Guidelines for Requesting Financial Support From the IAA for Regional Events


Prior to the Event:

· For most general events, plan to spend $10-$20/person that will be subsidized by IAA. 
· If expenses are expected to be over that, reach out to IAA to confirm what IAA will cover.
· Alcohol cannot be reimbursed
· IAA Officers must be notified of the event at least a week in advance. Use officers@imsaalum.org
· Advertise the event on the IMSA FB Group, the IAA Discord, regional IMSA Alumni FB pages, and the IMSA Alumni newsletter (email alumni@imsa.edu on the last)
· All events must be publicly advertised (at least on the Facebook group and Discord, but encouraged in the Alumni Newsletter, Regional IMSA Alumni FB groups, and more) at least a week in advance to qualify for IAA reimbursement
· IAA is not looking to fund friends just hanging out, but broad Alumni get togethers
· Venue Suggestions
· The classic alum party format is "get a big table at a pizza place with a bar". 
· Or get creative: go to a museum, zoo, concert, or park together! 
· Please try to appeal to alums of all ages, including those with kids in tow. 
· Parking, public-transit access, and wheelchair access help you include the most alums.
· Timing Suggestions:
· While no exact restrictions with there being multiple parties in the same city close in time, we encourage them to be spaced out
· In a FB poll, alums said they'd most likely go to daytime events on a Sat or Sun.
· In a FB poll, alums said they'd most likely go to evening events on a Fri or Sun.

During the Event:
· Recommend to everyone to join the IAA Facebook Group and Discord to stay up to date on the latest IAA events
· If there are any upcoming IMSA events, let the attendees know
· Taking attendance can be useful to know who is actually attending, especially if the venue has limited capacity
· Encourage attendees to host their own events in the future

After the Event:
· Submit receipts to the treasurer of IAA - treasurer@imsaalum.org
· Please do so within two weeks of the event
· If attendance was taken, send it to IAA (again, to officers@imsaalum.org). We welcome any additional feedback on how you made your region’s event successful, and how we can improve any part of this process! Pix or it didn’t happen. ;-P
