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Requesting a Due Date Extension in PRIMA (Firm)
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Please note that some state boards of accountancy (SBOAs) require advance notice of
extensions, so you should check with your SBOA and notify them when an extension is granted.
If your SBOA uses Facilitated State Board Access (FSBA), you can grant them access to your firm's
extension letter through PRIMA. For more information on FSBA, see Opting in or out of Facilitated
State Board Access (FSBA), Opting in or out of Sharing Peer Review Information or Information
Available on Facilitated State Board Access (FSBA).

Note: Your reviewer may need to update the commencement, exit conference, and closing
meeting dates in PRIMA to avoid overdue notices.

To request an extension of your firm’s peer review due date, perform the following steps:

1. Click For Firms.
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2. Click Request Extension/PR Year End Change.
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4. Under Request Category, select Extension of Review due date. Click Next.
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5. Under Requested New Review Due Date, select a new due date.
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6. Under Review Date Change Reason, select a reason.
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7. Enter Required written explanation.Click Next.
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8. Click "+" to Add Document.
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9. Click Select File(s) to navigate to supporting documentation within your computer. Once the
document(s) are selected, click Open.
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Please make sure file is a pdf flat file no larger than 20 MB with no embedded links, email
addresses, etc.
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10. Select Support for Extension from the Document Type. Click Attach.
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11. Click Submit.
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The request will be sent to the Administering Entity for approval.
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