                                                



This is a general guidance document to help your organization develop a written safety policy. Some items in this guide will not apply to your workplace. Please reference any applicable standard(s) to ensure you meet all requirements. For added convenience there is a document at the end of this template with resource links. This sample written program has example language, but you must change it so that it is site-specific and meets expectations of your organization 

	    
How to use this template:
1. Save this template and name it for your own reference. 
1. Make this template specific to your organization by changing all text in red throughout the template. 
1. Review with all persons involved with safety and compliance in your organization. 
1. Edit the document to add, remove, or adjust language to ensure it is specific to your organization.
1. Review again with all persons involved with safety and compliance in your organization.
1. Finalize the document.
1. Prepare training based on your new or updated policy content.
1. Conduct and document training (general and specific) as required by standard and policy.
1. Schedule and document policy reviews and updates (if any).
1. Retrain when there are any changes within the organization, updates to policy, deficiencies, or employee needs.


Remove section above this line to complete your program
_________________________________________________________________

Heat Illness Prevention Plan Template

PURPOSE / SCOPE

[bookmark: _Hlk45023288]This is the written Heat Illness Prevention plan for Employer Name. The plan assigns responsibilities for managing the program and explains how we ensure employees understand the hazards of hot working environments and heat illness prevention. This plan follows the General Duty Clause, Section 5(a)(1) of the Occupational Safety and Health Act of 1970 which requires all employers to provide employees a place of employment “free from recognized hazards that are causing or are likely to cause death or serious physical harm”. This plan also references the OSHA National Emphasis Program for Outdoor and Indoor Heat-Related Hazards, CPL 03-00-024. 
 
Work activities addressed under this program that may expose our employees to heat hazards include: 
· List specifics on tasks, locations, processes, etc. 

This plan assigns responsibilities and supplies information to employees about occupational exposure to hot environments and heat illness prevention.

A.	PROGRAM ADMINISTRATION & RESPONSIBILITIES 

The Job Title coordinates and implements this plan for Employer Name. They identify sources of potential heat exposure and implement controls necessary to protect employees and identify and correct unsafe conditions or practices immediately. They ensure employees understand and adhere to the procedures of this plan. Employees immediately report any unsafe or hazardous conditions or practices that may cause injury to themselves or any other employee. The Job Title conducts regular observational safety checks of work operations and enforces heat illness prevention plans and procedures.
 
Elements of the Heat Illness Prevention Plan include training, monitoring, hazard assessment, heat illness prevention strategies, and emergency preparedness  
	
B.	PROGRAM SPECIFIC ELEMENTS 

1. Management Commitment and Worker Participation  

Management commits to provide the resources necessary to support this plan. Employees participate in active self-monitoring and monitor coworkers for signs/symptoms of heat stress and alert management of heat emergencies. Management and employees follow this plan to maintain a safe and secure work environment. 

2. Heat Monitoring

The Job Title monitors daily weather and workplace conditions to determine if employee exposure is equal to or greater than 80 degrees Fahrenheit in the heat index (HI). Information from the closest weather station to the worksite location is used. 
 
Management uses (insert your method for monitoring conditions)

3. Heat Hazard Assessment 						           Attachment A
The Job Title conducts a heat hazard assessment when the temperature exceeds (insert trigger temperature 70 degrees Fahrenheit or heat index degrees Fahrenheit). The assessment considers environmental and work factors.
 
Environmental factors to consider in addition to the heat index include: 
a. outside work with sun exposure and temperatures above 70 degrees Fahrenheit 
b. work around hot processes and/or radiant heat sources 
c. work under high relative humidity conditions (e.g., greater than 50%) 
d. work when wind speeds are low or there is a lack of air movement 
 
Additional factors that can contribute to heat stress include:
a. Clothing, including protective clothing
b. Increased work/ activity levels 
· Light: Sitting or standing with minimal arm and leg work.
· Moderate: Continuous modest intensity, such as light pushing/pulling or normal walking.
· Heavy: Intense upper body work such as carrying loads or sawing.
· Very heavy: Intense activity at an almost maximum pace.
c. Use of respiratory protection
d. Certain medications including amphetamines, diuretics, antihypertensives (blood pressure), Anticholinergics (COPD), and antihistamines. We advise workers to check with their doctors if they have any questions about health conditions.

