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  Plant Management Specialist
Job Description


Date: September 2025






Status: Non-Exempt

Reporting Supervisor: Plant Management Manager (Horticulture)
Position Overview:
Stan Hywet Hall & Gardens seeks a dedicated and skilled Plant Management Specialist. This is a full-time position responsible for the daily care and maintenance of the estate's greenhouses, tropical conservatory, and other growing areas including the butterfly habitat. The Plant Management Specialist is hired by the President & Executive Director with the recommendation of the Plant Management Manager (Horticulture). They will work closely with the Horticulture team to maintain high standards of appearance and health for all plants and exhibits. This role is ideal for a hands-on individual with a strong passion for plant care and a commitment to preserving the historic integrity of Stan Hywet's landscape. The successful candidate will have the opportunity to contribute to the overall visitor experience by creating engaging and educational plant displays.
Essential Duties and Responsibilities:

1. Exhibit a professional attitude when working with the public, volunteers, and staff.
2. Demonstrate and support a culture of diversity, equity, access, inclusion and belonging.

3. Supervise assigned staff and/or volunteers.
4. Perform and manage the daily operations of the greenhouse, conservatory and indoor growing areas, butterfly habitat, and assigned outdoor areas ensuring the health, organization and cleanliness of all plants and spaces.
5. Manage and maintain a flowering plant program to ensure a constant supply of plants for exhibits and displays.  Efficiently communicate supply needs to Plant Management Manager. 

6. Regular verbal and written reporting to the Plant Management Manager regarding goals, objectives and strategic priorities. 
7. Conduct regular inspections and maintenance of all greenhouses and exhibit systems, including temperature controls and irrigation.

8. Ensure all chemical applications are accurately recorded and follow all safety guidelines.
9. Regularly monitor all systems for correct operation including temperature control, fertilizer injectors, propagation benches, water tempering, etc. and immediately report any malfunctions.

10. Assist Plant Management Manager in the planning and execution of annual plant sales.
11. Perform and manage general landscape maintenance, including planting, mulching, pruning, and weeding.
12. Conduct regular inspections of exhibits for signs of wear and tear, damage, or deterioration. Perform minor repairs and maintenance tasks and monitor environmental conditions within exhibit spaces to ensure the preservation of plants and wildlife.

13. Respond to "on call" situations such as snow removal or unforeseen emergencies.

14. Assist the Plant Management Manager with developing goals, budgets, and long-term plans for greenhouse displays and propagation.

15. Maintain a working knowledge of various plant propagation methods such as seed, cuttings, division, etc.  
16. Maintain working operational knowledge of equipment such as utility/golf carts, edgers, tractors, skid-steer, leaf vacuums, backpack blowers, fertilizer spreaders and injectors, tank sprayers, and other maintenance equipment as needed.

17. Coordinate and execute seasonal installations and special events, such as fall displays and holiday decorations.

18. Maintain accurate inventory of supplies, tools, chemicals, and plant materials.
19. Document and record all work performed related to present and future garden restoration efforts with relation to Stan Hywet’s master restoration plan.

20. Maintain and inventory systems of all supplies, tools, chemicals, seeds, mulch, plant material, etc.

21. Create and maintain attractive and educational displays in assigned areas relevant to the organization’s missions and goals.

22. Collaborate with the Horticulture team and other staff to support organizational goals, including the creation and maintenance of attractive and educational displays that align with the organization's mission.

23. Exhibit a professional attitude and support a culture of diversity and inclusion when working with the public, volunteers, and staff.

24. Advance goals for sustainable and ecological horticulture practices through the preservation, restoration, and maintenance of the assigned areas.

25. Share deep horticultural knowledge, skill, and expertise through practical, verbal, and written forms to diverse audiences as a representative for Stan Hywet, giving tours, lectures, and presentations to diverse audience’s part of daily tour operations, community outreach and other Engagement priorities of Stan Hywet.

26. Collaborate with estate leadership to provide support for public and private events as the work of the division and department requires and indicates.

27. Other duties as assigned.

Qualifications:
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skills, and/or abilities required.  Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions.

1. Knowledge in plant care with knowledge of cultivated plants and horticulture maintenance practices. Experience or desire to care for historic plants grown for conservation purposes preferred.
2. Proficient use of Microsoft 365 products.

3. Knowledge of fertilization, pest control and disease control are expected.

4. Knowledge and ability to operate all equipment and tools related to the job.

5. Extensive knowledge of a variety of plants, fertilization, pest control, and disease control.

6. Must have an Ohio Certified Pesticide Applicator's License or ability to acquire within 6 months.

7. Ability to work effectively as part of a team and independently.

8. Ability to set goals, manage budget, meet deadlines, and handle multiple projects or tasks with careful attention to detail.

9. Strong management skills with the ability to handle multiple tasks simultaneously. Creative design ability is desirable.

10. Valid Ohio driver’s license.

11. Strong communication and interpersonal skills to communicate and collaborate effectively with people of all ages, diverse backgrounds, and skill levels.

Education and/or Experience:

1. A minimum technical school diploma or Associate of Science degree in areas of botany, biology, horticulture or agronomy. A Bachelor of Science degree in one of these areas is desirable.

2. A minimum of two years’ documented work experience in the farming, horticulture or landscape industry working with living collections in a public garden environment is a plus demonstrating interest in horticulture.
3. Experience working with volunteers. 

Usual and Customary Expectations:

1. Occasional moving of items weighing up to 50 pounds.

2. Should expect to spend time walking, standing, kneeling, to facilitate work indoors and outdoors, regardless of inclement weather.

3. Should expect to spend approximately 2 hours sitting erect at a desk or computer.

4. Should be able to work from a ladder standing as much 30 feet above the ground.

5. Some non-traditional hours are required.
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