BUYER REPRESENTATION AGREEMENT SCHEDULE A
AGENT ACTION PLAN

THE DESIGNATED AGENT(s) HEREBY UNDERTAKE TO PERFORM THE FOLLOWING DUTIES DURING THE CURRENCY OF THIS BUYER REPRESENTATION AGREEMENT. 
Important: review carefully and amend delete or add as necessary
SEARCH DAILY FOR SUITABLE PROPERTIES 
1. I will search the MLS system daily to find suitable properties that match your criteria.
2. I will arrange for you to be automatically notified via email of any new property listings that match your criteria. 
ARRANGE AND ATTEND ALL VIEWINGS AND SHOWINGS
3. I will book appointments for any properties you wish to view.
4. I will attend the showing of all properties you wish to view.
REVIEW MARKET CONDITIONS
5. I will review and monitor market trends on a regular basis.
6. I will update you on a regular basis on market trends. 
	
PRESENT AND NEGOTIATE OFFERS
7. I will draft offers on your behalf based on your instructions.
8. I will make suggestions on clauses to insert to protect your interests.  
9. I will advise you on recently sold comparable listings and suggest offering prices.
10. I will negotiate on your behalf with the Sellers to be the successful offer.
11. I will draft any waivers, notice of fulfillment or amendments. 
PROFESSIONAL REFERRALS  
12. If Buyer does not have their own contacts, I will refer 2-3 professionals for each category as required such as Lawyers, Home Inspectors, Mortgage Brokers.
POST-SALE VIEWINGS
13. I will arrange and attend any post-sale Buyer revisits.
14. I will arrange and attend any home inspection with the Buyer and inspector.
15. I will arrange and attend any in-person property appraisals (if the Appraiser is not registered under TRESA).
PROCESS PAPERWORK 
16. I will forward all offer documents of any accepted agreement to your lawyer.
17. I will forward any waivers, notice of fulfillment or amendments to the listing brokerage and your lawyer.
COMMISSION REBATE/BUYER INCENTIVES  
DELETE IF NOT APPLICABLE 
(insert any rebates or other incentives here i.e if you agree to pay for legal fees or movers etc. but be sure to include dollar amount and specify if amount includes HST)

__________________________________      ________________________
                  Designated Agent 			                  Date

Acknowledged by:   

 _____________________________________________________      __________________________
                             Buyer(s)							     Date 
