Teller

Position Description

Tellers help the annual conference conduct business during its sessions. Each teller reports to
the head teller.

Expected Outcomes

e Members of annual conference will have the proper materials at the proper times as
directed by the annual conference secretary through the head teller.
e Votes will be tallied accurately and promptly.

Responsibilities

e Attend an orientation meeting on Monday morning.

e Report to the teller table no later than 10 minutes before each business session begins
(mornings and after lunch) to pick up your vest.

e Wear your vest to be visible if the members or leadership have any requests. Return your
vest to the teller table after each session's adjournment

e Distribute materials approved by the conference secretary (Kevin Walters) as directed by
the head teller.

e Assist the head teller in tabulating votes.

e Always be ready to respond to what the bishop needs

Physical Requirements

e Ability to work with frequent standing and walking
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