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	TO:
	JOB PARTNERS

	FROM:
	CORPORATE WORK STUDY PROGRAM OFFICE

	SUBJECT:
	2018 SUMMER EMPLOYMENT 

	DATE:
	MARCH 7, 2018


Thank you for employing your Cristo Rey Atlanta student worker(s) during the summer. You have elected to keep the student on CRAJ Staff Leasing payroll and to be invoiced by Cristo Rey Atlanta Jesuit High School. Please review the following regarding Cristo Rey Atlanta Jesuit summer hire:

· The Summer Employment Agreement indicates the company’s desire to hire the student during break; the agreement also indicates the student’s willingness and commitment to work. The work schedule outlined on the Agreement can be modified at any time during the employment period. Changes are made between the student and supervisor and reflected on the timecard. The Corporate Work Study Program (CWSP) office does not need to confirm or approve changes to the schedule.

· CRAJ Staff Leasing will handle payroll issues and will invoice Job Partners per payment schedule, for the number of days worked at a per diem rate of $80. CRAJ Staff Leasing will pay students a per diem flat rate excluding any processing fees and will deduct the appropriate taxes. 

· Partners must return a signed copy of the summer employment agreement to the CWSP office no later than Monday April 30, 2018, for students to be considered for employment.
· Students are responsible for providing their own transportation to/from work during the summer period. Students are responsible for communicating directly with supervisors regarding any problems such as absences or tardiness on a scheduled work day.

· CWSP encourages supervisors to communicate expectations regarding dress code and work times with students at the outset of summer work, particularly as students will not be checking in with CWSP during the break.

· Students, with the help of supervisors, will need to submit online timecards DAILY.  Failure to submit the daily timecard by the respective due date will result in payment delays.

· For students with previous work absences, the summer period is the last opportunity to complete make up days. Students will not be paid for any work days that should be applied to make-up days.

· CWSP Managers will be available during summer break should you have any questions or concerns. Please call: 404-637-2875 or 404-637-2800 or email: CWSP@cristoreyatlanta.org
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CWSP SUMMER EMPLOYMENT AGREEMENT – JOB PARTNERS

This addendum serves as written modification to the CWSP Job Partner Agreement between

 
(Job Partner/Company Name) and CRAJ Staff Leasing, Inc. as provided in the original contract. Pursuant to the terms of the agreement, the CWSP Job Partner agrees to provide work for 

(Student), a CRAJ Staff Leasing employee, for the days outlined in the calendar below. The CWSP Job Partner agrees to pay a per diem flat rate of

$80.00.  CRAJ Staff Leasing will handle all payroll issues and pay the student worker a per diem flat rate excluding any processing fees, and appropriate taxes as may be required.


[image: image3]
Days Requested to Work. Place an X on each anticipated work day.

 SHAPE  \* MERGEFORMAT 


  SHAPE  \* MERGEFORMAT 



  SUMMER WORK START DATE:  
​​​​​​​______________
EXPECTED WORK HOURS (e.g. 9:00 AM – 4:00 PM):  

PROJECTED COST: Total # of work days: 
x $80.00 = $  

JOB PARTNER PAYMENT

Timecard Approvals due every day

Invoices will be sent Semi-Monthly, Net 10

* Please remit payment to:

Cristo Rey Atlanta Jesuit High School, 222 Piedmont Avenue, NE Atlanta, Georgia 30308

Attn: Finance Department finance@cristoreyatlanta.org
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CWSP SUMMER EMPLOYMENT AGREEMENT – JOB PARTNERS

In witness whereof, the parties agree to this modification as of the date indicated below.

CRAJ STAFF LEASING

a Georgia not-for-profit corporation


Camille Naughton
Date

Vice President, Corporate Work Study Program

JOB PARTNER


Company Representative (PRINT NAME)


Signature
Date


Billing/Invoice Contact (PLEASE PRINT)

 
_ Billing Address


City, State & Zip


      Phone
For students to be considered for employment, this signed summer agreement form must be   returned to the CWSP office by 3PM on Monday April 30, 2018! Scan/Email: jmcnish@cristoreyatlanta.org
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