4. Hazard Prevention and Control
When the Job Title identifies hazards in the heat assessment, they follow the hierarchy of controls to eliminate or reduce exposure: 

a.   Engineering Controls: 

i. Reduce physical exertion and physical demands when possible. 
ii. Reduce radiant heat loading from the sun or other sources when possible
iii. Air speed can reduce exposure as long as not to hot or humid. Adjust accordingly
iv. Consider evaporative coolers and portable fans with water mist systems.

b.  Administrative Controls Including Acclimatization Practices 

i. Schedule work (especially if heavy physical exertion) during the coolest parts of the day. 
ii. Allow frequent rest breaks. 
iii. Encourage adequate water intake at frequent intervals (e.g., one 8-ounce cup of cool water or an electrolyte replacement fluid every 15-20 min). 
a. The Job Title is responsible for making sure drinking water is provided, sanitary and cool. 
iv. Provide a shaded and/or air-conditioned space nearby for breaks. 
v. Alert workers to extreme heat events 
vi. Have workers work in pairs (buddy system) and monitor each other for signs and symptoms.  

The goal of acclimatization is to gradually increase exposure time under hot environmental conditions. This allows the body to adjust to the hot conditions, which results in more efficient evaporative cooling, a more efficient heart rate recovery and less stress on the heart. The acclimatization policy may include the following:
1. New employees begin work with 20% of the normal workload and time spent in the hot environment, and then gradually increase the time over a 7-to-14-day period. 
2. Employees returning from an absence of three or more days, start with 50% of the normal workload and time spent in the hot environment, then we stage acclimatization over three consecutive days. 

c. Personal Protective Equipment 
After all feasible engineering and administrative controls are implemented the company issues personal protective equipment. The following personal protective equipment is available to further reduce heat stress: hats (outdoors), loose layers, sweatbands or cooling vests / towels.

C. 	Training and Information							

All employees receive training in heat-illness prevention and strictly adhere to the recommended practices outlined in this plan. If you have concerns notify your supervisor. 
 
To ensure workers are prepared to work safely under hot conditions, all employees and supervisors who may be exposed to heat stress and heat-related illnesses receive training prior to exposure or annually.
 
Topics include: 
1. Hazards of heat-related illnesses 
2. Recognizing and avoiding situations that can lead to heat-related illnesses 
3. Recognition of signs and symptoms of heat-related illnesses 
4. First aid procedures including medical emergencies
5. Company’s program to address heat-related illnesses. 
 
Employer provides employee training and information through formal classroom training, handouts, and periodic safety meetings. All training is documented and retained.

E.	Records—1910.1020

Heat monitoring, heat hazard assessments, and documenting weather conditions for the day constitute exposure records. The Job Title keeps copies of the heat conditions of the workplace.
	
ATTACHMENTS

[bookmark: _Hlk40853545]Attachment A – Heat Hazard Assessment Form

RESOURCES

· NIOSH HEAT STRESS APP
· Heat Illness Prevention Campaign | Occupational Safety and Health Administration (osha.gov)
· Heat - Overview: Working in Outdoor and Indoor Heat Environments | Occupational Safety and Health Administration (osha.gov) 
· DOSH - Heat related illness prevention and information (ca.gov)
· Heat Stress and Workers | Heat | CDC
· Communication Resources | Heat | CDC





Appendix A
Heat Illness Prevention Assessment

Date: _________________
Assessed Area/Site Location:_____________________________________________________
Person Conducting Assessment: __________________________________________________

Worksite Address (specific enough for emergency response directions): 
____________________________________________________________________________________________________________________________________________________________
Tasks which require exposure to heat: (list names of those involved on back of form.) _________________________________________________________________________________ ___________________________________________________________________________________________________________________________________________________________
Expected Temperature: __________________    Expected Humidity:_____________________

Weather Forecasts: Weather.gov  OSHA-NIOSH Heat Safety Tool App

							Yes		No
Is there currently a heat alert?				|_|                          |_| 
[bookmark: Check1][bookmark: Check2]Is sufficient drinking water available?			|_|		|_|
(Plumbed water, water cooler, bottled water)
[bookmark: Check3][bookmark: Check4]Is shade available?					|_|		|_|
[bookmark: Check5][bookmark: Check6]Emergency medical available?				|_|		|_|
(Directions to site available, cell phone, other)
[bookmark: Check7][bookmark: Check8]Is a person trained in first aid?				|_|		|_|
[bookmark: Check11][bookmark: Check12]Is first aid supplies and equipment available?		|_|		|_|
[bookmark: Check9][bookmark: Check10]Are rest breaks scheduled?				|_|		|_|
[bookmark: Check13][bookmark: Check14]Are workers using the buddy system?			|_|		|_|
[bookmark: Check15][bookmark: Check16]Are workers rotated on hot, strenuous jobs?		|_|		|_|
[bookmark: Check17][bookmark: Check18]Are workers informed that they to take a break		|_|		|_|
        and notify their supervisor if they have problems?
[bookmark: Check21][bookmark: Check22]Is there air movement in the area?			|_|		|_|
[bookmark: Check23][bookmark: Check24]Are workers acclimated to the hot environment?	|_|		|_|
[bookmark: Check25][bookmark: Check26]Does the PPE/Clothing add to the heat levels?		|_|		|_|

Frequency of breaks?				____________________________________________
	
	
	




