
Receiving your Paycheck Stub via Email 

*Please note:  Aspirus does not mail paystubs - you may elect to receive a password protected copy of your 
paystub via email. 
 
In Infor GHR, under Employee, click on “Pay” 

 
 

Under “Additional Pay Resources” click on Web Checks: 

 
 

The following login box will appear. Enter your login information – it will be the same as you entered to login to 
Infor GHR Employee Space – and click “Login”.  

 
 
Click on “WebChecks” under “My Delivery Settings” section on the left-hand side of the screen. 

 
 

Web Delivery Option:  Select "Yes" if you would like to receive an e-mail notification for when your paystub is 
available to view in MHC Software Document Self Service.  Clicking “Yes” will open the e-mail entry area.   
Primary email address & Secondary email address: You may enter up to two email addresses you would like 
the email notification sent to. For example, you could list your work and personal email addresses.  



Click “Submit” in the lower right area of the screen. 

 
You will now see a green check mark next to "web" under WebChecks.  This tells you that you have authorized this 
area of WebChecks. 

 
 

Email Delivery Option: Select "Yes" if you want a password protected copy of your paystub e-mailed to you. If you 
choose "Yes", you will be prompted to create a PDF password; this is the password you will use when opening your 
paystub in your e-mail.   
Primary email address & Secondary email address: You may enter up to two email addresses you would like your 
paystub sent to. For example, you could list your work and personal email addresses.  
Click “Submit” in the lower right area of the screen. 
Now there should be a green check mark next to "email" below WebChecks.   

 

 


