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The Kansas Youth Empowerment Academy (KYEA) educates, mentors, supports, and promotes youth with disabilities to dream and achieve their goals of self-sufficiency and community leadership.  KYEA is searching for an Executive Director who will blaze a path for staff and youth to follow.  This person needs to honor, respect, and value the KYEA culture, which includes high expectations for all youth with disabilities.  This person must believe in every person’s ability to achieve the goals they choose no matter what obstacles lie in their path.   
ESSENTIAL FUNCTIONS: Under the supervision of the Board of Directors, the Executive Director will perform the following:

Board Partnership with Chairperson and Directors

· develop and implement long-range plans and goals
· coordinate Board of Director meetings
· review and update policies/procedures
Organizational Capacity  

· programs/services creation, oversight, evaluation and report out
· network with outside agencies and community partners
· fund raising and grant writing

Team Leadership 

· hiring, training, and retention/dismissal of employees
· supervise and motivate all employees 
· secure all identified accommodations
· task assignment, problem-solving, and performance evaluations
· volunteer recruitment
Fiscal Management

· develop and adhere to an annual budget 
· secure building and equipment leases 

· monitor operation, payroll, and program expenses
· complete required audits per grant contracts
QUALIFICATION REQUIREMENTS:  Minimum of B.A./B.S. degree and three years of non-profit experience with administrative and supervisory experience preferred.

· Believe youth with disabilities have the right to choose their own life goals.

· Excellent written and oral communication skills
· Ability to plan, direct and coordinate activities; 
· Proven grant writer
The Executive Director of the Youth Empowerment Academy must be a person who can lead from the head and the heart.   Guided by the Board of Directors, the Executive Director is responsible for planning, organizing, and directing KYEA's operations, programs, and fiscal Management.   The Executive Director is a full-time salaried position based in Topeka, Kansas.   KYEA is an Equal opportunity Employer.  This information is available in an alternative format upon request.  Please e-mail a letter of interest and resume to Dallas Hathaway via e-mail at dallasbhathaway@gmail.com Questions can be directed to Dallas at 785-925-2392.  
EXECUTIVE DIRECTOR JOB DESCRIPTION








