
Preparing Lost 

Pledger’s Report



Running List of 

Lost Pledgers Report

Step 1

Go To Contributions

From the Reports Menu 

Choose Financial Analysis 

Reports

Then ‘List of Lost Pledgers’



Step 2

Date Range as Shown

Fund 1

Click on Next



Step 3

Print Lost Pledgers (check box) 

Add in Keyword (check box)   
(if you wish to mark your lost pledgers in 

PDS for sending a letter)

Create Keyword (type in this area)
(this keyword marks all those in PDS who 

turned in a card last year but not this)

Previous Period Beginning & Ending 

(1/1/20-12/31/20)



Step 4

Include Active 

Families 

Preview Report



This shows you your 

current List of Lost 

Pledgers. Keyword 

(if you selected) 

will be added to 

Family Screen. 

Top of the 

report dates 

should look 

like those in 

red circle.


