCOPAL CHURCH OF THE HOLY SPIRIT
ALABASTER, ALABAMA

Position: Director of Formation for Children and Youth (Part-time)

Reports to: The Vestry of the Parish or the Sr. Warden if the cure is vacant. 

Summary of Position: Holy Spirit, located in Alabaster, Alabama, seeks to call a Director of Formation for Children and Youth. The ideal candidate will direct passionately and with dedication the development, coordination, and support of our children’s and youth ministries in a way that empowers and gives opportunity for our children, youth, and their families to be fruitful in their Christian life and ministry.

Responsibilities and Duties:
1. Coordinate Sunday Morning Formation for Children and Youth (3-4 hours per week)
a.  Lead Sunday School classes (9:30am)
b. Work with volunteer Sunday School teachers to prepare and implement appropriate lesson plans for various age groups.

2. Sunday Morning Children’s Chapel (1-2 hours/week)
a. Lead children to and from Children’s Chapel during the 10:30 service.
b. Prepare age-appropriate lessons for Children’s Chapel based on the lessons from Scripture appointed for the day.
c. Mentor children in learning how to fully participate in worship, including instruction on the liturgy and how to receive the Eucharist. 

3. Recruit and Train Adult Volunteers (Hours will vary, as needed)
a. Recruit adult leaders from within the parish to assist with various children’s and youth ministries, including: Sunday School, Children’s Chapel, Episcopal Youth Community, Vacation Bible School, and other ministry opportunities.
b. Ensure that volunteers have participated in the necessary Safeguarding God’s Children training as mandated by the Episcopal Diocese of Alabama.

4. Plan and Lead Special Events and Evening Activities (Hours will vary, as needed)
a. Oversee and coordinate yearly Vacation Bible School program for children of the parish and the Alabaster community.
b. Oversee and coordinate other dedicated events, such as: Blessing of the Backpacks, Sunday School Registration, Children’s Nativity Play on Christmas Eve, and Youth Sunday.

5. Episcopal Youth Community (2-3 hours/week)
a. Plan and lead EYC gatherings. 
b. Plan and help lead special youth events throughout the year and the summer, including opportunities for outreach/service to the community and at the diocesan level (i.e., Camp McDowell, Sawyerville, Happening, etc.)
c. Provide Pastoral Care and support to the youth of our parish.
6. Planning and Communication (1-2 hours/week)
a. Participate in annual master planning sessions with key parish leadership to determine a plan for the program year.
b. Communicate regularly with Volunteers, Christian Education Committee, Vestry, and other Parish leadership. 

Work Schedule: 11-16 hours per week (on average). However, workload may increase or decrease at various times throughout the year, depending on scheduled programs and events. There is a lot of flexibility in the work schedule, especially regarding planning.

Compensation: Will be based on experience and current compensation guidelines from the Episcopal Diocese of Alabama. This is a part-time position. The Director of Formation for Children and Youth will receive two weeks of paid vacation annually.

Qualifications:
1. Possess a mature and vital Christian faith with a clear understanding of Episcopal traditions and liturgy.
2. Experience working with children and youth in a church setting.
3.   Ability to teach and relate socially with a wide range of people and ages.
4.   Ability to manage time, complete work, and communicate effectively.
5.   Technology proficiency including social media, email, and other forms of online   
      communication.
6.   Fulfill all requirements of the Episcopal Diocese of Alabama for training and certification in 
 avoiding sexual harassment and abuse, including their current program “Safeguarding God’s  
 Children.”
7.  Successfully complete a comprehensive background check.

Interested Applicants: Please submit a cover letter with your most current resumé to The Senior Warden of Holy Spirit Jason Portney. You may e-mail your application materials to Jason Portney at either the following email addresses: jason.portney@scasurgery.com or jasonportney@yahoo.com. If you have any questions about the position, please do not hesitate to reach out. We will accept applications and interview applicants until a suitable candidate is called. Thank you for your interest.
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