Tool & Example
Design effective teacher-to-family communication that helps families understand what students are learning and how they can support that learning at home. When communication is clear, consistent, and connected to grade-level expectations, families are better equipped to reinforce skills, build confidence, and help their child feel prepared for formal and informal testing.
Tool: Use the structure below to create messages that are purposeful, easy to understand, and invite families into the learning process:
1. Greeting – Open with a warm, welcoming tone.
2. State Purpose (linked to learning), Clearly state why you are reaching out and what learning the message supports.
3. What students are learning – Explain the skill or concept in family-friendly language; include short videos or visuals when helpful. 
4. Home practice tips – Offer simple, realistic ways families can support practice at home.
5. Make it interactive – Invite families to share their experience, give feedback, ask questions, or offer ideas. Encourage networking among families.
6. Connect to school events and activities – Link the message to an upcoming family learning event or in-person activity that supports continued learning, team building, and relationship development.
Text Message Example
Hello 4th grade families! 
We’re working on reading fluency this month, this means helping students read smoothly, accurately, and with expression so they better understand what they read. A simple way to practice at home is to have your child read a short passage aloud twice and talk about what improved the second time. What strategies work best for your reader at home? 
Check the backpack! Today I am sending four practice passages specifically for you and your child to practice over the next two weeks. Make it fun!
We’ll share more ideas and practice together at Literacy Night on September 19 from 6:00–7:00 PM. 
We are excited to see you again!

