Submit with Style
· 
judyb@bookmarketingmentor.com	707.210.6696	bookmarketingmentor.com
What We’ll Cover
· Learn the easy way to format your work for success. 
· How to use styles. 
· Create templates in Microsoft Word. 
· Styles and templates are like proven recipes — they help you get the results you want each time you use them.
The Problem
If you are like me, you may have difficulty making sure your document is ready for publication. There are guidelines for submission. We focuse on our writing. Formatting becomes an afterthought. With what I will share today, you can have the best of both worlds.
Our Goals
Match the document to the submission guidelines: 
· Publications
· Contests

Why does it matter?
1. Why use styles? 
· Avoid having your work rejected because of formatting flaws. 
· Apply formatting consistently throughout your documents.
· Change the style for global formatting changes.
2. Why use templates?
· Saves time.
· Makes life easy.
· Create once, use repeatedly.
· Adapt to your needs.
· You can focus on your writing.
· Anything you do frequently may be a good candidate for a template
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